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IlepeamoBa

Hauuit qokymenT € incrpykiiero 3 Bukopuctanisg APM Web-Baukiar mjist KOpnopaTuBHIX KTIEHTIB
(mami — APM Web-Baskinr), a came omucoM pobOTH 3 TPUBHEBUMHE JOKYMEHTAMU.

VY pozgini IllouyaTok po6oru B APM Web-BaukiHr nepejideni BUMOTH 10 CHCTEMH, 8 TAKOXK
onucaHa poboTa KOPUCTYBAUa Ha CTOPIHIN aBTOPH3AIII.

VY posgini Inrepdeitic APM Web-BaHkiur onucani ocHOBHI 0/10KH, 3 aKUX CKaagaeThca APM.

Y pozaini Craprosa cropinka APM Web-Baukinr onucama pobora 31 3BiTamu «IloTouni pa-
xyHrny, «Koprmoparnsui paxyHku», gki TOCTyIHI KAi€HTy Bigpasy micas sxomy B APM.

Y posaiai Onepanii Hag AOKyMeHTaMu, 3BiTamMu, JOBiAHUKAMM ONNCAHI CITOCOON BUKOHAHHSI
OCHOBHUMX OIlepalliii HaJ| JOKYMEHTAaMU, 3BITaMM 1 JIOBIJIHUKAMU, & TAKOXK MHepeJideHl BUan 1 crarycu
JOKYMEHTIR.

Y pozainai 'puBHEBi JOKYMEHTH ONKUCAHI OCHOBHI TIPUHIIATA POOOTH 3 TLIATIXKHUMHI IHCTPYKITis-
MU, BXITHUMW Ta BUXITHUMHU 3aIMATAMA HA TJIATIXKHY IHCTPYKITIO, & TAKOXK JOBITHUKAMHU KOHTPAreHTiB
1 komis ID HEYV.

Y pozgiai Moi maHi Ta HAJAIMITYBAaHHS ONKUCaHa POHOTA KIIIEHTA 3 HAJAINTYBAHHS POOOTH.

VBara!
3rigao nocranosi HBY Ned2 ig 25.02.2019 p., B jaHOMy JOKYMEHTI 3acTapijuil TepMiH
EIIT (enekrponno-nudposuii mianuc) 3amineno wa EIT (exekTporauti mimnuc).
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Pozain 1
ITouaTok poboru B APM Web-BankiHr

Bumoru go cucremn

Hnst poboru 8 APM Web-Bankiur kiienTy HeoOXimHi:

1. Bceranosnenunit Web-6paysep na komn’'torepi kiierta. B akocri Web-6payszepa moxke 6yTu BUKO-
pHCTaHA OJHA 3 HACTYITHUX TTPOTPaM:

e Microsoft Edge;

Morzilla Firefox 52.0 i Bure;

Opera 38.0 i Buie;

Safari 6.0 i Bue;

Google Chrome 45.0 i Bue.

*

Pobora 8 APM mnigrpumyerbes mig omepariftuumu cucreMamu cimeticrsa Windows, * nix abo

Mac.

2. Bcranopjienuit ta zanyienuit zocm-naaezin EIl. Xoct-nmaria EII norpibuuit gas poboT 3 KJr0-
gamu EIT: Bxix 8 APM, migmuc 1oKyMeHTIB, a TaKOXK peecTparlist Ta yrpasiinasa kiodamu EIT.
SaBaHTaxKEHHS AUCTPUOYTUBY JIJid BCTAHOBJIeHHsT abo OHOBJIeHHsT XocT-iariny EIl BukonyeThes
Ha CTOPIHII aBTOPU3AIIil.

VBara!
B OC MacOS pob6ora xocr-mnariny Ell miarpumyerscs 3 Bepcii 10.10.

IMicaa Beranosnerna xocr-mnaria EIl 3amyckaeThes aBTOMATHIHO. 3aco0W yTpaBIiHHSA XOCT-
marirom EIT 3ajexxaThk Bijf omepalifiHoi cucTeMu:

e 8 OC Windows ta MacOS gojana mikTorpaMa y HaHe/b 3ajad MOpyY 3 NOJIMHHUKOM. 3
11 momomMoro MoxkHa 3ymwHuTH ab0 3amycrutu xocr-miarin EII, ado Binkputn mamens 3i
crarycoM poboru tiariny (aue. puc. 1.1).

VBara!
B OC Windows mikrorpama iHomi wmoyke OyTH BiACYTHBOIO. ¥ TaKO-
My pasl TaHeab YUPaBIiHHSA MOXKHA 3alyCTUTH BPYIHY 3 KaTajIory
Bcranosienoro nuariny C:\User\<im's kopuctysasa>\AppData\Local\DBO
Soft\WebSignerHost\WSHControlPanel.exe.

e 8 OC Linux zanymmenuii miarid MOXKHa BU3HAUUTH TIIHKU HASABHICTIO Tiporecy nginx. [Tpu-
MyCOBHMIt 3aITycK abo 3ynmuHKA TJIariHy BUKOHYEThCS KoMaHaamu start.sh Ta stop.sh 3 xara-
JIOT'y BCTQHOBJIEHOTO TIJIATiHY:

/home/user/.local/share/DBO Soft/WebSignerHost.

OcobimBOCTI BCTAHOBJIEHHSI, 3aYCKY Ta, NLJISIXU BUPIIIEHHS] MOYKJIUBUX TTPOOJIEM JIOKJIAIHO OTIHCA-
Hi y nokymenti Cuctema PRAVEXBANK BIZ. Xoct nnaruu EI1 « WebSigner». [QuarvHoctuka
v ucnpassieHue HeucrpaBHOCTEN .

3. Iocryn no mepexi Inreprer. Pekomenposana meugkicrs 3’exquanus — Big 1 M6it/cek.
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Manene ynpasninia WebSigner x

¥npaeniHHA  HanawTysaHHA

Bepcia xocT-zacTocyHky:  1.9.5

Bepcia GifinioTewm: 595

Appeca: websigner com ua: ##22

Cratyc cepsepa: JanyweHni

Yac pafom: 00n. - 00 - O6x. - 43c.
3anycTT YMHHATI AypHanw

JifpaT iHpopMaLH

CnosicTmi npo npofneny

oK

Puc. 1.1. Ilanens yupasiinng xocr-miarinom EIT

OxkpiM mepepaxoBaHUX BUINE BUMOT PEKOMEHIYEThCS HAABHICTH v KOMITtoTepi kKiaieata USB-mopty
s Bukopuctanas USB-Tokeni! jma 36epiranma kmouis EII. B APM Web-Baukinr miarpumy-
erhest pobora 3 macrymammu USB-rokemamm: ibank2key, iToken (pospobumk TOB «/IBO Codrs),
SecureToken318, SecureToken337, SecureToken338 (pospobuuxk TOB «Asrop»).

VBara!
[Mpu sukopucranni USB-Tokenis s 30epirantsa cekperanx kawouis EIT HeobxigHo mepe-
KOHATHUCS B HASBHOCTI BCTAHOBJIEHUX IpaiBepiB.

PekomMeniyeThCsl TaKOXK HASBHICTD TPUHTEPA, HA STKOMY DyJIe pO3APYKOBaHMI 3BIT PO PEECTPAIIIO

y cucremi PRAVEXBANK BIZ.

Cropinka aBropu3arii APM Web-Bankiur

Hnst mouarky poboru B APM Web-BaskiHr meobxiaHo mics maK/II09eHHs 10 Mepexki [arepmer
ganyctuTn Web-0paysep Ta 3 caiiTy 6anky mepeiiTu Ha cTopinky asropuzarii APM Web-Baukiur.

BosHimHii Burst cTopinku asropusarii (mpm Beranosaenomy maarini EIT) mpeacrasnennii wa
puc. 1.2,

Cropirka aBropu3alii MiCTUTh HACTYITHI €TEMEHTH:

e Bubip mosu APM Web-BaHKIiHT 3HaxX0nnThCs y TPaBOMY BEPXHBOMY KyTKy cropimkm. s
BUOOPY KIIEHTY BimOOPaXKAIOTHCI TIIHKU Ti MOBH, sIKi 3a/IaH] IK Y MEPEJIIKY JOTYCTUMUX 3HATEHB:

— Skwo nepenik onycTuMux MoB 3afjlaHnii 6aHKOM — 33 3aMOBIYBAHHAM 3ABXK M BCTAHOB-
JIFOETHC MOBa iHTepdeiicy, sska 3a/jaHa [ePIIo y IMepesIiKy.

— Skujo nepenik gonycrumnx mMoB He 3agaHnii baHkom abo 1ioro 3HaqdeHHs 3a4aHi HEeKo-
pekTHO — Binobpazkatorbea Tpu mosu (RU, UA, EN) i 3a 3aMOBUyBaHHSM BCTAHOBJIIOETHCS
MOBa iHTepdeiicy — yKpalHChbKa.

e Ilpusitanbue nosijiomnents. TekcT nMoBiIOMIIEHHS HAJIAINITOBYETHCA Ha CTOPOHI DAHKY.

MIpucrpiit, mo mipkmouaerscs no USB-nopry komm’iorepa, skuii CiykuTh jyisi Gesnednoro 36epirapus kimouis EIT
kiienTa. Ha Binminy Bif immwux 3uiMHEX HOCITB, 3 USB-TOKeHa HEMOXKINBO CcKomitoBaTu kiodi EIl, mo cyrTeBo 3HmKye
MOKJIMBICTh HECAHKITIOHOBAHOTO AocTyiy a0 kioda EIl kmienta.
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[TPABEKC FAHK

TOMKA BXOOY ANA KOFTIOPATUBHUX KNIEHTIB BAHKY.

KOFTIOPATMBHNIA K_I'I'EHT| UEHTF @IHAHCUOBOIO KOHTPOMIO | PEEC

= Dainose cROBNLE e
DWOHRRK\directordat Butpamw
lpurop'es

MNapane @

Puc. 1.2. Cropinka asropmzaitii APM Web-Bauxkiur npu Bcranosaenomy marini EIT

e Ilpu Bcranossienomy 1wrarini EIl: Bkiagku juis BubOpy TuIlly Kji€HTa Ta peecTpail nimmpuem-
crBa, criBpobitauka abo kmoua’ (KOPTIOPATUBHUN KJIIEHT, IIEHTP ®IHAHCOBOTO
KOHTPOJIIO a6o PEE€CTPAIII), nosst mast apropmsariil, KHOTIKa, Y BIifiTH, a TaKOXK MOCHIIA-
HHsT Y IPABJIHHSA KJIIOYAMU.

VBara!
[Ipm mepmomy 3aBaHTaKeHHI CTOPIHKY aBTOPW3AIll MiC/Jd BCTAHOBJEHHS TIIa-

riny abo OuYWINeHHS Kelry cucTeMa Oy/ie BU3HAYATH MOPT, HA SKOMY 3aITyIre-
Huit XocT-miarin y kiaienta. llin gac momyky 3amicTs mosis Bubopy KJlieHTa
abo peecrpariii Oyze imgukaTop 3aBaHnTaxkeHud. 1lic/ia BUBHAYEHHS MTOPTY CH-
creMa 3amam gaToBye foro. Tomy miz 9ac HACTYIHHX 3aBaHTAKEHL CTOPIHKHI
aBTopu3arli BuzHadeHusd nopry Oyzae He moTpibHuM i CTOPIHKA 3aBaAHTAKUTHCS
IIBHUIIIIE.

e lIpu neBcranossenomy iariai EIl: kaonka BeranoBuru nuiariu.

?HasBu BKIAaJ0K HATAIITOBYIOTHCS HA CTOPOHI GAHKY Ta MOMKYTh BiIPI3HATHCS BiI CTAHZAPTHHX.

TOB «IBO Codr» 6
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VBara!
dkmo kuonka BeranmoBuTu muiarin BioOpaskaeThes B TON Yac, K IIarif
BCTAHOBJEHHWI, TO TIEpeBIpTE:

— 9M 3anyIeHuil XOCT-IIAriH Ha BAIIOMY KOMIT IOTEPI;

— HAgBHICTDH ajpecy websigner.com.ua y BUKIIOUEHHSAX Opay3epa, sSKINO BI
IIPAITIOETE YEPE3 Proxy-cepBep.

e lIpu neonosnenomy muiarini EIl: Bruragku juist Bubopy Tuny KJ€HTa Ta PeeCcTpariil , MoJs Jird
aBTOPM3AIlil, & TAKOXK KHOMKH ¥ BitiTy, OHOBUTH TIJIariH | mocuiaHHs Y IIPaBJIIHHS KJIHOYa-
MH.

— Ilpwm marnckanni Ha KHOMKY BCTAaHOBUTH TIATIH BUKOHYETHCS 3aBAHTAYKEHHS TUCTPUOY-
tuy mwiariny EIl akryanbrol Bepcil, axkuii ToTiM HEOOXITHO BCTAHOBHUTH.

— Ilpu naruckanui Ha KHONMKY OHOBUTHU ILIATIH Bi0OPaXKAETHCS 1HIUKATOD 3aBAHTAYKEHHS
Ta BUKOHYETHCST OHOB/IEHHY TIarina 0e3 3aBanTakeHHs (haiiIiB Ta iX MOJAIBINOl YCTAHOBKH.

e JlomaTKoBHUil TEKCT, KW MOXKe OYTH HAJAIMTOBAHWN Ha CTOPOHI OaHKy (Ha puc. 1.2 Teker Bij-
CyTHIit).

e Jlo/laTKOBE [TOCHJIAHHS B JIIBOMY HHUKHBOMY KYyTY CTODIHKH, iK€ MOKe OyTu HAJIAIITOBaHE HA
croposi 6asky (Ha puc. 1.2 mocuIaHHs BiJICYTHE).

e Tlocunamua Po3pobsero B komnauii B0 CodT y niBoMy HUKHBOMY KYTY CTODIHKY I
nepexony Ha web-caitt kommanii-pospobuuka TOB «/1BO Codrs.

e [locunamiga 3B’ 930K 3 PO3POOHUKOM Yy JIBOMY HUKHBOMY KYTY CTOPIHKH JIJIsT CTBOPEHHST €Jie-
KTPOHOTrO JINCTa Ha agpecy kommanii-pozpobruka TOB «/IBO Codrs.

o llocrranusg FAQ y jiBoMy KyTy CTOPIHKY JIjIsd TIEPEXO/1Y HA CTOPIHKY 3 JIOBIIKOBOIO iH(OPMAIIi€0
npo poboTy B CUCTEMI.

e Bepcis APM Web-Bankinr i cuctemn PRAVEXBANK BIZ y niBoMy HIKHBOMY KYTY CTOPiH-
KH.

VBara!
Bepcia cucremun PRAVEXBANK BIZ me Bi106pakaeThes, SIKIIO PAHITIE HE BUKOHY-
BaBca Bxig 8 APM Web-Bankinr.

e Kuonkm iBank 2 UA y App Store ta iBank 2 UA y Google play y nuxHiit vacTuHi CTOpin-
KU JIJIsT 3aBaHTayKeHHs MoOLIRHOTO nofaTka iBank 2 UA 3 App Store abo Google play BiamosigHo.
Ilix kHonKaMu BigoOpaxkaeThes nocuwiaanua QR-kon g Bimobparkents QR-koay BiamosigHoro
nomarky. g npuxosysaras QR-koay Heobxigro HarucHyTn nocuianas CxoBaru QR-kos mig
BIAIIOBIIHOK KHOIIKOIO.

e Knonka iBank 2 UA pgaa 1C:llignpuemcrsBa y npaBoMy HUXKHBOMY KYTy CTOPIHKH Jiid
epexoly Ha CTOPIHKY 3 J0BiAKOBOMO iHdopmarieto npo miaria iBank 2 UA aag nporpavm
1C:IignpueMcTna. (noknaaamMi OMTUC POGOTH MOJYJIS TIPEACTABIEHO B mokyMenTarii Cucrema
PRAVEXBANK BIZ. iBank 2 UA gnsa 1C:MignpuemctBa. IHcTpykyia kopuctysa4da) llin

KHOIIKOIO BiI0OparkaeThCsl MOCUIAHHA 3aBAHTAXKUTH J1Jid 3aBaHTaxkenus naarina iBank 2 UA.

VBara!
Bingob6pakenns irdopmaliii B HUXKHIN YaCTUHI CTOPIHKY HAJIAIITOBYETHCS HA CTOPOHI
0aHKy Ta MOXKe BiIPI3HATHUCS Bij CTAHIAPTHOI.
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Hns sxony 8 APM Web-BaHKiHT Heo0XiTHO Ha cTOPiHII aBTopu3arii Bubparn tum kiaienra KOP-
ITIOPATUBHUWU KJIIEHT i B 3anexuocti Big tumy cxosuina Kawoda Il meobxinmno BukonaTwm
HACTYIIHI i1 HA CTOPIHII aBTOPHU3AIIl:

o Skmo kmroa EIl wa USB-rokeni (monepenuro ninkmaroantu USB-token mo 11K):

1. Bubparu tun cxoBuIna « AnapaTHUE TPUCTPIiis.

2. dkmo g0 1K ninksoueno 6isibire ogroro USB-rokena, To Bubparu norpibuuii mpucTpiit 3i
crucky. IIpu BigcyTHocTi B cmucky motpibroro USB-Tokena ciig sarucay™n kHonkKy OmHO-
BUTH.

VBara!
USB-Token Moxke OyTH BIACYTHIM y CITMCKY, SIKIIO BiH BUKOPUCTOBYETHCS 1H-
mmMm gomarkom. s fioro BimobpaskeHHsST HEOOXITHO 3aKPUTH BCi JTOJaTKH, B

SKUX BUKOPHUCTOBYETLCS TTPUCTPIf.

3. Beectu naposs g0 npucTporo ta narucHytu kHonky OK.

VBara!
[Ipm BBemeHHI HEMPABUIBLHOTO MAPOJS /IO TPUCTPOIO JEKINBKA Pa3iB MOCILIbL
USB-Token Moxke 0yTu 3ab0KOBaHWit. 3aJ€XKHO Bij THIY TPUCTPOIO MOXKE
O6yTH NPUCYTHS MOXKJIUBICTH PO3OJIOKYBAaHHS [PUCTPOIO 3a JIOTIOMOTOK KOJIY
PO30JI0OKYBaHHS.

VBara!
MoxkuBicTb BcTaBku mapojsd 3 bydepa oOMiHy HAJJIAINTOBYETHCA HA CTOPOHI
DaHKY.

4. Bubparn norpibunit kiatou EIT (skmo na USB-Tokeni 6inbuie oguoro kiatoua EIT). Ilpu Bee-
JIeHH] HaliMEeHyBaHH KJII09a Y TOJI COUCKY OYIyTh aBTOMATUIHO Bi00parKaTucs BiamOBi mHi
katodi EII 31 cimeky.

5. Harucuytn xuonky ¥ BifiTu.
e ko kiou EIl y aiii:

1. Bubparu tun cxopuia «®PaiiyioBe CXOBUIIIE».
2. Bubparu cxosumie katouis EIL. s 1iboro ciin HatucHyTn kKHonky Bubpartu i B jgiajioro-

BoMy BikHi BubOpartu cxosuie kio4dis EII.

3. Bubparu norpibauit kmou EIl y cnucky (saxmo y cxosumi Giabire ognoro xiwoua EIT).
IIpu BBeseHHI HallMeHYBaHHS KJHOYa Y TOJI COUCKY OYAyTh aBTOMATUYHO BinoOparkaTucs
Bianosinmi kuaroui EII 31 crimceky.

4. Beectu maposis 10 kiaoua EIL

VBara!
[Tpu BBemenni HepiproTro Maposad a0 kiaoua EIl nekinbka pasis mocmiab criB-

POBITHUK MOKe OyTH 3a6/I0KOBAHMIA.

VBara!
MozkuBicTs BCTaBKU mapoJist 3 Oydepa oOMiHY HAJAIITOBYETHCS HA CTOPOHI
HaHKYy.

5. HarucuyTn xkoonky ¥ BifiTu.
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BararodakTopHa ayreHnTudikais

[Ipu Bxomi B APM Web-BaHKIHr miaTpuMyeThcsd BHKOPHUCTAHHS JOLATKOBOTO MiITBEPIKEHHS
ayrenTudikaii KJIi€HTa 3a AOMOMOTOI0 OJHOPA30BUX TAPOJIIB.

VBara!
AyrenTudikaris oMHOPA3OBUMEI TTAPOISIMHU HAJAIIITOBYETHCS CIIBPODHITHUKOM BAHKY BiJIITO-
BigHO 70 wmHHOI OMTHKN 6e3mekn 00CIyroByr0uoro 6anky abo 3a 3amuTOM KEepPiBHUIITBA

opraHizarii KJai€HTa.

IIpm mamamToBaHOMY TOTATKOBOMY TIiITBEP/IZKEHHI TCAs BUKOHAHHS BCIX OMMCAHNUX BUIIE KPOKIB,
Oy/ie BUKOHAHWH TIepexis Ha CTOPIHKY BBEIEHHS OJHOPA30BOTO TTAPOJIS.
st ayrenTudikalii 3a 0JHOPA30BUM HapoJieM HeOOXiTHO BUKOHATH HACTYIHI Mil:

1. ¥ pa3i, gKI10 BCTaHOBJIEHO DLJIBIIIE OJIHOTO CITIOCODY OTPUMAHHS OJ[HOPA30BUX IIAPOJIiB, TO BUOpaTh
omuu 3 mux (OTP-token®, SMS?) i marucuyrn xmonky Ilimrsepmmrm. IIpu Bubopi BapianTy
SMS rakox gocrymnuuii Bubip MoBu SMS-mioBiOMITEHD.

2. 3amexkHo Bij 06PAHOTO CIOCOOY OTPUMAHHS OJHOPA30BOTO MAPOJIL:

e OTP-1okeH: 3rerepyparu maposib 3a gonomoron OTP-rokena;
e SMS: nouekarncsa KOpOTKOro SMS-ToBiToMIeHHS Ha HOMEp MOGLIBHOTO TesedOony;

e Google Authenticator: 3remnepyBaTn TMapoib 3a JOMOMOTOI0 MOOITBHOTO 10aTKy (Google
Authenticator.

3. Bectu orpumanuii 0HOPa30BUil TAPOJIL ¥ BiAIOBIIHE TTOIE.

4. Harucunyrn knonky IlpogoB2kuTu jijis ayrerTudikaiii, micis 90ro Oye 3ilicaeno sxig 8 APM.

st moBepHeHHs 70 BHOOPY crocoby miaTBepKeHHd HeoOX1qHO HATUCHYTH Ha KHONKY OOparn
inmmmii cmoci6.

dxmo mpu BuKOHaHHI ayTeHTH(]IKaIIl Ha eKpaHi BiIoOparKaroTbCs MOMUJIKH, TO 1€ MOXKe OyTh
BUKJIMKAHO HACTYITHUMU TTPUIUHAMMN!

e IIpu BBemeHHI OJHOPA30BOrO MAPOJIs Oysa IOMYyINeHa MOMIIKA. Y IIhOMY BHIAJIKY HEOOXIiTHO
ePEBIPUTH KOPEKTHICTH MAPOJis, 0 OYB BBEICHUII.

VBara!
[Tpu BBEMEHHI HEBIPHOTO OMHOPABOBOTO MAPOJIA AEKIAbKA PA3iB MOCHIIb KIIEHT MOXKE

O6yTu 3a0JI0KOBAHMIIA.

o Ilepesurerno TepMin aii 0THOPA30BOTO MAPOId. Y MHOMY BUIAAKY HEODXiTHO HAHOBO 3reHEPYBa-
TH OJHOPa30BuUil napo/b. s BinpaBKu HOBOI'O OJHOPA30BOrO MapoJisi Ha MOBLIbHUI Tesedon
criBpobitauka ciaig mHartucaytu kuonky Orpumatu SMS. Kuonka 6yrae akTtuBopana micida 3a-
BEpIIIEHHS [1epioJLy, BCTAHOBJIEHOIO DAHKOM, JjIs IMOBTOPHOTO 3AIUTY IIapoJis. ¥ Ha3Bl KHOIKH
Orpumaru SMS Oyre nmokazano Bi/liK 9acy, IO 3aUIMUBCH 10 MOYKJIUBOCTI 3HOBY 3aIllUTaTH

IapoJIn”.

Jlns ckacyBamHs ayTeHTHMIKAIIT 38 0ITHOPA30BUM TTAPOJIEM | TOBEPHEHHS HA CTOPIHKY aBTOPU3AIiil
HeOoOXiIHO HATUCHYTH KHONKY BimMinwmTu.

3CremnianpHumil amapaTHMil TPUCTPIil, AKM BUKOPUCTOBYEThCS IS FeHEPAIlil 0JHOPA30BHX TIAPOJIB.

43renepoBaHmii 0JHOPA30BUIA APO/IL IPHiie y BUIsLI] KOPOTKOro SMS-1oBigoMaenHs Ha HOMep MOGLIBHOrO Tejie-
dony, akuil 6yB BKa3aHUil 9K KOHTAKTHUI HOMED CIiBpOOiTHHMKA OopraHizamii npm peectparil B 6aHKY.

SOaropasosuii maposs mpu BXoAi Kiierta 10 APM bopMyeThcs 3a JOTOMOTO0 TEHEPATOPa BHIAIKOBAX HHCET 3
ypaxyBanaaM inerTudikaropa cecil kiieHTa, a takox dacy dopmysanua OTP-mapos.
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Pozain 2
Inrepdeiic APM Web-Baskinr

3araJpHUIN ONUC

SBosuimmiit Bug APM Web-Baukiur mpegcrasiaenuit Ha pnc. 2.1.

TaHe Nk IHCTRYMEHTIB Banagua AoKyMenHTia

CMHCOK SOKYMEHTIS

MnaTixkHi iHCTRYKUI

[F [PABEKC BAHK

T T 1
POBCM BUKOHAHI APiBHI

JanTH 1] P

Dselirun Kone 10 HEY

IAPTINATA

HI (O YMEHTY

KOPNOPATUEHI KAPTEW

DBENC3NTA

KFENTI

BHNACKA

MCHITOPIAR

AOKYMEHTALIS KOP

OfSpovo | incrpyrails 3 3 v sarasmiy oy 2000000 fon

PROCK CTaHy Ihdopmanjiiia nanans

Puc. 2.1. Enemenru inrepdeiicy APM Web-Bankinr

B APM Web-BaHKIHTr BUIIISIOTLCA HACTYIIHI OCHOBHI ejieMenTH inTepdeiicy:
1. MNaHenb IHCTPYMEHTIB — MICTUTH HACTYIIHI €JIEMEHTH:

® y JIIBOMY BEPXHBOMY KYTi — JIOTOTHUT DAHKY, AKWH € TOCUIAHHSIM JjId IEPEX0/Ty Ha CTAPTOBY
cropinky APM;

e V TeHTPAJbHIN BepXHill YacTUHI — KHOTKHU JJTT BUKOHAHHS JOCTYIMHUX il 3 JTOKYMEHTaMU,
sBiTamu i goBimauwkamvu. [Ipu HaBemeHHi Kypcopy Ha KHOIKY BiZ0OParKaeThCA BCILINBAIOUA
miJIKa3Ka 3 KOMOIHAIIIEO KJIABIMI [7IsT IIIBUIKOTO BUKOHAHHS i1 (JOKJIATHIIIE TUB. ¥ MIPO3-
aini Fapsiai koasimi). KigbkicTh KHOMOK 3a/€KUTh Bijl TOTO, HA AKiil CTOPIHII 3HAXOM-
ThCsI KOPUCTYBad, THILY JOKYMEHTa, 3BiTy abo JOBIIHMKA, & TAKOXK BilI IMepediKy mpas, IIo
JOCTYIIHI CIiBPOBITHUKY OpPTaHi3alii;

® y IPABOMY BEPXHBOMY KYTi — HA3Ba KJIEHTA, KA € MOCUIAHHAM /I TEPEXOIY 0 PO3ILITY
Mot gani, mig mero — Ipizsuine i ininiaan caiBpobiTHHKa, akuil 3aiiicaus Bxig 8 APM. Ilpa-

TOB «IBO Codr» 10



PRAVEXBANK BIZ Web-6ankinr maaa kopm. kiientis. PoboTa 3 rpuBHEBUME [TIOKYMEHTAMM

BOPYY BiZoOparkaeThCs KHOIKa s Buxony 3 APM, npu maTuckanmi Ha Ky 301CHIOETLCS
mepexiji Ha, CTOPIHKY aBTOPU3aITii.

2. MeHto gokymeHTIB — iepapxiuHa CTPYKTypa JIOKYMEHTIB, 3BITIB Ta JOBIHUKIB, 3 AKUMI MOXKE
[paloBaTH KopuctyBad. Takox y MeHI0 JOKYMeHTiB MicTdTbes mocuianas FAQ ta 3B’s30K 3
PO3POOHUKOM:

e [locunanug FAQ meobxigHe mjs mepexony Ha CTOPIHKY 3 JOBIAKOBOIO iH(MOpPMAILEH Tpo
poboTy B cucTemi.

o Tlocunanus 3B’930K 3 PO3POOHUKOM HEOOXi/HEe //ig CTBOPEHHS €/IEKTPOHHOTO JIUCTa, Ha
anpecy kommadii-poszpobuuka TOB «/IBO Codr».

3. Iughbopmayitina naHenb — MICTUTD CIIUCOK TOKYMEHTIB, 3BiTIB ab0 3aIUCIB TOBITHUKIB 3 TX OCHOB-
HUMU PeKBizuTamu (CKIaJ NOJIB CIUCKY MOXKE BiApisHaTucs jjst pisaux po3ginis). Ha indop-
MaIlifiHi# maHes i TakoXK BlIOOparKaoThed 3acobn giabrparril.

4. Pagok craHy — wictuthb indopMariio mpo BUIJIEH] HOKyMeHTH abo MmACyMKOBY iHMOpMAaILio
3BiTiB ab60 IOBIIHUKIB.

MeHIO JIOKyMEHTIB

MeHro JOKYMEHTIB gBJIsi€ COOO0IO MepetiK TOKYMEHTIB, 3BiTiB Ta JOBITHUKIB, 3 IKUMH MOXKE IIPAITIO-
BaTU KOpUCTYyBad. ¥ 3ara/jibHOMY BULVISIL CTPYKTYDPY MEHIO JIOKYMEHTIB MOXKHA 1IPEJICTABUTH TaKUM
YUHOM:

e pyna gokyMeHTIB — 00’¢THAHHA JOKYMEHTIB 1 JIOBIIHWUKIB MO TpyNax, HATPUKIA, TPYIU TPUE-
HEBUX ab0 BaJIFOTHUX JIOKYMEHTIB;

e Tun gokymeHTa, 3BiTY, AOBIgHNKA — THUIIH JOKYMEHTIB, 3BITiB a00 IOBIIHUKIB, 10 MICTATHCI B
KOHKPETHIH Ipy1i I0KyMeHTiB ad0 BuHeceni B Mento Bijgokpemsieno. Hanpukias, y rpymi rpuBae-
BUX JIOKYMEHTIB: JIOKYMEHTH TLJIATIXKHA, IHCTPYKITiA 1 3aMUT HA TJIATIXKHY 1HCTPYKIIIO, OB THUKA
kouTparedTiB i Koxis ID HBY;

e Bknapka gokymeHTiB — 00’€qHaHHs JOKYMEHTIB 32 IX CTATyCOM i CTAaHOM:

Pobo4i — nokyMenTH, 10 3HaX0AAThcsa B pobori. Ha miit BKIaami 3HaXOAATLCA JOKYMEHTH 3i
crarycamu Hosmii, Ilignucanuii, Bignpasaeunii, Opep>kannii 6arnkom, Ha Buko-
HaHHi, Bigxunennii, Binkmaaeunii, Bumarae nigrsep/azkeHus (jerannrine crarycn
JOKYMEHTIB ormcaHi B miapo3aii Buay i crarycu nokymentis B APM Web-Baukiur).

Bukonani — pgokyMenTH, 1o BukoHami OamkoMm. Ha miif BKIamml 3HAXOASATHCI TOKYMEHTH 3i
crarycom BukoHaHo.

ApxiBHI — poxymenTun, siki Oyam nepeneceni g0 apximy. g BKIagKa TPUCYTHSA TUIBKW OIS
MTATIXKHOT IHCTPYKII( AOKJIATHIIIE IUB. Y MAPO3aAlT ApPxXiBHI JOKyMeHTH).

CxJra/l MEHIO IOKYMEHTIB BU3HAYAETHCS IPABaMU, 1110 BCTAHOBJIIOIOTHCs CIIBPOOITHUKOM OaHKY KJIi-
€HTY Ta HOoro cuiBpobiTHMKaM mpu iX ocTarouHiit peecrpamii v Bigsinenni 6anky. Hampukias, aximo y
criBpobiTHHKa OpraHizalil He Ma€ IpaB Ha OyAb-gKuil BAJ JOKYMEHTa, TO BIIIOBIIHNI IyHKT MEHIO
Oyue BijcyTHil. VY pasi BijcyTHOCTI paB Ha BCi JOKyMeEHTH Oy/ib-41KOI IPyIIM — TaKa I'Pyla JOKYMEHTIB
Oy/e BiICYTHS B MEHIO JIOKYMEHTIB.
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Indopmariiina maHesnb

Tadopmamniitna maness MICTATH CIMCOK AOKYMEHTIB, PO3IIEHUX IO BKJIAIKAX, 3aMUCiB 3BiTiB ab0
JOBIAHUKIB 1 aBjIsie coboro Tadmmio. Ckiiaa Tabauil MoXKe BIAPI3SHATHCS 3aJI€KHO Bil THIY JOKYMEH-
Ta, 3BiTy 260 foBigHUKa. Takox BimobpakaroThcs 3acobu dinprpamii (qoknamrime quB. y miapo3miii
dinprpariis JOKyMeHTiB, 3BiTiB Ta HOBiAHUKIB).

B APM Web-BaHKiHr Ha/i CHICKOM JOKYMEHTIB, 3aIUCIB 3BITIB i JOBIIHUKIB MOXKHA BUKOHYBATH
HACTYIIHI JTii:

e CoptyBatu no crosnyto. s copTyBanHts HeoOXiTHO HATHCHYTH JIIBOIO KHOMTKOIO MUIII TT0 3aT0-
J0BKY croBnms Tabmmii. Hanpsamok copryBanhg (1o cnaganaio abo 1m0 3pOCTaHHIO) BKA3YEThCA
HaIIPAMKOM CTPLIKH 1 3MIHIOETHCS TOBTOPHUM HATHUCKAHHSIM TI0 HaliMernyBaHHIO cToBOId. 1in wac
BUKOHAHHS COPTYBaHHs OLig CTPiaKy BioOparkaeThCd BiAMOBIAHUN 1HINKATOD 3aBAHTAKEHHSI.

e CoptyBatu no rpyni cToBnyis. /{11 cOpTyBaHHSA IO TPYTI CTOBIIIB HEOOXITHO YTPUMYIOUN KJTa-
Bitry Shift marucayTn ma 3aronoskn noTpibHUx crosnmis. Hanpsimok copryBants (10 cria a0
abo 110 3POCTAHHIO) BKA3YETHCS HATPSIMOM CTPLIKH, TIOPSIIOK COPTYBAHHS CTOBIIIIB — TIOPSITKOBAM
momepoM. [Topsamok copTyBanHs BiAMOBiTAE MOPIAAKY J0JABAHHSA CTOBIINB ¥ TPYITY, TTOTHHAIOTHN
3 OCTAHHBOI'O JIOJAHOI'O CTOBIIIS.

e 3miHoBaTy wnpuHy cToBnys. JIas 3MiHM mMPUHU CTOBIIA HEOOXIIHO HATUCHYTH JIIBOO KHO-
KOO MHUIII 10 PO3/ILJIIOBAYY CTOBHINB Ha iH(OpMAIiHiil maHe/si Ta yTPUMYIOYH KHOIKY MHAIII
3MIHUTH HIAPUHY.

e [lepemiwatn croBneys. st mepeMillieHHs CTOBIII HeOOX1HO HATHCHYTH JIIBOIO KHOITKOIO MHUIII
110 3aI‘O.HOBKy CTOBIILA Ta yTpI/IMyIOLH/I KHOHKy MI/IH.[I nepeHecTn CTOBIICHb.

e Bubpatn rpyny gokymentis abo 3anucis gosigHuka y cnucky. lle mozkna 3poburn JeKiIbKOMa
criocobamu:

— BcranoBuTu mpamop 3 HEpINOro CTOBMYMKA TabJ/MIN jiid MoTpibHUX 3amuciB crucky. llo-
BTODHE HATHCKAHHS Ha IIPAIOp 3HIMAE BUJLIEHHS.

— 3aTHCHYTH JIBY KHOIIKY MUII Ta TPOTATHYTH 11 Uepe3 Bech Jiala3oH, sKuil HeoOXiJHO BU-
JTLTATH.

— Barucayru kiasinry Shift Ta o6paru nepiiuit Ta OCTaHHIN JOKYMEHT HEOOXITHOTO Jiana30Hy.

Ilpu masBHOCTI y COMCKY BHAIIEHHX JTOKYMEHTIB ab0 3aIMCIB AOBiAHMKA B HUKHIM JacTHHI iH-
dopmariitnol maHes i ITOJAEThCA PIIOK CTaHy, B AKOMY BinoOpakKa€TbCs 3arajibHa 1 BUIIJICHA
KUJTBKICTD 3alUCiB CIUCKY 1 CyMa BHILIEHAX JOKYMEHTIB.

Jnst BuisieHHs BCIX JOKYMEHTIB y CIIUCKY HEOOXiIHO BCTAHOBUTH IIPAIOD y 3aT0JIOBKY TaOJIUII.
Armo y coucky mpucyTHi tokyMmenTtn v craryci Hosuii, Ilignmucaumii abo Bumarae mmiarsep-
JPKEHHs, TO JIO TTPAIopa B 3ar0I0BKY TaOINI JTOAAETHCI BUMATAIOUHI CIMCOK, B TKOMY MOXKHA
BCTAHOBHUTH Bcl mokyMenTu y craryci Hosuii, Ilignucanunii, Bumarae miarBepa keHHs.

o [loBepHyTucs fo nodatky cnucky. Kuonka jjig OBEpHEHHsT 0 MOYATKY CIUCKY BimoOparkae-
ThCd y TpaBiit HIDKHIM JacTunl iHGOpMAIIHHOT MaHe i TPU TPOKPYYIYBAHHI CITUCKY HUKYE MEXK
CTOPIHKH.

I'padiunnii kamengap

B APM Web-BaHKIHr jJisi BCIX H0JIIB BBEJAEHHI JaT peasizoBaHa, LiaTpuMKa IpadiuHoro KajieH-
maps. Ipu npoMy maTy MOXKHA BBECTH BPYYHY UM BHOPATH 3a JOMOMOTOI0 KajeHmaapda. las subopy
JATH 33 JOIMOMOIOI0 KaJeHIapsa HeoOXiaHo:
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1. HarucHyTn TOKaXKYMKOM MUI HA iKOHKY TpadidHoro KajaeHaaps y TpaBiil 9acTWHI TOJIs
BBEJIEHHS JATH. Y PE3yJIbTaTI 1M1 a00 Ha TToIeM (3a/I€3KHO Bl PO3TAITYBAHHS MOJIA) BiIKPUETHC
BiKHO Tpadivroro KajgeHgaps (aIuB. puc. 2.2).

HoeTeHs 2023

Ma Br Cp Y47 M C6 Hp

1 12 13 4 158

16 17 18 19 20 21 22

=]
(W)
ho
i
)
L

26 27 28 29

JHAYEHHA 34 3amMoBY YBaHHAM

Puc. 2.2. T'padiunnit kamsengap

2. Bubparu norpibuwmit micsais i pik. Becranosutu nmoTpibuwmit Micsip 1 pik MOXKHA TBOMA CIIOcobaMu:

® IIEPErOPHYTH KAJEHIAP 3a IOMOMOTOI KHOIOK << abo >>;

® HATHUCHYTH Ha Micsdllb 00 PiK y 3aro/I0BKY KajeHaaps 1 y Bikai Bubparu nHeoOxiguuii Micsirb
abo pik.

3. HarucuyTn siBOIO KHONKOIO MuIlli Ha noTpibHY Aary y BikHi Kaneugaps. [Ipu 1ipoMy BiKHO aBTO-
MaTUYIHO 3aKPUETHCS, & B TIOJI1 BBEJEHHS MJICTABUTLCS 00paHa JaTa.

VBara!
Kinbkicts jHIB y 1epiojl oTpuMaHHdA CHUCKY JIOKYMEHTIB BCTAHOBJIIOETHCH HA CTO-
pomHi HaHKYy.

Haruckanns Ha KHONKY 3Ha4YE€HHS 3a 3aMOBYYBaHHSAM BCTAHOBJIIOE B TI0JIi IaTH 3HAYEHHYA 32
3aMOBYYBaHHSIM. 3aJI€7KHO BiJl 3HAXOJZKEHHS T0JIsl, 3HAYEHHS 33 3aMOBUYYBAHHAM MOYKE OUHMINATH
Jary B 110J1i, OyTy 1OTOYHOIO /1aT010 ab0 NEBHOI BCTAHOBJIEHOIO JATOIO.

Ao 1moJie BBeJEHHS AaTU TIepes], BIAKpUTTSM BikHA rpadidHoro KajaeH apst 0y/a0 MOpOXKHIM, TO B
KaJIeHAPl BCTAHOBJIIOETHCS TOTOYHA, JaTa. B iHITOMY BHMAIKY TTPU BIAKPUTTI KaJ€HIAPs BCTAHOBJIIO-
€ThCsI 3aJaHa B IOJI JaTa.

BaJjieXKHO BiJi HAJAINITYBAHE Ha CTOPOHI 6aHKY, B KAJEHIaPi TAKOXK MOYXKYTh OyTH BUIIEH] KOJTHOPOM
cBATKOBI mmi. [l vy Kasengapl BUITeH] TEBHUM KOJBOPOM.

ABTOMaTu4He 3aBepineHHs ceaHcy poboru B APM

3 meroro 6esnekn B APM Web-BaHKiHT peasizoBaHo aBTOMATHYIHE 3aBEPIIEHHS CEAHCY POOOTH
npu TpuBadiit 6e3gisasHoCcTi. Ha cToponi 6aHKy HATAIITOBYETHCS Yac 0 IepeIOaTyBaHOTO 3aBEPITEHHST
Ceamcy, IpU AKOMY Ha €KPaHi 3’dBUTHLCI BiMOBiIHE TONEPEKEHHS, B IKOMY KOPHUCTYBad MOXKe IIijI-
TBEPIUTH IPOJIOBKEHHS ceancy abo 3apepruutu pobory B APM. Ilo 3axindenni ceancy 6yme BUKOHaHUI
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aproMarnuHuii puxin 3 APM ma cropinky apropusamii, Ha gkiit Oyme BimoOpazkarucs indopmariiiine
MOBIIOMJIEHHS 3 TPUIHHOIO 3aBEPIIEHHST CEAHCY.
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Pozain 3
CraproBa cropinka APM Web-Bankiar

ITorouHni paxyHKn

Hnst nepervisiny indpopmariil mpo MOTOYHI paxyHKH KJ/i€HTa HeOOXiJJHO Ha CTapTOBifl CTOpIHIN Ie-
peittu Ha BrJaaky IloTrouni paxyHkwm. S0BHINIHIN BUDIsI CTOPIHKKA HpEJCTABACHUI Ha puc. 3.2.
NOTOMHI PAKYHEM KOPTIOPATHMEHI PAXYHKK KYPGIA BATTH

HAPMEHY BAHHS PA KO 1D HEY PAXYHDK THM PAXYHEY SANMLIOK BNAGHI KOLLTH OOCTYTIHWA 08E

Paxysat v sanior UAH

IR ———— 033 LATEABEIIE000000 Toroinin 0o 155 13
HERME N BAHHE 300334 UAB4300335000002% loTosHuR J Uoo.oo 2841356

Procyse v samor ELR

Puc. 3.1. Cropiaka IloTouni paxyHkun

VBara!
AxImo KIieHT He Mae KOIHOTO TOTOTHOrO PAXYHKY ab0 CIiBPOOITHUK HEe Mae Bimmo-
BIIHUX TIpaB — PO3JLT MOTOYHUX PaXyHKIB BIICYTHIMH.

Tadopmarniitna namesnp Ha faHiil CTOPIHIN MICTUTH COMCOK MOTOYHUX PAXYHKIB KJIEHTA, 10 AKUX
Ma€ TpaBa #oro CIiBpobiTHYK, skuil 3aiticans Bxig B APM. JIng KoXKXKHOTO paxyHKY y CIHCKY Bimobpa-
JKAEThCs HACTYIHE, iHdopMartis:

e HaijimeHyBaHHSI paxyHKy — TICEBIOHIM PAXyHKY;

IlceBmoniM paxyHKy BKa3yEThCA KOPHCTYBadeM 1 BIJOOPaKAETHCA Y BCIX BHMAIAIOUNX CITHCKAX
BUOOPY PaxyHKy. JAKIMO mad paxyHKY ICEBAOHIM HE 3aJaHuii, TO y CTOBII CIPUM KOJbOPOM
BimobOparkaeThca TekcT «HalimenyBanus He 3agamoy. s 3MiHn nceBaoHIMY He0OXiaHO BUKOHATH
HaCTynHI ail:

1. HatucHyTn KHOTIKY (BminmTn), sika BimoOGpayKaeThCs IPABOPYY BiJl ICEBIOHIMY PaxXyH-
Ky. Y pe3y/abTaTi moJie 3 HAMEeHYBAHHAM DAaxXyHKY Tepeiifie B PeKnUM peraryBaHHs.

2. Bectu HeobxijiHe HaIMEHYBaHHS PaAXyHKY.

3. KuoamayTu JiiBO0 KHOTIKOO MUIIN 33 MeXKaMU MO JJist 30€epeKeHH s 3MiH.
e Kog ID HBY — kon ID HBY 6anky, B gkOMy BIAKPpUTO PaxyHOK;
e PaxyHok — mwomep paxyrky y dopmari IBAN (29 cumsois);
e Tun paxyHky;
e 3annilok — cyMma JIOCTYITHODO 3aJIUINKY Y BAJIOTI PAXyHKY;

e BnacHi kowtn — cyma BIacHUX KOIMTIB Ha paxyHKy. CTOBIYMK Bi0OpaskaeThCs, sIKIIO Xo4da 6
JIJIST OJTHOTO PAXyHKY TPUCYTHE 3HAUYEHHS.
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Aocrynuuii osepapaht — cyma pocrymnHoro osepapadTy (KpeIUTHUX KOINTIB) HA PaXyHKY.
Crosmunk BimoOparXKaeThCsl, AKINO X04da, O JJIsT OJHOTO paXyHKY TPHUCYTHE 3HadenHs. llpw Ha-
BeJIEHHI Ha 10JIe BiJ0OPaKaAEThCs CILTMBAOYA IMi/IKA3Ka 3 3arajbHOI0, a TAKOXK BUKOPHUCTAHOO

CyMO10 oBepapadTy.

EkBavipuHr — nporuosna cyma exkBaiipuary. CTOBIUNK Bi0OPAKAETHC, SIKITO X04a O J7Is OJHO-
ro paxyHKy npucyThe 3HaderHs. [Ipu HaBeeHHI Ha 10Jie BioOparKaeThbCs CIUIMBAIOYA, T IKa3Ka
3 yrouHeHHdaM «lIporuozna cyma exkBaipunry».

l1porto3 — nporuo3uuil 3aIUIIOK 3 ypaxyBaHHsIM eKBaiipunry. CTOBIUHK Bi0OPaKaETHCs, AKIIO
x049a 0 J/Td OAHOTO PaxXyHKY TMPUCYTHE 3HadUenud. [Ipu nasemenni Ha moJie BimobparkaeTbCs CILIn-
Bal0Ya MiTKa3Ka 3 yTounenasaM «lIporno3nmit 3aaninok 3 ypaxyBaHHIM eKBalpUHTY».

KHOITK (ILnarixk) g MBUAKOTO NEPEXOY J0 CTBOPEHHs! JOKyMeHTa. JIjisi TpUBHEBUX
PaXyHKIB BUKOHYETLCA IE€PEXiNT 10 CTBOPEHHS IJIATIKHOI IHCTPYKIII, A8 BaJIOTHUX PaXyHKIB
- J10 IIaTiKHOT iHCTPYKIil B iHo3emHill BatoTi. Hasiaicrs kuonku IlymaTizk j1j1 KOHKPETHOTO
PaXyHKY 3aJIe2KUTh BiJl BCTAHOBJIEHUX MPAB CHOiBPOOITHUKY OpraHizalli Ha poboTy 3 JOKYMEHTOM
Ta Bil HAJAINITYBAaHL Ha CTOPOHI DAHKY.

KHOTIKA (Bunucka) 1715 MBUIKOTO Mepexoy 10 GOpMyBaHHS BUIHCOK [0 BUOPAHOMY pa-
XYHKY 3& MOTOYHY JAaTy. /l/ig rpuBHEBUX PAXyHKIB BUKOHYETHCI TTepexisn 10 (hOpMYBaHHS TPUBHE-
BUX BUIIMCOK, JIJI BAJIOTHUX PAXYHKIB — JI0 (POPMYBAHHS BaJOTHUX BUNMKUCOK. HasiBHICTE KHOTIKH
Bunucka 3amexxuth Bif BcTaHOB/IEHUX TTPaB CriBpobiTHUKY opraHizamii Ha pobory 3i 3BiTOM Ta
PaXyHKOM.

Crmcok paxyHKIB 3rpymoBaHuil 3a BajroTaMmu. st KOXKHOT BaJOTH Bigo0paskaeThcs i1 Ha3Ba, 3a-
TAJIBHUN 3aJUIMOK BCIX PAXYHKIB B JaHill BaAJIOTi, & TAKOXK iHIM CyMapHi 3aJUITKA g BaaoTh. JLasa

IHIMUX CYyMapHUX 3AJIUIIKIB BiIOOPAXKAETHCA 1KOHKA MM IKA3KH

! npu masesenni Ha sSKy MOXKHA TIepe-

[ASTHYTH 1HGOPMAII0 Tpo cyMapHi 3aauiiky 3a nojsmu «Exsalipunrs ta «IIporuos».

IMeprrumu y crincky BigobparkawThes rpuBHeBl paxyHku. Jlaii BimoOpakaroThCa BATIOTHI PAXyHKH,
TPYIX BAJIIOT AKUX BIJCOPTOBAHI IO 3POCTAHHIO CHIMBOJIBHOTO KOAy. PaxyHKu, Mo BCTaHOBJIEHH] 33 3a-
MOBYYBaHHSAM, Y CIHUCKY BUIJIeH] XKupHuM mpudrom (perabrinte aus. y niaposain HamamryBanus

poboru).

VBara!
VY crmmcky BimoOparkaroThCa BCl PAXyHKW IMATOPSIIKOBAHNX KJIIEHTIB HE3aI€KHO BilT

MIPaB BiAMIOBIZHOrO BipTYaJaLHOTO CHOIBpOOITHUKA.

Hax morouynnMy paxyHKaM¥ JOCTYIIHI HACTYITHI OITepalii:

e CopTyBaHHs cnucky 3anucis’ no ogHomy abo rpyni CTOBNLIB, 3MiHA LWUPUHU CTOBMLB,

nepemitjenHs crosnyis (noknasuime aus. y miaposain Indopmaniiina naness).

e CranpgaprtHi onepauyii: npyk (#a mpunaTep Ta B PDF-daitn) (moxkmanminie aws. y miaposmia

YrpasiiHHs JOKYMEHTaMu, 3BiTamMu i JOBigHUKAMMN).

1V ninkasui Bimobpazkaerncs CyMapHU 3aJIMIIOK JIMIIE IS 3alI0BHEHOT'O II0JId.
2CopTyBaHHs CIMCKY He BIUIMBAE HA MOPSIIOK IPYMYBAHHS PAXYHKIB 33 BaJIOTOIO.
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KopnopaTtuBHi paxyHKHN

VBara!
Aximo Kal€HT HE Ma€ KOTHOTO KOPIOPATHBHOIO PaxyHKy abo CHiBpobiTHUK He Mae

BIANOBIIHWX MIPaB — PO3JLT KOPNOPATUBHUX PaXyHKIB BIICYTHIH.

Jlns meperiaay inchopmariii mpo KOPHOPaTUBHI paxXyHKH KJII€HTA HEOOXiMHO Ha CTAPTOBii CTOPIH-
i nepeittu Ha BKJIa/IKy KopnoparusHi paxyHku. 30BHIITHI{ BUTVIS] CTOPIHKYM TIpEJCTAB/IEHN HA

puc. 3.2.

OTOMH PAXYHEW ©  KOPMOPATWBH| PAXYHKK KYPGU BANHD

HAFIMEHY BAHHS PAXYH KOO 1D HEY PAXYHOK SANMALLIOK SAITMLUIOK BE3 YPAXYB. JAENOKOBAHD

PExyMN ¥

Jkirae Yy BaHHR

eaniori UAH Cyman i 3amuek 1 000,00 siull cywapH sz oo samorv UAH ()

Paxywen v eanior] ELUR Cymaniyf zanmuck 2 000.00

HEfAME Y EEHHA

Puc. 3.2. Cropinka KoprnopatusHi paxyHKu

ladopmaniitna nanesp Ha AaHIM CTOPIHII MICTHTH CIHCOK KOPIIOPATUBHUX PAXYHKIB KJIEHTA, 0

AKUX

Mae mpaBa #oro cmiBpobiTHUK, skuil 3aiticuns Bxig B APM. JIng KoKHOTO paxyHKY y CIOHCKY

Bij0OparkaeThcd HACTYIHA iH(pOpMAaIis:

HavimeHyBaHHA paxyHKY — IICEBJOHIM PaxXyHKY;

IlceBmoniM paxyHKy BKa3yEThCA KOPHUCTYBadeM 1 BIJOOParKAETHCA Y BCIX BHMAIAIOUNX CITHCKAX
BUOOPY PaxyHKy. JAKIMO Aad paxyHKY ICEBAOHIM HEe 3aJaHuii, TO y CTOBII CIPpUM KOJHOPOM
BigoOpaxkaeThesa TekcT «HalimenyBanus He 3aganoy. s 3MiHn nceBaoHIMY HeoOXiaHO BUKOHATH
HaCTyOHI fii:

1. HatucHyTH KHOTIKY (3minuTn;), sika Bi1o6payKaeThest TPABOPYY BiJl ICEBIOHIMY PaxyH-
Ky. ¥ pe3y/abTaTi moJie 3 HaMeHYBAHHAM PAxXyHKY Tepeiifie B PeKnUM PeraryBaHHd.

BBectu meobxifHe HaliMeHyBaHHS PaxXyHKY.

KnaruyTn JiBO10 KHOIIKOIO MUIII 33 MEXKaMU [MOJIs Jijid 30€peKeHHs 3MiH.
Kog ID HBY — xon ID HBY 6auky, B IKOMY BiIKPUTO PaXyHOK;
PaxyHok — momep paxysky y dopmati IBAN (29 cumBosis);

3anuniuok — cyma JOCTYIHOTO 3a/IUIIKY Yy BAJIIOTI PaxyHKY. TaKoXK e 3HAYEHHST Bi00PaKaeThCs
y CIIACKaX PaxyHKIB, IO BUMQIAIOTH, y TIEPEKIaIaxX 1 TIaTekax CepBicy;

3anunwok be3 ypaxyBaHHa 610KyBaHb — CyMa JOCTYITHOTO 3AJIUINKY 0e3 ypaXyBaHHIM OJI0KY-
BaHb. CTOBIMYUK BIIOOPAKAETHCH, SAKINO X0Ua 6 JIJTST OHOTO PaXyHKY TPUCYTHE 3HAUEHHST;

3abnokoBaHo — cyma 3a0/0KOBAHHMX KOMITIB HA paxyHKy. CTOBIYMK BioOpazkacThCs, AKIIO
xo04a 0 Jiyisi OJHOTO PaXyHKY MPUCYTHE 3HAYECHHS;

KHOITK (ILnarixk) j1a MBUAKOTO MEPEXOY 10 CTBOPEHHs! JAOKyMeHTa. JIjisi TpUBHEBUX
PaXyHKIB BUKOHYETLCA IE€PEXiNT 10 CTBOPEHHS IJIATIKHOI IHCTPYKIII, A8 BaJIOTHUX PaXyHKIB
- J10 IIaTiKHOT iHCTPYKIil B iHo3emHill BatoTi. Hasiaicrs kuonku IlymaTizk j1j1 KOHKPETHOTO
PaXyHKY 3aJIe2KUTh BiJl BCTAHOBJIEHUX MPAB CHOiBPOOITHUKY Opraxizalli Ha poboTy 3 JOKYMEHTOM
Ta Bil HAJAINITYBAaHL Ha CTOPOHI DAHKY.
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® KHOIIKA (Bunucka) 1715 MBUIKOTO MEpexoy 10 GOpMyBaHHS BUIHCOK [0 BUOPAHOMY pa-
XYHKY 33 MOTOYHY JAaTy. /lJig rpuBHEBUX PAXyHKIB BUKOHYETHCI TTepexin 10 (hOpMYBaHHS TPUBHE-
BUX BUIIMCOK, JIJI BAJIOTHUX PAXYHKIB — JI0 (POPMYBAHHS BaJOTHUX BUMKUCOK. HasiBHICTE KHOTIKH
Bunucka 3anmexuth Bi BCcTaHOB/IeHWX 1TPaB CriBpobiTHUKY opraHizamii Ha pobory 3i 3BiTOM Ta
PaXyHKOM.

Crmcok paxyHKIB 3rpymoBaHuil 3a BajroTaMmu. st KOXKHOT BaJOTH BigoOpaskaeThcs i1 Ha3Ba, 3a-
TaJIBHAN 3aJUIMOK BCIX PAXYHKIB B JaHill BAJIOTi, & TAKOXK iHIM CyMapHi 3aJUITKA 4 BaaoTh. JLasa
HITIX CyMapHIX 3aJIHIIKIB Bi0OPaskaeThes IKOHKA, Ii[Ka3KU® , IPU HABEEHH] Ha SKY MOMKHA TIePerIs-
HyTH iH(OpPMAII0 TPO CyMapHi 3aJHIIKK 33 MOJISIMHU «3AJUINOK 0e3 ypaxyBaHHH OJIOKYBaHb»,
«3absiokoBanoy, «IIporuos» ta «ExkBaiipunrs.

[lepmumu y ciucky BigobparkaoThes rpuBHeBl paxyHku. Jdaii BiobpaKkarThcs BaJIOTHI PaXyHKH,
IPYIX BAJIIOT 9KUX BiZCOPTOBAHI IO 3POCTAHHIO CUMBOJIBLHOTO KOMy. PaxymHku, 1m0 BCTAHOB/IEHH] 32 3a-
MOBUYBaHHSIM, Y CIUCKY BUILICH] XKUDHUM mipudToM (geTasbHimnte aus. y miaposaimn HamamryBanns

poGorn).

VBara!
VY coucky BigoOpaskarThCd BCI pPAXYHKU MiAMTOPAIKOBAHUX KJIIEHTIB HE3AIEXKHO BifT

PaB BiIMOBIAHOTO BipTyaabHOTO CHiBPOOITHUKA.

Hax xoproparuBarMYy paxyHKaMu JOCTYIIHI HACTYIIHI OIMEpPaIrii:

e Coprysanus cnucky 3anucis® no ogHomy abo rpyni cTosnuyis, 3miHa wupuHu CTOBNLIB,

nepemiteHHs cToBnyis (noknaanime qus. y migposain Indopmariiiina naunens).

e Cranpgaprthi onepayii: npykx (wa npunarep ta B PDF-aiin) (moxnagmine aus. y nigposmimi
VYupasiinus foKyMeHTamu, 3Bitamu i goBignukammn).

3V migkasmi BimoGparkKaeThCs CyMAPHIMIT 3a/IMIIOK JIHITE /IS 3aII0BHEHOTO TIOJI.
4CopryBaHHs CINCKY He BIUIMBAE HA HOPSIOK IPyIlyBaHHs PAXyHKIB 33 BaJIOTOIO.
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Pozain 4

Omnepamnii Haa JOKYMEHTaMM, 3BITaMH, JOBIIHIKAMNI

Bumau i crarycu mokymentiB B APM Web-Baukinr

B APM Web-BaHKIiHr 3ycTpiualoThbCsa TaKi THIN JOKYMEHTIB:

BxigHi OKymMeHTn — JOKYMEHTH, IO JTOCTABISIOTLCSI DAHKOM KJIE€HTY Bl foro KOHTpareHTis abo
Banky (manpuxiaj, BXijHi 3an0uTu Ha MIATIKHY IHCTPYKIII).

BuxigHi gokymeHTn — mokyMeHTH, MO (HOPMYIOTHCA KJIEHTOM 3 METOI0 JOPYUYNTH GAHKY BHKO-
HATU TEBHI Jii 3rigHO 3 JOKYMEHTOM. 3arajbHUil TPUHIUI POGOTH 3 BUXITHUMHU JOKYMEHTAMU
HACTYIHMI: KJIEHT CTBOPIOE HOBUH JIOKYMEHT, 3al0BHIOIOYHN TI0JIs Bi/INOBITHOT €KpAaHHOI (hOpMH,
3bepirae #0Oro Ta CTABUTH IMiJ JOKYMEHTOM HeOOXiHY KiMbKICTh MiAnnCiB, THM CAMUM JOPYIAI0IN
0aHKy BHKOHATH CTBOpEHH TOKyMeHT. llinnumcannii yciMa IpymaMu MiAMHCIB JOKYMEHT IEPex0-
auTh y craryc Binmpasaenwnii. Bank o6pobige mokyMeHT — BUKOHYE #ioro abo Biaxwunge. [1pn
BOMY JIOKYMEHT TIepexojuTh y craryc Bukonano abo Bigxuiaenuii.

Hosignnkn — wicrars y cobi imdopMalio Ipo peKBi3nTH GaHKIB, KOPECIOHAEHTIB Ta IHIIl JaHi, sSKi
HAMOLIBIN 9aCcTO 3aCTOCOBYIOTHCS TIPU 3aTIOBHEHH] JOKYMEHTIB. BUKOPUCTOBYIOTHCS /IJTsT CIIPOTIIE-
HHS TTPOTEIYPH 3aITOBHEHHS JOKYMEHTIB.

Y cucremi PRAVEXBANK BIZ nepegbateni HACTYTHI CTaTycH TOKYMEHTIB:

HoBnii — IpHUCBOIOETHCS TIPU CTBOPEHHI Ta 30€peKeHHl HOBOTO JOKYMEHTa ab0 MpH KOMIIOBAaHHI, pe-
JaryBaHHi i 30epeXKerHi iCHyI090r0 TOKYMEHTA, a8 TaKOXK TPH IMIOpPTI mokyMmenTta 3 gaiiry. Jlo-
kyMeHT 3i crarycom HoBuii 6aHk He po3niisijae i He 0OpobIste.

Tlignucanuii — OpHUCBOIOETLCA B pasi, AKINO JOKYMEHT INANNCAHUN, aje YHCI0 IMAINCIB mifg JOKY-
MEHTOM MEHIIIEe HeOOXiIHOTO.

BignpasneHuii — npncBoioeThCs JJOKYMEHTY, KOJIM 9UCJI0 TAIHCIB 111 JIOKy MEHTOM BiJIIoOBi1ae Heob-
XiHOMY 771t loro po3ryigay Ha croponi banky. Craryc Bimipasienunii € 115 6aHKy BKa3iBKOIO
novaTh 06pobKy JTOKyMeHTa (BUKOHATH ab0 BIIXUJINTH).

HocraBnennii KAiEHTY — IPUCBOIOETLCS BXIAHUM TOKYMEHTAM: BXIIHMM 3alHUTaM Ha [LIATIXKHY iH-
CTPYKIIITO.

Opep>xkavnii 6aHKOM — TIPUCBOIOETHCA JIOKYMEHTY, dkuii OyB npuitaaTuii 10 06pobku Gankom (Bu-
BaHTaKyeThesa 10 ABC 6anky micss yemimuo mpoiigenux nepesipok ABC).

Ha BUKOHaHHI — TIPHUCBOIOETHCSI JOKYMEHTY, KUl OyB IPUAHATHN 0 BUKOHAHHA OAHKOM.

BukoHaHO — TIpHUCBOIOETHCS JOKYMEHTY, AKnii OyB BUKOHAaHWMI DaHKOM Ta npoBejeHuil B Oasamci
IPOBOJIKOIO.

Bigxunennii — IpUCBOIOETLCA JOKYMEHTY, SKUil OyB HenpuiHaTnii 10 sukonans. Ilpu BinMoBi Big
BUKOHAHHA JOKYMEHTA BKA3YETHCHA MPUYIUHA Bi,Z[MOBI/I.

Buny4eHo — npucsoroeTbCs JOKyMeEHTY, dkuil Oys Busyudenuit kjienrom. JlokymenTu 3i crarycom
Bunydeno ue Bimobpaxaiorbea B APM Web-Baskinr.

BigknageHuti — nprcBOIOETHCA TUIATIKHAIN IHCTPYKIT, KOJN JOKYMEHT Tianrcanii HeoOxigany au-
cJIOM TianuciB, ajge 06pobka JOKyMEHTa MPU3yIHHEHA CIBPOOITHUKOM OAHKY.
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BukoHaHWi 4acTKOBO — TPUCBOIETHCS TLIATIXKHIN IHCTPYKIIL, 110 Oysia MpUHATA 10 BUKOHAHHS
OaHKOM.

Bumarae nigTBepaxeHHs1 — NPUCEOIOETHCA JOKYMEHTY, KOJIU 9UCJI0 M/MUCIE M1 OKYMEHTOM Bimo-
BiZae HeoOXimHOMY, aje I PO3LIaay OaHKOM HeOOXITHO MTOAATKOBE IMiATBEPIKEHHST OIHOPA30-
BUM T1apoJieM (gokaajHine qus. y niaposaiai IlinreBep/ keHHs: JIOKyMEHTIB 0/ITHOPa30BUMM
ITAPOJISIMH ).

Ha Bigknnk — npucBOIOETHCA JTOKYMEHTY, It SKOTO OYJI0 CTBOPEHO 3asiBy HA aHY/JIOBAHHS (BiIK/IH-
KaHHd 3 BaHKy) moKyMeHTa, aje YuC/I0 THIMHCIB T/ 3asiBOK0 MEHIe HeOOXITHOrO (JIOK/IaIHIITe
B, y miaposain BigkIukaHHSA JTOKYMEHTIB).

BigknnkaeTbCs — IPUCBOIOETHCS JJOKYMEHTY, JJist IKOrO Oy/10 CTBOPEHO 3asBY Ha aHy/OBaHHS (Bij-
KJIMKaHHS 3 BauKy) MOKyMeHTa i IUC/I0 TM/IUCIB 111 HUM BiAmoBi1ae HeoOX1THOMY [Tt PO3TIISAIY
GankoM (sroxaaanine aus. y miaposaini BigkankaHHs JTOKYyMEHTIB).

Ao akuenTy — npucBOOETHCS IATIZKHIN IHCTPYKIIT, KOJIH JTOKYMEHT MiTUCAHUuN HEOOXITHOW Kilb-
KICTIO mifnmciB, ane cyma JOKYMEHTa TEePEBUILYye BCTAHOBJEHWIT KJIIEHTOM JiMIT (JOK/IasHinTe
nuB. y migposaim Akuenr). st mouarky o6po6Ku TaKoro JOKyMeHTa GAHKOM, KJIEHT Ma€ foro
AKIIETITYBaTH.

He akyenTtoBaHO — 1puCBOIOETHCH IIATIAKHIA iHCTPYKIIL, 110 nepefiniia g0 crarycy o akienty,
aJjie OYJI0 BiIXMIEHO KJIIEHTOM.

Ha pwc. 4.1 npencraBiaeHa TUTIOBA cXeMa MOXKJINBUX CTATYCIB JOKYMEHTIB 31 MITATHUMU TTePeXo/Ta-
MMH.

r Hosuii
U
Ilimnucanmii Buaydgeno
Bignpasaenwuit
\
Opep>kannit 6aHKoOM Ha Bukonansi
Bukonano Bigxunaeno

Puc. 4.1. IIpouec 3minu crarycisB JIOKyMeHTIB

Y nosimuuky Jdosipeni koarpareatu cucremn PRAVEXBANK BIZ nepea6adeni HacTymHi cTa-
TYCH JIOBIpEHMX KOHTpareHTiB (jokaasuinie aue. y nigposaia JLoBigHUK JIOBIpeHUX KOHTpareH-
TiB):

AKTUBHWUIA — TIPUCBOIOETHCH NOBIPEHOMY KOHTPArEHTY TIC/AsT aAKTWBAINI Ta MiITBEPIKEHHST KOHTP-
areHTa OJHOPA30BAM MapojeM. JoBipeHi KOHTPAreHTH B CTaTyCi AKTHUBHUIL BPAaXOBYIOTHCSI IIPH
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dbopMyBaHHI TJATIKHUX IHCTPYKIH, KO HAJAIITOBAHE TiATBEPIXKEHHS JOKYMEHTIB 3 ypaxy-
BaHHAM JIOBIJIHUKA JTOBIPEHUX KOHTPATEHTIB.

bnokoBaHnii — nprucBOIOETHCs TTpY BJIOKYBAHHI TOBIPEHOTN0 KOHTPATEHTa, CIIiBPOOITHUKOM OpPraHi3artii.

Bumarae nigTeepa»xeHHs1 — TPUCBOIOETHCA JOBIPEHOMY KOHTPATEHTY TIPW CTBOPEHHI, PeJaryBaHHi
KOHTPAaTeHTa.

Ha BupaneHHi — IpHCBOIOETHCS JOBIpEHOMY KOHTPAreHTy NP BHJIYUYEHHI 13 JOBIAHMKA, IIPH IHO-
MY JJIsl OCTATOYHOIO BUJIAJIEHHSI KOHTparenTa 3 Jgosigunka /JloBipeHi KOHTpareHTn HeoOXigHe
[iITBEP/I2KEHHS O{HOPA30BUM MTAPOJIEM.

BunyyeHo — npuCBOIOETHCS AOBIPEHOMY KOHTPATEHTY MCJIdA TATBEP/XKEHHST BUIYUEHHSA OIHOPA3O0-
UM maposem. OTpuMyBadi 3i ctarycom Buitydeno me Biobpaxkaiorhess B APM Web-Bauxkiur.

Ha puc. 4.2 mpencraBiena TUIOBA CXeMa MOYKJIMBUX CTATYCIB TOBIpEHNX KOHTPATeHTIB 31 MITATHUMHA
[IEPEXO/IaMU.

—— Bumarae miarBepazkeHHst ———

AKTuUBHMII BookoBanuii
— > Ha Bugasienni /
Buayueno

Puc. 4.2. TIporec 3minu craTyciB 10BipeHNX KOHTPATEHTIB

Cropinka PenakTop mOKyMeHTa, 3BiTYy, JTOBiIHUKA

OcnoBHa poboTa K/Ii€HTa 3 JOKyMeHTaMu (CTBOPEHHS, PearyBaHHs, 30epeKeHns Ta iH.), 3anucamu
3BITIB 1 JOBIIHUKIB 3ifCHIOETECS Ha cTOpiHii Pesakrop, 30BHIMIHIA BUIS] SKOTO (HA IIPUKJIAI
nokymenta [lrarizkaa iHCTpYKIis) npeacrasienuit Ha puc. 4.3.

Cropinka PegakTop Moxe nepebyBarn B pexknmi neperyisaay (y nbOMy BUTAJKY TIOJsT HEIOCTYITHI
JUTST 3MIHI) Ta B PEXUMI pearyBaHHs (y IbOMY BHUMAJKY [OJIS JOCTYIIHI [T 3MIiHM).

OcuosuuMu efemerTaMu inTepdeiicy cropinkun PegakTop e:

1. MNMaHens iHCTpyMeHTIB — Ti 30BHIMHIA BurisA i NPU3HAYEHHA AHAJIOTIYHO JI0 HAHEI iHCTPY-
MeHTiB Ha inmmx cropinkax APM Web-Baukinar (noxragnime mus. y nigposaini ITurepdeiic
APM Web-Baukiur).

2. locunanusa lMosepHyTucs 4o cnncky — po3ralioBabe B JiBiit gactuni cropinkn Penakrop y
pexxuMi mepersisay i mpu3HadeHe jid MOBEPHEHHH JI0 CIUCKY JOKYMEHTIB, 3aIuCiB 3BiTiB abo
JOBLIHUKIB.

Jl1st moBEpHEHHA /10 CIUCKY JIOKYMEHTIB, 3amuciB 3BiTiB 200 m0oBiAHWKIB i3 cTopinkn PemakTop
y pexXuMi peraryBaHHsa HeoOXiTHO HATHCHYTH KHOTKY CKacyBaTH Ha TAHE iHCTPYMEHTIB.
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[ | [ o | [ | [ | [0 | [ e |

Makeas IHCTRYMEHTIE

BoRn2Ml CNMCOK SOKYMeHTIE |

[ [TPABEKC BAHK.

MnatixHa iHCTpyKLis

Puc. 4.3. Cropinka PemakTop (pexuM mepersisiy )

3. BokoBuii cnucok JOKYMEHTIB, 3BiTiB — BimobparkacThes y npasiit wactuni cropinkn PegakTop
y peuMi mieperisiy. Bokosuit cincok nybJiroe CMCOK TOKYMEHTIB, 3aIUciB 3BiTiB abo 1oBiIHN-
KiB JIJIsI [IBUJIKOTO TEPEXOAy MO 3amucax 6e3 MOBEPHEHHS 0 OCHOBHOTO CIHCKY. 32 3aMOBYAH-
HsiM GOKOBWIi criucok 3ropuyTuii. st iioro BimobpazkenHs: HeOOX1THO HATUCHYTU HA MOCHJIAHHS
ITokazaTu COMCOK, /ig TpuXOByBaHHd - Ha nocuaanua CxoBartu. ladopmariisi, sxa Bimobpa-
JKAEThCS JIJIst KOXKHOTO 3amucy BOKOBOTO CHUCKY, MOXKE BiIpI3HATHUCS JJid PI3HUX JOKYMEHTIB i

3BITIB.

4. Ha3Ba gokymenTa, 3anucy 3BiTy abo A0BigHMNKA — BiTOOParKAETLCA V BEPXHil YaCTUHI CTOPIHKH
miJT TaHes o0 IHCTPYMEHTIB.

5. EkpanHa chopma gokymeHTa, 3anucy 3BiTy abo foBifHUKa — mepesiik TOMiB 3 PEeKBi3uTaMn
JIOKYMeHTa, 3anucy 3BiTy abo noBinHuka. Mae pi3HMiT BUIJISA 3aJI€XKHO BiJl THIY JIOKYMEHTA,
3BITY, JOBiTHUKA.

6. ITocwnanua CTaTyc — mopyd 3 TOCUIAHHSIM BiTOOPAYKAETHLCSA TTOTOYHNUH CTATYC TOKyMeHTa. [Ipn
HATUCKAHHI HA MOCUIAHHS POBKPUBAETHCS 1ICTOPid JOKYMEHTA, sIKa MPEACTABIAE€ COOOI0 Tab IO
i MICTHTH ONMMCH il HaJ  JoKyMeHTOM: dac Jii Ta IIIB Brachauka xmaoda ElIl, axuit BUKOHYBaB
taky mifo. Ilicas mignmncy moxymenta Gima 1B BracHuka k/09a B AyKKaxX BKA3yeThCd TPYIa
nigmucy karoda EIL (nokmagwine npo migmuen mokyMmeHTiB aus. migposaia Iignuc mokymen-
tiB). ITig psakom Tabmuii TakoK MOXKe Bigobpazkarucs KoMeHTap A0 crarycy. Jlag goxkymeHTiB
y craryci Bigxuaenuii koMeHTap MIiCTUTH TEKCT MPUYUHU BIJIXUJIEHHS JOKYMEHTA, JJIs JIOKY-
MeHTiB y craryci Ha Bigkank, BiakJInKaeThCs — BKa3aHWil KOPUCTYBAYEM TEKCT BiJIKJIMKAHHSI
JMOKyMeHTa (oKajHime quB. y mapo3ain Bigknukannsa gqokymenris). [Ing inmux crarycis
— indopmariis Big H6anka npo morodnuit eran obpobku mokymenta. o6 npuxosaru icropiro g0-
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KYMEHTa HeOOXITHO IMOBTOPHO HATHCHYTH Ha nocuaanis Craryc. fKINo [/ MTOTOYHOTO CTATYCY
BKa3aHO KOMEHTAp, TO BiH TaK0XK Bimobparkaerhcd mig mocumanugay CraTyc.

7. Mocunanus Baw komenTap — Bimobpakae KOMEHTAP /0 NOKyMeHTa, akwuil gomaB kjient. Ha-
THCKAHHS HA MOCHJIAHHA BIIKPUBAE Miaaoroee BikHo Bamn komenrap (nus. puc. 4.4), B sKOMY
MOXKHA JIOJAATH HOBUi ab0 3MIHUTH ICHYIOUHI KOMEHTAP.

Baw komeHTap

Puc. 4.4. Hianorose Bikno Barmr komeHTap

36epexkenHs KOMeHTapst 3J1fCHI0EThC 0 KHomI 306epertu. Harnckanus KHONKM 3aKpUTH
3aKpUBaE Aiajgorose BikHOo Bami komeHTap 6e3 30epekeHHS 3MiH.

8. Ilocwranua KomeHTap baHKy — Biiobpazkae KOMEHTAp 710 JOKYMEHTA, AKUi J01aB CIBPOOITHUK
banky. Hartnckamus Ha mMOCUIaHHSI PO3KPUBAE I0JE, B AKOMY MOYKHA TpodmTath KomenTap. lle
[IOCHJIAHHS He BioOparkaeTbCs MPU BIJICYTHOCTI KOMeHTaps DaHKY /10 JIOKYMEHTA.

YupaBiiHHA JOKyMeHTaMM, 3BiTaMM i JOBIIHUKAMU

CTBOpeHHSd OJOKYMEHTIB i JOBITHUKIB

JlLst mepexoy 0 CTBOPEHHA JOKYMEHTa CJAiJ y MEHI0 JOKYMEHTIB BHUOpaTH MOTPiOHMI THII JOKY-
MeHTa i HaTucHyTH KHOKY CTBOPUTHM HA TAHE Il iIHCTPYMEHTIB. Y pe3y/bTari Oy/1e BUKOHAHUN epexit
Ha cropiaky PejakrTop, Ha skiit 6yie Binobpaxkarucs dopma JoKyMeHTa obpanoro Tuny. [leski moist
JOKYMEHTa [PU ITHOMY 3aM0BHIOIOTHCH CUCTEMOIO aBTOMATHYHO i MOXKYTH OYTH HEIOCTYIHI KJAIEHTY
IJIg 3MIHI.

Takoxk xkuonka CTBOPUTHU Bif00parKaeThCa Ha TaHe i iHCTpyMeHTiB cropinku PemakTop iz uac
neperigny JgokyMenTta abo 3anucy gosinnukiB Konrparenrtis Ta OrpumyBadis.

st cTBOpeHHsT JOKyMeHTa HeoOXiTHO BATOBHUTH NOCTYTIHI /IJIsT 3MIiHU MO 1 30€perTu JOKYMEHT TI0
kHOMI 30epertu Ha nanesi incTpymentTis. IlepeBipku 3HaveHb, 0 BBEJAEH] Y MO/, BUKOHYIOTHCA IK
npu 36epeKeHH] JOKYMEeHTa, Tak i 6e3mocepe IHbO mics BBeeHHs. [Ipn HassBHOCTI TOMMJIOK ¥ TI0JIi BOHO
BULIAETHCS IEPBOHUM KOJIbOPOM, @ TIiJT IT0IeM BioOparkaeThCs TEeKCT BiAMTOBIAHOTO OB TOMJIEHHS TTPO
OOMUJIKY. SIKITIO MOMUJIKK MPUCYTHI [JIsi AeKIJIBKOX TOJIB OIHOYACHO, TO BOHU OyIyTh BioOpaykaTucs
HE Mg KOXKHUM I0JeM, & y OJIOIi TPYyIOBUX TMOMUIOK, TKUN BiMOOPAXKAETHCA ITiJ, HA3BOIO ITOKYMEH-
ta. Ilpu ycrninmmaomy 36eperkeHHl JJOKYMeHTa CTOpiHKa PelakTop NepexouTh /10 PeXKUMY HEPErJIsiLy,
TODOTO TOJI CTOPIHKY CTAIOTh HEJOCTYITHUMU JIJTsd 3MiHU.

IIpn marnckamui koonky CkacyBaTu Ha DaHe Tl iHCTPYMEHTIB BHKOHYETBHCA IIEPEXiJ 0 CIHCKY
JOKyMeHTiB 6e3 36epexkentust HOBOro jokymenta. [Ipu nmpomy mepesn 3axkpurtam cropinku PemakTop
Ha €KpaHi 3’dBUTHCS 3AIMUT 3 IPOXAHHAM MATBEPAUTH 3aKPUTTA CTOPIHKK a00 BiIMOBUTHCS BiJl HHOTO.

CrBopeHHs 3anuCiB JOBITHUKIB BUKOHYETHCS aHAJTOTIYHO CTBOPEHHIO TOKYMEHTIB.
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KomitoBanHs TOKYMEHTIB 1 JOBiZHUKIB

HoBuit mokymenT abo 3ammc AOBIAHMKA MOYKHA CTBOPUTH ILISIXOM KOIMNIOBAHHS ICHYIOUHNX TAHHX.
Taka HeOOXiAHICTL MOXKE BUHWUKHYTH B Pa3i CTBOPEHHH OJHOTHIHUX TOKYMEHTIB ab0 3amuciB J0Bi-
HukiB. st KomifoBaHHS HEOOXiIHO HATUCHYTHU JIBOK KHOIIKOIO MUIII TI0 MOTPIOHOMY JIOKYMeHTY abo
3aIUCY JIOBIIHUKA Y CIHUCKY, 106 mepeiitu Ha cropiaky PemakTop, i matucaytr kaonky Komia wa
MMaHe 1 IHCTPYMEHTIB.

VY pesyabrari Oyze BukonaHuil nepexija Ha cropinky PemgakTop y pexxkuwmi peparyBaHHs, Ha sKiil
3HaYeHHs MOJIB 6Y/IyTh CKOMiitoami 3 BUXigHOTO JOKyMenTal abo 3ammcy nopigmnuka. s cTBOpEHHS
HOBOTO JIOKYMeHTa af0 3ammucy JIOBIIHWKA HEOOXiTHO 3MIHUTH 3HAadYeHHs mojiB (y pasi morpebu) Ta
HATUCHYTH KHOTKY 30€eperTu Ha maHe i iHCTPyMeHTIB.

VBara!
Howmep moxymenTta e Oyme aBroMaTuIHO (POPMYBATHUCH, AKITO B HOMEPI OCTAHHBOTO TOKY-
MEHTa MIiCTAThCS JiTepu abo CIIENCUMBOJIN. Y TAKOMY BHUIIQJIKy HOMED JOKYMEHTa HeoOXi-

JHO 3aIlOBHATH BPY4HY.

ITpu maruckamni kuonkn CKacyBaTHU Ha TaHe i iIHCTPYMEHTIB Oyae BUKOHAHO TEPexis 0 CIUCKY
JOKYMEHTIB abo 3ammciB JoBimHnka 6e3 30epexkenus xomil. Ilpwm mmboMy mepen 3aKpUTTsIM CTOPIHKN
PenakTop Ha ekpaHi 3'9BUTHCS 3aMUT 3 TTPOXAHHIM I ITBEPIUTH 3aKPUTT CTOPIHKY a0 BiAMOBATHCS
BlJ HBOTO.

JLjst TOKYyMEHTIB MiATPUMYETHCS KOIMMIOBAHHS $IK OJHOTO, TAK 1 I'PYHU JOKYMEHTIB, /g 3aIuCiB
JIOBIJIHUKIB — TiJIbKM KOINIOBaHHS OJHOIO 3amnucy. st KomitoBaHHsI Tpynu JOKYMEHTIB ix HeobxigHO
BUJILJINTH y CTIUCKY 1 HaTucHyTH KHOTKY KoTria na namesni inctpymenTis. Y pesyabrati Oyme BUKOHAHMH
nepexizg zHa cropinky KomioBanusi qokymentis (quB. puc. 4.5), gKka MICTHTb:

KonitoBaHHS JOKYMEHTIB

Jills] PE3VNLIAT
KonilosanHa qokymedTa N2 10 Ha cymy 29 611.95 rpH 8 gokymedT N2 12 ok
KoniosadHa aokymedTa N2 11 Ha cymy 3 850.00 rpH B pokymedT N2 13 ok

Puc. 4.5. Cropinka KoniroBanHsi JIoKyMeHTIB

e Howmepn jloKyMeHTa-OpUTriHAIY 1 JOKYMEHTa-KOIIil;
e CyMy JOKYMEHTA, IO KOTHIOEThCsT (IpH 11 HASTBHOCTI );

e Pesynprar onepartiii /jist KOXKHOrO JIOKYMeHTa, 1110 Koritoerbes. OK B sikocTi pe3y/ibraTy o3Ha4ae,
10 TOKyMeHT Oysio yemimuo ckomitoBano. IloMuIKa B sKOCTI pe3yabTaTy 03HAYAE, 10 JTOKYMEHT
He OyB CKOMiifoBaHUil, IIPU IHOMY TAKOXK Bi/I00paKa€ThCH MPUYNHA, TOMUJIKH.

VBara!
Aximo ocramubiil cTBOPEHUN JOKYMEHT MIiCTUTH He udpoBuit HOMED, TO TPHU KOIMIIOBAHHI
Ipynu JOKYMEHTIB JAHOTO THUITY, HOMEpa HOBUX JOKYMEHTIB OyAyTh (bOpMyBaTUCS HACTY-
THUM IHHOM: < HOMED JOKYMeHTa-OPHUTIHAIY > + </C>.

'Kpim momis 3 HOMEpOM JOKyMeHTa, SKHMii BCTAHOB/IIOETHCS ABTOMATHMHO ILISXOM aBTOMATHYHOI HyMepaIlii, i JaToio
MOKYMEHTA, SKa BCTAHOBJ/IIOETHCH PIBHIHM MOTOYHIN 7aTi.
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PenaryBanHg HOKyMeHTIB i JOBiIHUKIB

Penaryparu MoxkHa joKyMeHnTH 3i crarycom Hosuit, Ilignucanmii , Bigxunennii’ i Bci 3anucn
JOBIJTHWKIB KOHTPAT€HTIB Ta OTPUMYBAYiB.

st pearyBanHs JOKyMeHTa HEOOX1THO HATUCHYTH JIIBOO KHOIIKH MHUIII 110 TOTPIOHOMY JOKYMEHTY
abo 3aIuCy JOBIIHUKA y CIUCKY, Ta TepeiiTn Ha CTOPIHKY PeMakTop, i HaTHCHYTH KHONKY 3MIiHUTHA
Ha maxesi iHcTpymenTiB. 1licas BHeceHHS 3MiH TOKYyMeHT HeoOXimHO 36epertu (KHONKa 36eperTu Ha
nanesi IHCTpyMeHTIB).

ITpu maruckanni kuonku CKacyBaTu Ha maHesi iHCTpyMmeHTIB cTopinka PemakTop mepexomnThb
JI0 pexuMy meperisiay 6e3 zbepexkerns 3min. [Ipu 11boMy Ha ekpani 3’dBUTHCS 3alUT 3 MPOXAHHIM
TiATBEPAUTHA CKACYBAHHA PENAryBaHHs ab0 MPOJOBKUTH HOTO.

VBara!
SIKIo maTa NOKyMeHTa, 10 PearyeThCs, MEHIIE JIOMYCTHMOI, TO BOHA aBTOMATHYHO CKH-
MAEThCA Ha MOTOYHY nary. Ipu oMy FKIMO [1aTa BaIIOTYyBaHHS MEHIIe a0 TOPiBHIOE maTi
JIOKYMeHTa, TO BoHa ouminyeTbes. [lepion, 3a gxkuii gara JOKYMEHTa BBAXKAECTHCS JOMYCTHU-
MOIO, HAJIAIITOBYETHC CIiBPOBITHUKOM OaHKY.

Penarysanmusa 3amnciB JOBITHUKIB BUKOHYETLCS aHAJOTITHO PearyBaHHIO JTOKYMEHTIB.

Bunydennsa mOKyMeHTIB i JOBiZHUKIB

Bunyuantn moxua moxkymentn 3i crarycom Hosuii, ITignucaumii, Bigxunenwnii i Bci 3ammcn 10-
BiTHMKIB KOHTPAreHTIB Ta OTPUMYBAUiB.

st BuIydenHs JJOKyMeHnTa HeoOXiIHO HATHCHYTH JIIBOIO KHOTIKOIO MUIIT 110 MOTPIOHOMY JIOKYMEHTY
abo 3arucy JOBITHUKA V COUCKY, 11106 mepeiitu Ha cTopinky PemakTop, i HarncHyTH KHOTKY Butyuu-
TU Ha maHe i incTpymenTis. Ilepen BumyueHnaM HA eKPaHi 3’ IBUTHCA 3AMUT 3 MPOXAHHIM i ITBEPIANTH
BUJIy9YeHHsT 300 BIIMOBHUTHCS Bil HBOTO.

Bunyuenna miarpuMyeThCst 9K 19 OMHOTO, TAK 1 JJst TPYNH JOKYMEHTIB abo 3ammciB TOBITHUKA.
g rpymoBoro BUJIyYeHHS JOKYMEHTIB ab0 3aluciB JIOBINHUKIB HEOOXI/IHO BUJJIUTH iX y CIUCKY Ta
HAaTUCHYTH KHOIKY BuiaydnTm na nanesi incrpymentiB. Y pe3dyibrari Oyje BUKOHAHUI 11epexij; Ha
cropinky Bupasnenns nokymentis (aus. puc. 4.6), sika MiCTUTB:

BuoaneHHsa JOKYMEHTIB

piii] PE3VNLTAT

Bupanerra gokymenta N2 12 va cymy 29 611.95 rpH oK

BuganenHa gokymenTa NO 13 Ha cywmy 3 850.00 rpH ok
Puc. 4.6. Cropinka Bugasiennsi 1IOKyMeHTiB

e Howmep i cymy moxkymenta (mpu 11 HasgBHOCTI) ab0 HaliMeHYBaHHSI 3alUCy JTOBIIHAKA, [0 BITYYa-
€THCH;

e Pesysbrar omepariii it KOXKHOTO JIOKyMeHTa abo 3amucy joBigauka, mo puay4daerocsa. OK B
SKOCTI Pe3yJIbTaTy O3Ha4ae, 10 JOKyMeHT abo 3amuc joBijgHuKa Oyno ycnimuo Buiydeno. Ilo-
MUJIKA B SIKOCTI PE3YIbTATy O3HAYAE, M0 JTOKYMEHT abo 3amuc J0BiIHUKA HEe OYJI0 BUIYUEHO,
IpU THOMY TAKOXK BiTOOPaAKAETHCST MPUAMHA TOMUJIKH.

MoK TUBICTh PeJAryBAHHS BiAXMICHHX JOKYMEHTIB HAMAIITOBYETHCS HA CTOPOHI GAHKY.
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VBara!
i MOXKJIMBOCTI BUJIYYEHHS T'PYyNHU JOKYMEHTIB BCi BUJILJIEHI JOKYMEHTH MOBHUHHI OyTH
MOCTYITHI JIjId BUTYUEHHI.

ITignuc nokymeHTIB

Hnst koxuoro tuny gokymenTa B cucremi PRAVEXBANK BIZ cniBpobiTHUKOM GaHKY HAJTAIITO-
BYETHCA HEOOXimHA KiJBKICTH MAMUCIB Mif] JOKYMEHTOM /I TPUWHATTS H0oro BAHKOM [0 PO3TJITY.

Bci cniBpobiTHUKEN opraxizariii, 1o MarTh IpaBo MiMKUCY, PO3IMO/IJIEH] TI0 TPYyIIax npas mijamnucy. Ak
MIPABUJIO, JIMPEKTOP 1 MOro 3aCTyITHUKHA MAalOTh TIPABO MEPIIOro MiAIMNCY 1, BIATIOBIAHO, BIAHOCATHCH JI0
nepinoi rpynu. ['ojoBauit 6yxraarep i OT0 3aCTyTHUKHU, IK MPABUJIO, MAIOTh [IPABO JIPYIOrO MiJIITHACY
1 BIIHOCATRCA 710 APYTol TPYIIH.

MiniMaabHa KIJTBKICTE TPYI eeKTPOHHOTO TANNCY — onHa. MakcnMaabHa KiTbKICTE TPy MATUCY
— Bicim. dx mpaBmio, KJIIEHT 33Ja€ ABI IPyny MAIUCY — AUPEKTOpa i rooBuHoro dyxrasrepa. s
OiINUCY JIOKYMEHTIB KJIH0YaMy CHiBpODITHUKIB HeOOX1THO NMPU3HAYUTH BIANOBLIHY I'pyNy Hijgmucy. ¥
cucremi PRAVEXBANK BIZ moxna BecranoBuTH Tpymu mianucy Bijg 1 qo 8, a Takox rpynu «Bciy i
«Tak».

[Ipu HasgBHOCTI HIBIT HiXK OHIET PPYIH MANKACY, JTOKYMEHT TiIITHCYEThCS CIIOYATKY TPEICTABHIKOM
omHi€l rpynm, MOTiM mpeacTaBHUKOM iHMTol rpynu. [locaigopHicTs mianucy He Mae 3HAYCHHS.

JloxyMeHT He MOKHA, i AMKCATH OAHIEIO TPYIIO0 MAIUCY OLIBIN HIXK OAUH pa3 abo IPyIIoio MAIICY,
sKa OlibIe HeoBXiHOT KITBKOCTI MiAmuciB mix JOKyMeHTOM (HAITPUK/IA, He MOYKHA MIJIMTUCATH TPETHOIO
PYIO0 TIMUCY JOKYMEHT, AKOMY HEOOXi/IHO TiAbKU JBI TPYIN HiIIUCY JJIst TPUHHSTTS 10 PO3IIIALY
6aHKOM, BUK/TFOUEHHSIM € jiunte rpyna nianucy «Taky ).

K TiabKM HOBU JOKYMEHT IiJITUCAHUN OJHUM i3 CIiBpObOITHUKIB, BiH nepeiine y craryc Ilimmnm-
CaHWIl, 332 yMOBH, IO YMUCJIO HEOOXIIHUX IHAITUCIB IIi/1 JOKYMEHTOM Dijibiie OfHI€l, B iHIITOMY BUIIAIKY
JOKyMeHT nepeiife y craryc Bimnpasienwuii. [lpu naksiasenni Ha JOKYMEHT OCTAHHBOI HEOOXiTHOT
rpymu mianucy BiH mepeiine y ctaryc Bignpassaennii. ['pyna «Tak» mig wac mignucanns Oymae BBa-
JKAQTUCH TIEPIINO He3alHATO rpynoto. Hampukiiam, IKIMO TOKYMEHT MiANUCAHUN K/IIYEeM 3 MepIinol
PYIH TITHCY, TTPYU 1TOMY JOKyMEHT moTpebye Bchoro npa mignucu. Craryc gokymenta — «llinnuca-
auit 1 3 2». Ao migmucarn mOKyMeHT KjrodeMm rpymnu miganucy «Taks, To Oyme 3acTocoBaHa Ipyra
rpyna miinucy i JoOKyMeHT aBTOMAaTU4HO nepeiine B craryc Bignpassiennii.

ITicaa migmucy rpymoio «Bciy, 1oKyMeHT 3aBXK M BBAXKAETHCH IIiIMUCAHUM BCIMa TPYIAMU 1 aBTO-
MaTu4YHO oTpuMmye craryc Bignpassenuii.

Hast mignucy gokymeHTa HeoOXiqHO HATHCHYTH JIIBOIO KHOIIKOIO MWIII 110 HOTPIOHOMY JOKYMEHTY
y CHHUCKY, 1100 epeiiTn Ha cropinky Pemaxkrop, i narucayru kHonky Ilignmucaru ma nameni iHCTpY-
MEHTIB.

VBara!
[lix wac manucy mOKyMeHTa 3HIMHUI HOCIH iHdOopMaril, mo MicTuTh cekperHuit Kaod EIL

KJII€HTA, MOBUHEH OyTH IMiIKII0YeHnH 10 KOMII'I0TePa KJIE€HTA.

Iliammce miATpUMY€ETbCS AK JJId OJHOTO, TaK i Jjd TPpynu JOKYMeEHTIB. g mianwucy rpynu JTOKY-
MEHTIB 1X HeOOXimHO BUALINTH y cnincky i matucuytn Kuonky lliammcaryu ma manesi incTpymenTis. Y
pesynbrari 6y/1e BUKOHaHUit mepexin #a cropinky Ilignuce nokymenris (qus. puc. 4.7), ska MICTUTB:

e Homep i cymy mokymenTa (mpu i1 HASBHOCTI), IO TH/ITHCYEThCST;

e Pesynprar omnepariil jijisi KOXKHOTO JIOKyMeHTa, 1110 mianucyerbes. OK B sikocTi pe3ysbTary o3Ha-
4gae, Mo AoKyMenT OyB ycmimmuo mignucanwii. IloMuiKa B gkoCTi pe3ysibTaTy 03HAYAE, IO 10-
KyMeHT He OyB MiMUCaHuil, TpU MBOMY TAKOXK BiT0OPaXKAETHCH MPUYNHA TOMUJIKH.
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[lignuc JOKYMEHTIB

A PE3VNLTAT
Mignwe gokymensTa N2 12 Ha cymy 29 611.95 rpH ok
Mignwe gokymedTa N2 13 qa oyay 3 850.00 rpH ok

Puc. 4.7. Cropiaka Ilignuc JOKyMeHTIB

VBara!
JLsa MOXKIMBOCTI TAMHUCY TPYOU JTOKYMEHTIB BCl BUIIIEHI JOKYMEHTH TOBUHHI OyTH 10-

CTYTHI A1 TiATNCY.

ITinTBepaKeHHs TOKYMEHTIB OJHOPA30BUMU IMAPOJIIMU

B APM Web-BaHKiHr M0x/iMBe BUKOPUCTAHHS JI0JATKOBOIO [HATBED/PKEHHS AT XKHUX THCTPY-
KI# B HAMIOHAJIBHIN BaJIIOTL, BUXLIHUX 3aNUTIB HA TJIATIXKHY IHCTPYKINIO, a TAKOXK BAJIOTHUX JOKY-
MEHTIB 3a JOMTOMOTOI0 OTHOPA30BUX TAPOJIB.

VBaral!
HanmamryBanna migreBepkeHnd JOKYMEHTIB OJHOPA3OBAME MAPOIIMU, CYMU, BUIE FKOI
JIOKYMeHTH OYIyTh BUMAraTu MiJTBEP/KEHHS, a TAKOXK MOXKJIMBICTH BUKOPUCTAHHS JIOBIJI-
HUKA JOBIPEHWX KOHTPATEHTIB HAJTAIIITOBYIOTHCS CIIiBPOOITHUKOM OAHKY.

IIpu mamamroBanoMy MATBEPAKEHH] MiC/Id HAKJIAJEHHS OCTAHHLOTO MiAINCY TOKYMEHT TIePeXOIUTDh Y
craryc Bumarae miareeparkeHHs 3aMicts Bignpassennii.

st mraTizkHOT IHCTPYKINT MOYXKYTb OYTH HAJIAIITOBAH] JO/IATKOBI BUMOTH [IJIsi TIEPEXOJLY ¥ CTATYC
Bumarae miarBeppKeHH:

e [floBigHuK f0OBipeHUXx KOHTPAreHTiB. SIKINO i ATBEP/RKEHHS JJOKYMEHTA, BUKOHYETHCA 3 yPaxyBa-
HHSIM JOBITHUKA JIOBIpEHMX KOHTPATeHTIiB, TO MEPEBIPIETHCI KOHTPATreHT ILIaTexy. fKIo KOoH-
TPAreHT IIPUCYTHIN Y CHOUCKY AKTUBHUX JIOBIDEHUX KOHTPAI'EHTIB, TO NEPEBIPAETbCHA 4M HE Iie-
PeBUIIMIA CYMa JOKYMEHTa CyMy JIMITY JOBIPEHOT0 KOHTpareHTa. ¥y pasi mepeBuIlNeHHs JiMIiTy
JIOBIPEHOTO KOHTPATreHTa JOKYMEHT epexXouTh y craryc Bumarae miaTBepa KeHHst, B iHIIIOMY
BUTIQJKY — y cTaryc BiampasJjeHuii.

e Cyma gokymeHTa. Zxiio minTBepmKeHHsT JOKYMEHTa BUKOHYETHCA 0€3 ypaxyBaHHs JOBITHUKA
JIOBIpEHUX KOHTPAreHTiB a00 KOHTPAreHT IUIATeXKY BiICYTHIN y CIHCKY aKTUBHHUX JOBIPEHHUX KOH-
TPareHTiB, I8 3MIHU CTATYCY JIOKYMEHTa Ha CTOPOHI BaHKy MOKYyTh OyTH BCTAHOBJIEHI HACTYIIHI
HaJTAIITyBaHHS:

— JOKYMEHT TepexXOJuTh B cTaryc Bumarae miaTBepAKEHHS HE3aJIeXKHO BiJf CyMU JIOKY-
MEHTY;

— MEPEBIPSEThCS 91 HE TTEPEBUIIIIA CYMa JTOKYMEHTAa BCTAHOBJIEHUN JIMIT Ha CTOPOHI OaHKY.
Y pasi nepeBUIleHHS JIMITY JOKYMEHT MEePexXoAuTh y cTary¢c BuMarae miagTBepa»KeHHs,
B iHIIOMY BUTMIAJKY — y cTaryc Bignpassennii.
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Hanx moxymenTamu y craryci Bumarae miarBepazkeHHS JOCTYIIHI Ti K omeparii, 1o 1 HaJg I0-
kymenTamu y craryci Ilignucanmii. Bungarkom € Te, mo 3aMicTh mMANHUCYy AOKYMEHTa peasi3oBana
omepariist miITBepIKEHHS.

s Toro, mo6 Hark npuitaas 10 06pobku JOKyMeHT y cTtaryci Bumarae miaTBep/»KeHHs, 0ro
HEOOXITHO MATBEPIUTH.

Jnst miaTBeprKeHH HOKyMeHTa v ctaryci Bumarae miiTBepaXkeHHs HeOOXITHO HATUCHYTH JTi-
BOIO KHOIIKOIO MHII IO MOTPIOHOMY JOKYMEHTY V CIHCKY, 1106 mepeiitu Ha cTopinky PemakTop, i
marucHyTn kaonky IligTBepauTu na mameni iHCcTpyMeHTIB. Y Pe3yabTaTi HA CTOPIHII 3’dBUTHCA OJIOK
IlinTBepmKeHHs.

Jlist migrBepzKEHHS JTOKYMEHTa, 338 OJHOPA30BUM HapoJieM HeOOXi/THO BUKOHATH HACTYIIHI Jil:

1. V pa3i, SKIT0 BCTAHOBJIEHO OLIBIIIE OTHOTO CITOCOOY OTPUMAHHS OJHOPA30BUX IAPOJiB, TO BUOpATH
omun 3 mux (OTP-roxen®, SMS* a6o Google Authenticator®) i marucayrn knonky ITigrBepanru.
[Ipu Bubopi Bapianty SMS Taxox mocrynuuii Bubip mosu SMS-110BiOoMIIEHbD.

2. Banex#o Biji 06paHOTO CII0COOY OTPUMAHHS OJHOPA30BOI0O APOJIs:

e OTP-tokeH: 3rerepyBaru maposib 3a gonomoron OTP-rokena;

e SMS: nouekarucs KOpoTKoro SMS-TToBIIOMIEHHST Ha HOMEP MOOLILHOTO TesedoHy;

e Google Authenticator: 3remepyBaTn mapo/b 3a JOMTOMOTOI0 MOOIMBHOTO 107aTKy Google
Authenticator.

3. Bectn orpmMaHuii OTHOPa30BUi TAPOJIL Y BIATOBIIHE TIOJE.

4. Harucunytn kuonky ITpogosxkuru mist ayrenTudirarii, mcasa goro 6yae 3aificaeno Bxin 8 APM.

st moBepHeHHs: 70 BHOOPY criocoby miaTBepaKeHHd HeoOX1qHO HATHCHYTH Ha KHONKY OOparn
inmmmii cmoci6.

SIKI0 TpM BUKOHAHHI MTiATBED/KEHHS JOKYMEHTa Ha eKpaHi BiIoOPaKalOThCS TOMWUIKH, TO I1€
MOZKe 6yTI/I BUKJINKAHO HACTYITHUMUW TTPUYIUHAMMNU!

o Ilpu BBemeHHI OMHOPA30BOrO MAPOJIA Oysa JOMYINEHA TOMEIKA. ¥ IThOMY BHUIAIKy HEOOXimHo
[EPEBIPUTH KOPEKTHICTH MApPOJIs, 1m0 OYB BBEIEHUIA.

VBara!
[Tpu BBEIEHHI HEBIPHOT'O OHOPAZOBOTO MAPOJILA AEKIIbKA PA3iB MOCHIIb KIIEHT MOYXKE
OyTu 3ab0JI0KOBAHMIIA.

o Ilepenureno Tepmin aii 0THOPA30BOTO MAPOId. Y MHOMY BUIAAKY HEODXiIHO HAHOBO 3rEeHEPYBa-
TH OJHOPa30BuUil napojb. s BinpaBKu HOBOI'O OJHOPA30BOrO MapoJisi Ha MOBLIbHUI Tesedon
criBpobitauka ciig mHartucaytu kuonky Orpumatu SMS. Kuonka 6yie akTtuBopana micida 3a-
BEpIIIEHHS [1epioJLy, BCTAHOBJIEHOIO DAHKOM, JjIs IMOBTOPHOTO 3AIUTY IIapoJisd. ¥ Ha3Bl KHOIKH
Orpumaru SMS 0Oyie nmokazano Bi/yliK 9acy, 0 3aUIMUBCH 10 MOYKJIUBOCTI 3HOBY 3aIlUTaTH

napoJis’.

3Crenjanpauil anapaTHuil IPUCTPI, KU BUKOPUCTOBYEThCS Il FeHEePAllil 0HOPA30BHX IIAPOJIB.

43renepoBanuil 01HOPA30BUIL LAPO/IL LPUiie y BULIsA] KOPOTKOro SMS-uoBigomien s na HoMep MOGLIBHOIO Tejie-
domny, akuit 6yB BKa3aHUil 9K KOHTAKTHUI HOMED CIiBpOOITHMKA OpraHizaril mpu peecTparii B OaHKY.

HeranpHinme Tpo aKTUBAINIO JAHOTO CIOCO0Y OTPHMAHHS OJJHOPA30BUX MAPOJiB auB. y miapo3aitn HamamryBanHs
Google Authenticator.

50xmopasoBuit maposs mpu Bxomi KiienTa 10 APM (dopMmyerhcs 3a JOMOMOrOI0 reHepaTopa BUIIAJKOBHX HHCE 3
ypaxyBanaaM inerrudikaropa cecii kiieHTa, a rakox dacy dopmysanus OTP-mapous.
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SIKImo y coiBpobiTHUKA OpraHi3alii IpUCYTHI IpaBa Ha poOOTY 3 JOBIIHUKOM JOBipEHUX KOHTPATCH-
TiB, TO IPU OJWHUYHOMY TATBEP/KEHH] TIATIXKHOI IHCTPYKIIT 3 KOHTPATE€HTOM, IKUW BiACYTHIN y 10-
Biguuky, y 6omi IligrBepazkeHHs1 Bl1oOParKaeThCa IPAIOp A J0JaBAHHA KOHTPAreHTa B JOBIIHIK
i ToJTe JiIs BBOJY CYMU JIIMITY JIJIsT JAHOTO KOHTPAreHTa. JOBHImHIN Burysy 6soky IliaTBepaxeHus
npejacTaBiaeHuit Ha puc. 4.8.

OTP-NIATBEPOXXEHHA

Eeenite ooH

2308 Napont 31 CE0OMD TOKEHY

Puc. 4.8. Byok IlinrBepakenms

[Micss ycminiHOTO TATBEPIKEHHST JJOKYMEHTa, KOHTPATEHT J0Ja€Thcs Y 1oBinank JloBipeHi KOH-
Tparedtu. Ilpu HasgBHOCTI y COiBpOOITHHKA OpraHizalil mpaBa JNIIe HA CTBOPEHHs 3aIUCIB y JOBi-
uuky JloBipeHI KOHTpareHTu KOHTPATEHT MOMAa€Thcs Y craTyci BuMmarae miiTBepa2KeHHs, SIKI0
JOJATKOBO IPHUCYTHI IpaBa Ha HiATBEPKEHHS 3allMCIB JOBIIHUKA — TO ¥ CTaTycl AKTHUBHUIA.

ITiaTBepmKyBaTH MOYXKHA 9K ONWH, TaK i TPYIy HoKyMeHTiB. g miaTsepaKeHHs TPy TOKYMEHTIB
ix HeoOximHO BuiisMTH y crucky i HarucHyTu kKuHonky lligrBepamrTm nHa manesni incrpymeHTtiB. Y
pesyabrari Ha iHdopMmariiiHiii manems 3'apurbest 6siok IlinTBepmekenns. lloganein mil anajgoriusi
MIATBEPAKEHHIO OHOTO JOKYMEHTA.

Jlnst ckacyBaHHS IIATBEPIRKEHHS JOKYMEHTa 33 OJHOPA30BUM IIapoJieM HeoOXigHo y Osiomi s
[iITBEP/2KEHHs JOKYMEHTa HATUCHYTU KHOIKY Bigminuru.

Jpyk mokymeHTIB i 3BiTiB Ha npuHTep it B PDF-aiin

st BUBEJIEHHS JIOKYMEHTA HA JPYK HEOOX1THO BUKOHATH HACTYITHI JIil:

1. Bigkpuru cropinky JIpykK mOKyMeHTa, Ha dAKiil BiJI0OparKaeThCs 30BHIINIHIN BUIJISA JIPYKOBa-
HOT POPMU JTOKYMEHTA, IIJId IILOTO MPHU JAPYIN JOKYMEHTA: HATUCHYTH JiBOIO KHOITKOIO MUIII IO

moTpiOHOMY JOKYMEHTY V CIHMCKY, o0 mepefitn Ha cTropinky PemakTop, i HATUCHYTH KHOIKY
JAPpyK Ha manesi iHCTPyMEHTIB.

BosHimwi#i Burtaa cropinkn JIpyk gokymeHTa (Ha mpukmaai gokymenTta Ilmarikua iHCTDY-
KIlisl) mpeJcraBiennii Ha puc. 4.9.

Jst 3akpuTTa cropinku JApyk gokymenTa Heobxinno HarucHyTn KHONKY CKacyBaTu Ha IIa-

HeJjll IHCTPYMeHTIB.

2. BecramoButu abo 3HsTH mpamnopu BimobparkeHHs J0maTKOBOI iHdopmalii y mapykoBaHiit dhopuwi.
MozkJIMBO HAJIAIITYBATH Bi0OpakeHHs HACTYIIHOI J0aTKOBOI iH(OpMaIIil:

e JBa MpUMIpHUKA APYKOBaHOI (hOPMU JOKYMEHTA HA OJHIH CTOPIHM (TIIBKU JIs TIaTiXKHOT
IHCTPYKITT);
e JIBa PI3HHUX MJIATEXKI HA ONHIH CTOPIHII (TLILKU IS MIATIKHOI IHCTPYKIIiL);

e Bi/MITKM DAHKY;
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Nopatkoso popatv ﬂpyK ﬂo KyMeHTa

DNpyry koniio Ha cTopiHky

Opyrui naatix Ha CTOPIHKY

0410001
Liramn Ganka
[JATIEHE NOPYYEHHA N 38
. T4 imma 2020 0, = Baus
CrnyxBogy iHopmavio iR 22 0 SisEe poxy EEPX‘HC“ a:“'cu
14_01_20Zz0
| . migmac Bamry
= ACHUKE
IHChOpMEL0 NPO BRECHWK — 0O "8im
wnoua ELN
Kox 54637535
Banx nnaTmmma OEEET pax. N CVMR
ART] . IOWNTOBO-TIEHC. BAHE "ABAJE" UASE 3003 3500 0002 6003 0000 0001 1 ioo000,00
Orprpayez= TOB AemiTa
Konm 12563257
EBaux oTpmysaus KPETHT pax. N
ART] . IOWTOBO-TEHC. EAHE "ABAJE" UA34 2002 2500 0002 6003 €552 0102 3
Cyma (CHOBaEMM)
NecaTe THoss Tpusexs 00 xomiftox

CnonaTta srimHo moroBopy B338
put Nposemssc Bamxom

M.I. Oigmec

" nigmec Banxy

Puc. 4.9. Cropiaka JApyk mokyMeHTa

VBara!
Y apykoBaHiit GopMi TOKYMEHTa siK MPABUJIO € JBa OJIOKHU 3 JTaTaMy TPUAHSIT-
T Ta BUKOHAHHS JOKyMeHTa. JlaTa nmpuitHATTS B 00POOKY 3aIMOBHIOETHCS JI/Ts
ITOKyMeHTiB 3i crarycamn Omepzkanuii 6aHKOM Ta BUINE, J1aTa BUKOHAHHS —
JId BUKOHAHUX MOKyMeHTiB. IIpu mbomy BinmiTkm 6aHKy BimoOparkaroThbCs y
O10KaxX i3 3aI0BHEHOIO JATOIO.

e ciyx0oBa indopmariis, sKa MiCTUTH BHYTPilHIN ineaTndikarop JIOKyMEHTa B CHCTEMI, 1H-
dopwmario mpo mignucu JoKyMmenTta: imentudikarop kaoda EIl i gara mignwmcy, a Takox
HOMED ceprudikara, cTpok itoro mii Ta HazBy llenrpy Ceprudikarii, sikuit Bunas cepTudi-
KaT KJII09a;

e IIIB prracuukis xiouis EIl, skumu 6yB mianucanuii J0KyMeHT (BiT0OPAKAETHCS TIIBKH st
kmouis EIT 3 meproro Ta Apyroo rpynamu mianucy );

e nocaau BiaacHukie kimouiB EIl, akumu 6yB migmucanuii TOKyMeHT (TLTBKH y JPYKOBAHUX
dopMax MTOKYMEHTIB, M0 MaiTh MICIEe s TiANUCIB BAACHUKIB Ka04iB. HamamryBanusg
BIZICYTHE y TUTATIZKHUX IHCTPYKIHSAX T 3AIUTAX);

e jara crjaTu BiIOMOCTI (TIMBKM st 3apIIaTHUX BiOMOCTEH, siKi MEPeXOAnIn y CTaTyC
Crutauenwnii).
JocrynHi BapiaHTH HaJIAIMTYBaHb JOJATKOBOT iH(OpMAIIl 3a1eKaTh BiJl craTycy JOKyMeHTa. 3a
3aMOBYAHHAM BCTAHOBJIEHI IIPAINIOPH, AKi Oy/IM BCTAHOBJIEH] 3a MOIEPEIHBOIO JIPYKY.

st TOKYyMEHTIB, 110 TATPUMYIOTE POOOTY 3 BKJIAJECHHSIMHU JT0JATKOBO € MOXKIUBICThH HAJIAIITY-
Batn 30epexkeHus(apyKy) BCiX BRaagens 3 migmmcom EIT ta cayxGoBoro indopmarnieo mist m1o0-
KYMEHTIB.

HoctynHi Taki HaJIamITYBaHHS JPYKY /MOXKJIMBOCTI BiI0OpasKeHHST BKJIA/EHb:

e HaTUCHYBIM Ha nocuaanas IlokaszaTu Bce (B eIeKTPOHHNX JOKYMEHTAX 3 BKJIAJIEHHSIMMA),
BIIKPUBAETHCA CTOPIHKA TIOMEPETHBOTO TEPETVIANY BCIX JTOCTYIHUX JJIs TEPEryIAny BKJIa-
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newb. [locunanus IlokazaTu Bce He Bi0oOpaKaeThCd, SKINO MPUKPIMJIEHO MEHIIE JIBOX
BKJIaJeHb ab0 AKII0 TPUKPITLIEH] TEKCTOBI BKJIAIEHHS, sKi TOCTYIHI JJid TIEPersisay, Ha-
npukIa, 3 posmupennsamu .doc, .docx, *.pdf, *.jpg, *.png, *.gif, *.bmp;

e JIjIsl TTOBEPHEHHS JI0 TEepINoro BKJIaAeHHs HaTucHiTh HaBepx (KHOMKa BiIOOPaKaEThCs TO-
YMHAKOYH 3 JIPYTOr0 BKJIAJICHHS );

® HATHCHYBIIHM HA HA3BY hailay y CIuUCKy TPUKPIMJIEHNX AOCTYIHUX I mepersay dhaitiis
(CIIMCOK 3HAXOMUTHCSI 1T HAJTAIIITYBAHHAME JIPYKY ), (GOKYC Tepeiie 10 meperisiry 06paHoro
BKJIAJEHHA. AKINO B CnucKy mpukpimiennx afiaiB € HeIOCTYIHI I/ HePerigany, IX Ha3BH
BIOOPaXKAThCs CipUM (HEAKTHBHUM ) KOJBOPOM, 1 3ar0JIOBOK OJIOKY Oyie MaTh HACTyHUI
puryian: Ileperasgn HegocTynmHUEN JJid BKJAAEHb;

® A CTOPIHI MePeryisaTy KOXKHOTO BKJIAIEHHS BiOOPaXKaeThCca Oro HA3Ba Ta POIMUPEHHT Y
JIBOMY BEPXHBOMY KYTKY;

® HAJTANITYBAHHSA APYKY 3aCTOCOBYIOTHCS JIO BCIX BKJIQJIEHD BIIKPUTHUX TS TMEPETTIAIY;

e 1py HaTnckauHl JpyKyBaTu po3apyKOBYIOTHCS BCl JIOCTYITHI JIJIS TMEPErIaay BKJIAIEHHS
3riTHO BCTAHOBIEHUM HAJAIITYBAHHAM IPYKY;

e marucuysiu JIpykyBatu ta obpasmm 36epertu gk PDF B manamrysamuax mpuHaTepa,
BCl BKJIaJIeHHS 30epeXyThest onHuM daitiom y dpopmati PDF, BiamosinHo 710 HagamTyBaHb
Opaysepa.

3. HarucHyrn KHOUKY Ha 11aHEsl IHCTPYMEHTIB:

e JIpyK Juid IpyKy Ha TPUHTEp. Y PE3yJbTaTi HA €KpaHi BiIKPUETHCA CTaHIapTHE I web-
Opaysepa BIKHO HaJAIITYBaHHS JAPYKY. Y IIbOMY BIKHI HEOOXi/IHO MiITBEPAUTH JPYK KHO-
nkoio OK abo BiamoBuTHuCd Big apyky KHonkoo CkacyBaTw.

e /Ipyk B PDF g apyky B PDF-daiin. Y pesynbrari Ha eKpaHi BIIKPUETHCS CTaHIApPTHE
nna web-6paysepa BikHO 30epexkents (aiiry.

VBara!
[Ipu npyui 8 PDF B 06pany aupekTopito 36epiraroTbcsi JOKYMEHT Ta H0r0 BKJIAIEHHS
Tineku y PDF-dopmari. Bknagenns y PDF-dopmari 36epirarorbea 6e3 momaBants
obpaHuX HajaITyBaHb ApyKy. s 3bepexkennss B ogun PDF-daiin nokymenTa 3
yCiMa, JOCTYIHUMU JIjisd HePerisday BKJaJeHusaMu Heobxigno obparn xkuonky JApyk
Ta cKopucrarucsa BOymoBanuM y bpaysep PDF-npurTepom.

JIpyK TiaTpUMyeThCd 9K Jijid OJHOTO, TAK i Ajd TPymu AOKyMeHTiB. g ApyKy rpynu JOKyMEHTIB ix
HeoOXiJIHO BUJIINTH ¥ CIUCKY 1 HaTUCHYTH KHOUKY JIpyK Ha nameni iHCTpyMeHTIB. ¥ pe3yibrari Oyjie
BUKOHAHU nepexia na cropinky JApyK MOKyMeHTa, Ha gKiit OyayTh Bigobparkaruca ApykoBami ¢pop-
Mu obpaHux J0KyMeHTiB. lIpu 1boMy maHe b 3 BCTAHOBJIEHHSIM BiToOpakKeHHs /10/1aTKOBOI 1H(opMaril
€ CIIJIBHOIO JIJIs BCIX JIOKYMEHTIB 1 MicTUTh BapiaHTy, dKi JocTynHi Xo4a 6 ojiHOMY 3 JloKyMmenTis. IIpu
BCTAHOBJIEHH] IIPAIIOPIB 3 JI0ATKOBOIO iH(MOPMAIIIEO 11l HAJAINITYBAHHS 3aCTOCYIOTHCH TLIBKU JIJId TUX
JOKYMEHTIB, CTATYC SIKUX IMITPUMYE IX BiZ0OparKeHHS.

AKINO MOKyMeHT, BKIAIEHHSI, JOKYMEHT i3 BKJIQIEHHIM CKJIJAETHCA OLIBIT HiXK 3 OfHi€! cTOpiH-
KW, HA CTOPIHII TOMEPETHBOTO TEPeryisay ApyKoBaHo! (hopMu BinoOPaKaeThCsd KHOMKA YTOPY st
MIBUAKOTO TIOBEPHEHH 70 MOYATKOBOI TOUKY MEPErJIsry.

Binkaukamusga HOKyMEHTIB

BigkankaHHS BUKOPUCTOBYEThCS JJIsi aHY/IIOBaHHS BimnpasieHux y OaHK, aje BiAKIaIeHUX abo
e He BUKOHAHUX HOKyMeHTiB. JIa Bimkamkanug TOKyMeHTa HEOOXiTHO HATUCHYTH JIIBOIO KHOIIKOIO
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MWITI TI0 TOTPIOHOMY TOKYMEHTY Y CHHUCKY, 00 mepeiiTn Ha cTopinky PegakTop, i HATHCHYTH KHOIKY
Bigknukaty mHa mamesni iHCTPYMeHTIB.

Y pe3ynbTaTi Ha eKpaHi 3’ IBUTHCS T1aJ0T0BE BIKHO J/Id BBEJIEHHS IPUIWHE aAHYIIOBAHHS JIOKYMEHTA
(mue. puc. 4.10). 3a 3aMOBYAHHAM NPUIMHOK AHYJIIOBAHHS JIOKYMEHTA € J00POBLIbHE BiK/INKAHHSI.
Jlna ckacyBaHHS BIIKJIMKAHHS JIOKYMeHTa HEOOX1THO HATUCHYTU KHONIKY 3aKpUTH, 100 MiATBEPIUTH
— kHOTIKY BimkankaTu.

Bigknukatn gokymeHT Ne21 Big 05.09.2018 no npu4mHi

NoBpoBineEHe BIAXWASHHR JOKYMEHTY

SAKPHUTH

Pwuc. 4.10. JiamoroBe BIKHO AJsI BBeeHHS TPUYIUHA aHYJIIOBAHHS JOKYMeEHTa

Ilicna ycmimmoro cTBOpeHHS BIAKJINKAHHS aBTOMATHUIHO BUKOHYEThCd Moro miamuc. IIpm mpowmy
JIOKYMEHT nepexojuTh y craryc Ha BIAKIMK, 9KII0 BiAKJIMKAHHS IMANKCaHEe HEe BCiMa HEOOXigHuMuN
rpymaMn manucis, abo y craryc BiAKIUMKaeThest, K10 BIAKAWKAHHS TiAMHCaHe BCiMa HeOOXITHIMI
rpymamu mianucis. s koxkHOro JoKyMenTa B cniucky B craryci «Ha Binkmuk (M 3 N)» (me M - kiib-
KiCTh minmci, skumu mignucanuii Biakamk, N - KITbKICTh HEOOXITHUX MNHCIB) BioOparKaeThest PsaioK
3 MEPETiKOM BCIX rpyn mianucie. ['pynu migmuciB, SKUMHU TIMTHCAHO BIIKJINUK, 00Beneni kpyrom. Ilpu
HaBEIEHH] KypCcopa Ha Taki rpymnu miamuciB Bimobparkaerbca minkaska 3 [IIB Bracuuka Bigmosigmoro
kitoua EIl, akum 6yB mignucanuit BiIKJINK.

[Mpun maruckarri KHOTKY BiKAMKaTn Ha naHe i iHCTPYMEHTIB 71t JOKyMenTa y craryci Ha Big-
KJIMK Ha eKpaHi 3’SBJISIE€THCs JTiaJ0T0Be BIKHO BIJIKJIMKAHHS 3 BKA3aHOIO pPaHillle IPUYUHOI BiJIKJIH-
KaHHS, STKa HEJOCTYIHA /s 3Mian. Haruckanasg kHOnKY BiIKJIWKATA BUKOHYE TiINC BiIKITUKAHHS
Ha JOKYMEHT, HATUCKAHHS KHOIKM 3aKPUTH 3aKPUBAE JAJIOroBe BiKHO 0e3 HaKJ/IaJIeHHS MiJIucy Ha
BIAK/IMKAHHSA JTOKYMEHTA.

Tadopmaria mpo icTopiro 3MiHE CTATYCY BiAKINKAHHS BiHOOPAXKAETHCA PA30OM 3 iCTOPIEI0 JOKYMEH-
Ta.

[Ticsis BUKOHAHHS BIIKINKAHHS JOKYMEHT, IO BIIKJINKAETHCS, MEpeXoquTh y craryc Bimxumire-
Huii. [licaa BiaxumaeHHsT BIIK/JINKAHHA 3aMIiCTh cTarycy BiAKJIMKAEThCs BiIOOpasKaeThCsl MOTOIHHN
craryc mokymenTa. [lpu 1iboMy micjig BUKOHAHHS a00 BiIXWJIEHHST BiIK/IWKAHHS B iCTOPIl JOKyMeHTa
He Bij0OpazKkaeThCs icTOpis BIIKIUKAHHS.

IMmopT MOKYMEHTIB i JOBiAHUKIB

B APM Web-BaukiHr MOX/IUBHIT iMITOPT JOKYMEHTIB i 3aIMCiB JOBIIHUKIB i3 30BHINTHBOTO (Paiiy.
ILiarpuMy0oThCS HACTYIIHI POpMATH IMIIOPTY:

e iBank 2 — rpuBHeBi, 3aprsiaTHi Ta BaJIOTHI JJOKYMEHTH, JIOBIIHUKKA KOHTPArEHTIB Ta OTPUMYBAUiB;
e [BIC — miarix#a IHCTPYKIlis, BUXITHUH 3aMUT HA, TJIATIXKHY THCTPYKITFO.
e DBF - zapmaraa BigoMicTs, 1oBiganK criBpobiTHukiB (iHmnm 6Gamkn).

e CSV — zapmiaTHa BiJOMICTB.
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[Tepenik koayBaHb, y AKUX MITPUMYETHCsS iMITOPT dailais, HaBegenuit y po3aiin Mol mami Ta
HAJAIMTYBaHHA (J0KIagHime aus. y niaposain O6MiH ganumMn).

st iMmopTy JoKyMeHTa abo 3anuciB JOBIIHUKA CJIi/I ¥ MEHIO JOKYMEHTIB BUOpaTu moTpiOHMI
THUI JOKYMEHTa ab0 MOBIAHUKA i HATUCHYTH KHONKY IMIIOPT Ha manesi iHCTPYMEHTIB Jjisi OSHOTO 91
nexinpKox’ daittis iMmopry.

Aximo xkarasor iMmopTy He 3aJJaHUM, TO IPHU HATHUCKAHHI HA KHOMNKY 3 SIBUTHCS Mia/I0TOBE BIKHO
Bubopy baiiny iMIopTy.

HAxio 3aganmii, To iMIOpPT BUKOHYETHCH 13 3a3HAYEHOI'0 B HAJIAIITYBAHHAX Karasory. B pesyibrari
Oy/e BUKOHAHUN TIEepeXi)i HA CTOPIHKY 3 Pe3yJibTaTaMu iMIIOPTY, K& MiCTUTh:

e Haitmenysanus daiiny iMmmopry, Homep i cymy (mipu 11 HASIBHOCTI) iIMITOPTOBAHOTO JOKYMeHTa ab0
HalilMeHYyBaHHSA IMIIOPTOBAHOTO 3aMKCY JAOBIIHUKA KOHTPATEHTIB ab0 OTPUMYyBadiB.

e Pesynprar onepariil i KO2KHOr0 iMIIOPTOBAHOTO JIOKyMeHTa abo 3anucy goeigunka. OK B akocti
pe3ysbTaTy 03HAYAE, IO JOKYMEHT a00 3amuc noBiqunka Oyau ycmimuo immoprosani. Ilomuaka
B SIKOCTi pe3yJibTaTy O3HA4a€, IO JIOKYMEHT ab0 3aluc JoBiHUKA He OyJin IMIOPTOBaHi, MpH
[IBOMY TAKOXK BiTOOPAKAECTHCI TPUINHA TTOMUIKHA.

e KifBKICTb YCHIMHO IMIOPTOBAHUX, & TAKOXK 3arajbHa KITbKICTb IMIOPTOBAHUX JOKYMEHTIB UH
BAITUCIB JIOBIIHUKA KOHTPATr€HTIB a00 OTPUMYBadiB.

Cropiaka pe3yabTaTiB IMIOPTY HA OPUKJIAIl IMOOPTY TIATIXKHOI 1HCTPYKIHT v ¢dopmari iBank 2
npencTaBieHa Ha puc. 4.11.

Pesynerar iMNopTy JOKYMEHTIB

i) PE3YNLTAT

Ianoor gorywerra N2 14 3 daina ua_payment_ualst na cymy 7 100.99 rpn ok

Mominka npw 3anos-eqHl nonn " Oata gokymedTa'; [aTa foKymeHTa MeHLIa
Hix gossonena: 11.052018

lunooT gokymerta NP 15 2 dhaiina ua_payment_ua

2 aymy B BA2.0: nouunKa

MRODT BAKOHAHD YACTDRD (IMNOPTOBEHO OorYMEHTIE 1 3 2)

Puc. 4.11. Cropinka Pe3yapTar iIMIIOpPTY JIOKYMEHTIB

st 36epekeHHst IPOTOKOJIY IMIIOPTY JIOKYMEHTIB Un 3AITUCIB JIOBIIHMKA KOHTPArenTis abo orpumy-
BaUiB HEOOXiTHO HATUCHYTH KHOMKY 30€pPerTH’ Ha MaHe i iHCTPYMEHTIB, Y Pe3y/IbTaTi 90T0 HA eKPaHi
BIIKPHUETHCA CTAHIAPTHE [iaJ0r0Be BIKHO s 30epexkeHHs (haiiry.

ExcoopTt 3BiTiB i mOoBigHUKIB

B APM Web-BaHKIHI MOXKJIHBO €KCIOPTYBATH C(OPMOBaHI 3BITH i 3amyicyH NOBIAHUKIB y daiia
va gucky. llinTpuMytoThca HacTymHl (DOPMATH EKCIOPTY:

e Daiis 3 po3aiabHUKAME (.CSV) — BUITUCKH, 060POTH, TOBLIHUK CIiBPOGITHUKIB.
e DBF — noBigHuk criiBpobITHHUKIB.

e IBIC - Bumnmcku.

e Profix — Bumuckn.

e iBank 2 — noBigHuKM KOHTPAreHTIB TA OTPUMYBATIB.

"IIpu iMIOPTY 3aIINCiB JOBiOHMKA KOHTPATEHTIB Ta OTPHMYBAdiB He INJTPHMYEThCH IMIOPT GiabIre omHOTO dailay
iMmopTy.
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Ilepenik KomyBaHb, v IKHX MATPUMYETbCST eKCIOpT haiiyiie, HaBegeHwuit y po3aii Mol gaui Ta Ha-
JAMTyBaHHA (JoKIagHime aus. y miaposain O6MiH qanuMu).

3BiTn Ta 3amucu MoBiAHUKIB y dopmarax «Kuura Excel (.xls)», «®Paitn 3 posmiapHukamu (.CSV)»,
«Profix» ta «iBank 2» npwm excropti Moxk/auBO 36epertu 3 OY/Ab-sIKUM PO3ITUPEHHSIM, BKA3aBIIH Y
BiKHI BUOOPY KaTaJyory juis 36epexkernst haityry THII po3IUpeHHd B Ha3Bi daiiry ekcropty. [lpu npomy
CTPYKTypa daiiay He 3MIHIOETHCH.

st ekcropTy 3BiTY ab0 IOBIAHHKA HEOOXiAHO BUKOHATH HACTYIIHI Jil:

1. VY mento noxkymenTiB BubpaTu moTpibHUit THIT 3BiTY ab0 HoBigHMKA. Y pasi Bubopy 3BiTy HEe0b6XiaHO
IOIEPEIHBO ChOPMYBATH 3BIT.

2. Harucuyrn xkuonky Exkcnopr wa naneni incrpymentiB. SlKimio jyist obpanoro 3BiTy abo J0Bij-
HUKA HiJTpuMyeThcs Oisibiie ojiHOro bopMaTy eKCIOpPTY, TO Y BUIIAJAI090MY CIIUCKY JIOCTYIIHUX
dopmaTiB ekcropTy HOTPiOHO BHOpaTH HEOOXITHMIA.

3. YV crangapTHOMY JiaJI0TOBOMY BiKHI, dKe 3’SIBHJIOCS, BKA3ATH:

e npu ekcnopti y dopmari Kuura Excel (.xls), ®@aiin 3 po3ginbuukavu (.csv), DBF,
iBank 2 a6o Profix: xarasor mist 36epexkentst (baiiny eKCriopTy Ta Ha3BY baitiy;

o 1pu ekcropti y dopmari IBIC: karanor gia 36epexenna ¢aiiy eKCIopTy.

Y pesyabrari Oy/ie BUKOHAHMI IIEPEXi/] HA CTOPIHKY 3 Pe3yabTaTaMu €KCIOPTY, AKa MiCTUTh:
o Ilpu excroprti 3BiTiE:

1. 3aro/i0BOK 3 HA3BOK €KCIOPTOBAHOI'O 3BITY.

2. BarajeHy iHQOPMAINIO 3 HOMEPOM PAXyHKY, TePIOLOM 3BITY, a TAKOXK PO3TAITYBAHHIM 1 Ha-
3B010 cpopmoBanoro daiiny ekcriopry. BinobpazkaeTbes JuIe i yac eKcnopry y (hopmari
Kuura Excel (.xls), ®@aitn 3 po3ainpuukamn (.csv), DBF, iBank 2 a6o Profix.
Ilepernik ekcmopToBaHUX 3alNCIB, JJId IKWX BHHUKJ/IA TMOMHUJIKA UHU TOMEPeIKeHHs 3 Bif-
OOBiHUM TeKCTOM mpuauHu. s npuckopents podoTu mepesik yCHiniHO €KCIIOPTOBAHUX
BAIUCIB HE BiOOPANKAETHCA.

o Ilpu exkcropTi KOBiAHUKIB:

1. 3aro/i0BOK 3 HA3BOK €KCIIOPTOBAHOTO JOBITHUKA.

2. PosramyBanug ta HaszBa cdhopMoBaHoro haiiry eKCruopTy.

Cropinka pe3yabTaTiB eKCIOPTY Ha MPUK/IAIl eKCIIopTy Bunucok y (popmari Profix mpencrasiena
ma puc. 4.12.

EKCropT BUNUCKNA

Fills] PE3VNILTAT
Bunucra no paxyrky UASG3003350000026009000000011 3a nepion 3 01.01.2020 no 10.02_2020

YyCNilHO excnopTosaHa 8 dain ok

Chllsers\Admin\Documents\exportvesxport.dbf

Puc. 4.12. Cropinka ExcriopT Bunuckn
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®dinpTpallid JOKYMEHTIiB, 3BiTiB Ta JOBiIHUKIB

Qinprparis 103BoJige BiI0OpaXKaTH y CHUCKY TIIbKHU JOKYMEHTH, 3alucu 3BiTiB abo JIOBIIHUKIB,
sIKi 330BOIBHAIOTE HEOOXinauM yMmoBaM. Piabrp He Bumasisie 3amucyu CIOUCKIB 1 HE mepeMintye ix Mixk
BKJIaJIKAMMU, & BILIMBAE TIIBKHU HA BijloOpaxkenus y crucky. [laness dinbrpa posramioBana Hall CITUCKOM
JOKYMEHTIB, 3aITUCIB 3BITIB 1 JOBIITHUKIB.

Ha Bkiajkax JIOKyMeHTIB, Jie JIOKYMEHTH MOXKYTb IepedyBaru B pI3HUX CTaTycax, JIOCTYIHUI
dineTp 1o crarycax. Jjas BeraHoBieHHS (DiAbTpa HEODXIIHO y COMCKY crarycie Bubparu Bbydo-axi
(Bci crarycen), Hoei (nokymentn y craryci Hosuit, Tliqnucannit), Bidnpasaeni (moKymMeHTH 31 cTaTycom
Bignpasnenuit), ¥ 6anky (moxymentu 3i crarycom Opnepxanuii 6ankom, Ha sukonanui) abo Bidzu-
aeni (moxymenTn y craryci Binxunenwit). ¥V pesyabrari y cnmcky OymyTh BimoOpaskeHi JOKyMEHTH B
obpannx crarycax. Ilpm dinprparmii coucky jgokymentis po3niny lljarizkua iHCTPyKIlist TakoxK €
MOXKJTMBICTH OKPeMO BHOpaTh KoykeH ctaryc. JleranabHimnme mpo cTaTycu JOKYMEHTIB AWUB. Y TiAPO3MiIi
Buau i crarycu nokymenris B APM Web-Bauxinr.

Jlns BCix mOKyMeHTIB mocTymHuit (piIbTp 3a mepiogoM JarT. Moro moxma 3aCTOCYBATH SIK 3a J0-
[IOMOT'0I0 CTAHJIAPTHUX I1AbJIOHIB, TAK i 33 JOMOMOIO caMocTiliHOTO Bubopy nar. st BinobparkeHHst
indopmariii 3a KOHKPETHU TPOMI?KOK 9aCy 3a JOMOMOTOI0 IadI0HIB HEODXITHO:

1. Harucuytu na mocmramus Ilepion 3iiBa Bifg oI BBEOEHHA JAaTH. ¥ PE3yAbTATI I HOJIEM
BiIKPUETHCS BIKHO g BUOOPY mepiofy BimoOpaskewns (mus. puc. 4.13).

Byopa CrorogHi
MonepegHii TMXOEHL MoToYHWA THXOEHL
MonepeaHii MicRUs MoToYHWA MICALLL
MonepenHiin keapTan MoTovHKMiA KeapTan
3a 0cTaHHI AHIE

Puc. 4.13. Qinsrp Ilepios,

2. Obparu HeoOxinHuii mepiof i3 craH aPTHUX I1AOJIOHIB:

e Buopa — Tudopwmariis 3a monepenHiit KajgeHTapHAN TeHb.

e CoorogHi — Indopmanisa 3a DOTOYHMI KAJTCHIADHUHA TCHD.

e [MonepepHiin Tuxgens — Indopmarnis 3a nonepeHii KaaeH apHAH TUKEHD (1aTa MOYATKY
— Iloneainok momepeIHLOrO THKHS, JaTa 3aKiHdeHHs — Hemins momepeHboro THKHS).

e [Moro4nnii Tuxgeup — ludopmarliist 3a TOTOYHUI KaJleHIAPHUN THKIEHD (1aTa MOYATKY —
IMoneai oK TOTOYHOrO THMXKHS, AaTa 3aKiHdenHs — Hemiag moTo9Horo THKHS ).

e [lMonepepniin micayb — Indopmarnis 3a monepeaniit kKagengapuuii Micans (1ara moUaTKy —
Ileprima maTa momepenHBOrO MICSIIE, JaTa 3akindeHns — OQcTaHHs gaTa MONepeIHbOTO Micd-
1s).

e lMoro4nuii micaybs — Tudopmvania 3a MOTOUHWI KaJTeHAAPHWN MicSIb (Jara MovaTky —
[Tepra gaTa OTOYHOTO MICsId, gaTa 3akiHdeHHst — OCTaHHS JaTa TTOTOTHOrO MICsITis).
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e [Monepepniii kBapTan — Iudopmaris 3a monepenHiil KaaeHIapHUil KBapTas (JaTa moJaTKy
— Ilepmra, marta momepeHBLOTO KBapTasy, gaTa 3akiHueHHst — OCTaHHS JaTa MOMepeIHbOTO
KBapTATYS.

e [Moro4nnii kBapTan — Iudopmariist 32 TOTOYHMI KaTeHIAPHUI KBAapTas (JarTa MOYaTKy —
[Tepra gara moToUHOTO KBApTATY, AaTa, 3aKiHueHHs — OCTaHHS JaTa TTOTOTHOTO KBapTaﬂyg.

e 3a octaHHi ... — Tlpw BigkpuTTi BikHA BUOOPY AAT TOJIE 3aBXKIM HE 3aNOBHEHE Ta MICTHUTH
O7l. BUMIDIOBAHHST «THIB». ¥ TIOJII MOXKJIMBE BBeJIeHHsI He Oiabine nBox nudp (MiH. — 1, Maxc.
~ 99 guis). Tlpu 3anosHenHi noas BigoOparkaeThes iH(GOPMATLis 38 BCTAHOBIEHY KLTbKICTH
ocTaHHIX Kajenmgapuux JHiB. 1106 3acTocyBaru 3minu, HEOOXITHO BBECTU 3HAYEHHS Ta Ha-
THCHYTH Ha 1abJioH «3a octanriy. [Ipu sropranti BikHa Bubopy mepioqy AaHi 3amoBHEH] B
OJI1 3 IMpaBa Bijg «3a OCTaHHI» OUHIIAIOTHCSI.

O6panmnit mab10H aBTOMATHYIHO 3aCTOCOBYETHCS IIPU HATUCKAHHI Ha HHOTO. BiamosinHo 10 3a1aH0r0
mapaMeTpy 3MIHIOETHCS BiToOparKeHHs B TOJIIX (DiIBTPY JaT.

TakoXK € MOXKJIUBICTH BCTAHOBUTH (BiIHTD 3a JOMOMOTO0 TOIB 3 1 110, j1e cig Beectn (abo Bubparu
33 JIOMOMOTOI0 TpadiTHOrO KajeHIapsi) AT MOYATKYy Ta 3aKiHYeHHs [epiojy BiIMNOBLIHO, 3a SKWHii
HeoOXizHo BijobpasuTn 3anucy, i HarucHyTn kHonkKy OTpumarn.

VBara!
g nokymentie Tuny I'puBHeBa muarikHa incrpykuisi, Bxiguuii 3anur na
mjaari>kuy iHCTpyKmiro, Buxiguuii 3anuT Ha 1iaTi>kHy iHCTPYKINIO CIiBpO-
6iTHUK GAHKY Ma€ MOXKJIUBICTH BCTAHOBUTH OOMEXKEHHSI Ha MaKCUMaJbHY KiJIbKiCTh
JIHIB y 11€pio/ii OTPpUMAaHHH CIUCKY JOKYMEHTIB. ZIKIO KJIEHT BKAa3aB HEIPUIYCTUMY
KUIBKICTb JHIB Y Hepiojil — TO I HOJIeM JATH HOYATKY Hepiofy KIIE€HTY BUIAETLCS
MOBIZOMJIEHHST TPO MOMUAKY «KiTbKicTh AHIB y mepionl He MOxXKe Oy TH OLIbIIe < 3Ha-
YeHHs TTapaMeTpa> JiH.» Ta CIHUCOK JIOKYMEHTIB He (hOPMYETHCS.

JlaTta mouatky mepioay v biabTpi, 3 9K0l 3a 3aMoBUyBaHHAM (POPMYETHCH CIUCOK TOKYMEHTIB Ta
3BITIB, HAJIAIITOBYETHCA KIIEHTOM (josasuime aus. y miaposain Hamamrysanas poboru.) fkimo
varucayTu kKHonky OTpuMaTH i He BKazaTu 1aTy:

® TIOYATKY HepPiofy, TO:

— [Ipu OTPUMAHHI CIUCKY HOKYMEHTIB y moJie migcraButhed mara «01.01.1990» i ma indopma-
uiitilt nanesi BinoOpa3aThes BCi JOKYMEHTH;

— [pU OTPUMAHHI 3BITY B I0JI€ ITiJICTABUTHCS JIaTa BIIKpUTTS 06paHOro paxyHKy 1 Ha iHdop-
Mariliuiii nanesi Bigo0pa3aThbCs BCI 3aIUCH 3BITY 3a PAXyHKOM;

e 3aKiHYEHHS IMEePIoay, TO B MOJIE€ aBTOMATHYHO MiJICTaBUTHLCA MOTOYHA JaTa.

MoxK/ITMBO OHOYACHO BUKOPUCTOBYBATH (PLABTP 1O CTaTycy i PiabTp 3a mepiogom.
st BCIX IOKYMEHTIB, JINCTIB Ta BUIIMCOK JOCTYITHUM PexKuUM po3iuperoro (diabrpa. las Binobpa-

JKEHHS PO3mupeHoro (hiabrpa HeOOXiTHO HATUCHYTH KHOIKY (Binbite mapamerpis ¢inbrpa)
Ha iHdOopMaIiiniil mamei.

Jst piabrpanii HeoOXiHO 3aN0BHUTY 1019 HEOOXITHUMY 3HAYEHHAMY 1 HATUCHYTH KHOTIKY OTpu-
maru. llpu diaprpanii y criucky J0KyMEHTIB Ta JOBIIHUKIB BHIIIMAIOTHCH X KUPHUM HIPUQTOM 3HAYTE-
HH4, sIKi CIOIBIAJAIOTH 3 YKA3AHAMHA MapaMeTpaMy v IOJIAX PO3IMHPEHOro (hijbTpa.

8Kosxen pik CK/IAIA€THCS 3 YOTHPHLOX KBAPTAJIIB: Citdenb, moTnii Ta Gepesens (Q1); kBiTens, Tpasens Ta depsens (Q2);
JINTIEHB, CeprieHb Ta Bepecerb (Q3); KoBTeHb, mmcroman Ta rpyaens (Q4).
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[IpuxoByBaHHS PO3MIUPEHOTO PLIBTPA BUKOHYETHCS HATUCKAHHAM KHOTIKY o (CxoBaru dbinbrp)
wa indopmariiiniit manesai. lpu npomy, gakimo moss disbrpa Oy 3amoBHEH], TO 3aMiCTh TOJIB PO3-
mupeHoro ¢inbrpa 6yie BijobpaxkaTucsd Mepesiik 3alnoBHEHUX IOJHB 3 BiJIMOBIIHUMU 3HAYEHHSIMU, a
TAKOXK CIIUCOK JOKyMeHTIB Oyne Bindinprposanuit. Bing koxuOro 3uadenus mossd piabrpa dyae m1oma-
TKOBO Bi/I0OpaKaTHCA KHOIKa JJIs OYMINEeHHs JaHOrO 3HadeHHd. [[1d ouminenHs Beix 1monis ginbrpa

HEeOOXiTHO HATUCHYTH KHONKY Xy (BcranoBuTHU 3HAYEHHS 32 3aMOBYYBAaHHAM ) Ha iHbOpMAIiiiniii
TaHesi.

Qinprpariis 3amuciB JOBIIHUKIB JOCTYIHA MO BCIX TOJAX, sKi BigobpaxkaooThed y crucky. s
3acTocyBaHHd (piabTPa HEOOXiTHO 3aMOBHUTH TI0JIe (DIIHTPA BIATIOBIIHIM 3HAYEHHAM | HATUCHYTH KHO-
nky Orpumatru. IligTpuMyerhes dinbTpallid 9K Ha MOBHMM, Tak 1 Ha JacTKoBuii 36ir. @inbTparia e

peecTpoesanekHo0. Jis ounienns Beix nomiB (iabTpa HEOBXiAHO HATHCHYTH KHOMKY (Bcra-
HOBUTH 3HAYEHHS 32 3aMOBYYBAHHsAM) Ha iHdOpManiiiaiii maHesi.

ITpu Bukonanui dinprpanii kronka OTpUMAaTH cTa€ HEAKTUBHOIO i B Hill BiIoOpaxKaeThCy iHaNKA-
TOD 3aBaHTAXKEHHS.

ITocTopinkoBuii eperagaa AOBiIHUKIB

Y 3B’S3Ky 3 MOXKJIMBOK HASIBHICTIO BEJUKOI KiJTBKOCTI 3alNCIB Y JOBITHUKAX PEATi30BAHO MTOCTO-
piakoBe BimoOpaxkenud 3amucis. [0 e/leMeHTiB MOCTOPIHKOBOTO MEPeryisaay BiTHOCATHLCH:

e ITanens mapirauii no cropinkax. CK/IAJAETHCA 3 KHOIMOK NMEPEXOAY 10 1epiol (K<), monepejaHbol
(<), macrymuoi (>) i ocranHbOI (>>) CTOPIHKH, & TaKOK iH(MOPMAIIHHOTO MOBIIOMIEHHS IIPO TI0-
TOYHY CTOPIHKY.

o Ilocmmamms a71st 3MIHE KiTBKOCTI 3aIIUCIB TOBIIHUKA Ha OHIM cTOpinIi. MoKIuBe BioOpaKeHHs:

— ggist noBiHUKIB KouTparenTis: 100, 500 abo 1000 3amucis;

— aast poBigamka komis 1D HBY: 50, 200 abo 500 zamucis;
3a 3aMOBYAHHSIM Ha CTOPIHIN BiIOOParKae€ThCsd HAMEHIIE 3 JIOCTYIHUX 3HAYECHb.

e PsoK 3 micyMKOBO0 1H(MOPMAINEH MPO 3arajgbHy KiJbKICTb 3aIHUCIB Y JOBIIHUKY Ta MOTOTHY
KIJIBKICTR 3aTMCIB Ha, CTOPIHII JOBIAHNKA, IO BiZoOpaskaeThcst. PIoK BimoOpaskaeThCst B HUKHIM
JaCTUHI CTOPIHKH.

l'apsa4i Knasinri

[Tpu pobori B APM Web-Baukiur y kiiieHTa € MOXKJ/JIHBICTH BUKOPUCTOBYBATH Pi3HI KOMOIHAIT
KJIABIII JI/Is IIBHIKOTO BHKOHAHHS IMeBHUX Hifl. Taki KIaBiln Ha3HBAIOTHCA TapsAYuMU KJaBilmammu.
Iligkazku 10 BUKOPUCTAHHS TAPAYUX KJIABITIT Bi0OpaKaA0THCA 110 HABEJEHHIQ MUIIN Ha KHOMKY il
(mmB. puc. 4.14).

Puc. 4.14. Binobpaxenns nijnkasku Fapsya KJjasimia

Crmcok BUKOPHUCTOBYBAHNX TapPAYMX KJIABITI HABEIEHO HUXKUE.

lapsiui knasiii, JOCTyOHI B CIIMCKY JIOKyMEHTIB
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Shift+A — BugineHna BCIX €JIeMEHTIB CIHUCKY.
Shift+C — Ckacypanns pejarysants/[loBepHeHHS 10 CINUCKY 3 DEXKUMY TEPETISTY.

Shift+1 — Immopr MOKyMeHTIB (4KINO € KaTasor — e 3aBaHTaKeHHs 3 KaTajIory, HEMAE KaTaJory —
BIAKpUBAETHC BIKHO BUOOPY dailay iMnopry).

Shift+N — CtBopeHHs] HOBOTO JOKYMEHTA.

Shift+E — PenaryBamus JOKyMEHTA.

Shift+D — Bupanennst BUAUIEHNX JOKYMEHTIB.

Shift+G — Tlignuc BugiTeHUX JOKYMEHTIB.

Shift+W — Tlpuitaaru Bxignuit 3anmT Ha TIATIXKHY IHCTPYKIIO.

Shift+P — Tlepexin Ha CTOPIHKY TIOTEPEIHBLOTO TIEPENTIALY IPYKOBAHOI (DOPMHU.

Shift4+P° — Sxmo j0KyMeHTH BUJLIEHI y CIHCKY, TO BijOyBaeThCs Mepexil Ha CTODIHKY momepe-
JHBOTO TEPErJIALY APYKOBAHOT (POPMU; AKIO HE BULICHI — TONEPETHBOTO MEPErIgay APYyKOBAHOI
dbopMu peecTpy IATIXKHOI iIHCTPYKIIT B HAIlOHAJBHIH BaJIIOTI.

Shift+Z — FExcnopr aosiganka, 3BiTy a00 JOKYMEHTA.

lapgaui knasimmi, mocTtynHi y Bikai Pegakropa mokymeHTa
Shift+S — 36epeKeHHs JTOKYMEHTA.
Shift+E — PenaryBanus JOKyMEHTA.
Shift+W — Axuenrysarn mraTiz.
Shift+U — BigizsaTn moKyMenT.

Shift+P — Tlepexis Ha CTOPIHKY TONEPEJIHBOTO MEPErIANLY APYKOBAHOT HhOPMHU.

lapsiui knasiii, JocTynHi 31 cTOpiHKU 1I0IIEPEJHBOrO IEPEerisiiy APyKoBaHoi popmu

Shift+P — Jlpyk na npunaTep. Y pe3yabTari Ha eKpaHi BIJIKPHEThCS CTaHIapTHE s web-Opaysepa
BIKHO HAQJIAINITYBAaHHSA APYKYy. ¥ MMbOMY BikHI HeoOximao miarBepmutu Apyk kuonkoro OK abo
BiaMoBuTHCH Bif ApyKy KHONKOIO CKacyBaru.

Shift+0 — JIpyx 8 PDF-daiin. Y pesynbrari Ha ekpaHi BiIKpreThCs cTanaapThe ama web-6paysepa
BiKHO 30epexkeHnd haimy.

lapsgi knasirmt, gocTymnHi y MogadbHOMY BikHi

Esc — 3akpuTTd MOJAJILHOIO BIKHA.

93i cmmeky moxymentis Ilnari>kHa iHCTpYKIisSi B HaIliOHAJIBLHIH BaIIOTI.
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Pozain 5
I'puBHeBI JOKyMeHTH

IInaTikHa IHCTPYKILis B HAIIOHAJIbHIN BaJIIOTI

[Ipu Bubopi nyakry Mento Ilnarizkna iHcTpykiiist 3 po3/iny I'puBHeBi JOKYMEHTU BUKOHYETbCS
nepexiz na cropinky Ilmarixkui iHCTPpYKIiT (auB. puc. 5.1), Mo MICTUTH CIUCOK JOKYMEHTIB.

MnaTi>kHi iIHCTPYKLUIT

s PCEOM BUKOHAHI ARXIBHI
B 01.04.202 HE 0. B = ™ @ "f
HOMEP PAXYHOK OTPUMYB... OTPHMYBAH CYMA CTATYC MPV3HAHEHHA MNA..
35.04.2023 UAZ13303350000000. AL LITDa0-NE 27.20 o a1 GaH p.
12 05.04.2023 UAZE300355000000 KL MOLWITOSD-NE 1 n 3
14 14.202 UAZESD0: 1000 KLL.NOWroaon-ne = igaAo
a 05.04.2023 UAZS3003350 0o Li Cao-n 4 826.00 o 2 T-n Mergyne
1 15.04 202 Uaz AKLLMOLLTOS0-NE 26.02 K HI 4 3ap.
13 03.04 2023 UAZ T300E350000000 L NOWToan-NE Z6.02 1 A 2
05.04.2023 UAZ 13003 350000000 ARLLMOWTOS0-NE 29.00 ICEPHERII GEHKDN MOMICH OaHKY 38 380,
1504 2023 UAZTRHIEASAM0000 AKLL MOLITRS0-NE 5 4ZH 88 e " < uicin aHKY 33 380,
05.04 2023 UAZEAMEESI000000 AKLL MOLLITOR0-NE 4 00000 - s T —

Puc. 5.1. Criucox mraTizkHUX 1HCTPYKITiit

Ba 3aMoOBYaHHSM BiflOOpAXKAETHCST CHHUCOK pOBOUIMX JOKYMeHTIB. st meperyisly BUKOHAHUX abo
apXiBHUX JOKYMEHTIB HeOOXi/THO HATHCHYTH Ha BKJIaIKy Bukomawmi abo ApxiBHi BiamoBimgHO.
s KO’KHOTO HOKYMEHTa Y CIUCKY BiToOpaXkaeThbcst HACTYMHA iH(popMaIlis:

e [Ipamnop st BUGOPY MOKYMEHTa 31 CIUCKY;

e Homep — Homep J0KyMeHTa;

o Jlata — nmara MOKyMEHTA;

e PaxyHOK OTpuMyBaya — HOMeD PaXyHKY OTPUMYBa4a;
e OTpumyBay — HailMeHYBaHHSA OTPUMYBaJa;

e Cyma — cyMa JOKyMEHTa;

e Cratyc — craryc IOKyMeHTa (CTOBIEIb BIACYTHIN y CIMCKY BUKOHAHUX JIOKYMEHTIB).

st KoskHOTO MOKyMeHTa B crucky B craryci «llimmucanuii (M 3 N)» (me M - KiJgbKicTb mianucis,
aruME migmmcanuii gokyMment, N - KiIBKICTh HEOOXiAHUX MiANUCIB) BimOOpAXKAETHCA PAZOK 3
[EPEeiKOM BCIX I'pyll mignucie. I'pynu mianucis, skuMu miAnucaHo JOKYMEHT, 06BeeHl KpyroM.

TOB «JIBO Codrr» 39



PRAVEXBANK BIZ Web-6ankinr maaa kopm. kiientis. PoboTa 3 rpuBHEBUME [TIOKYMEHTAMM

[Ipu HaBemenHi Kypcopy Ha Taki rpynu manucie BimobparkaeTbed migkazka 3 11IB Bmacuuka
Bignmosinnoro kiroua K, skum 6yB mignucannit 1OKyMeHT.

o [Ipu3HayeHHs nnatexy — LPU3HAYEHHS 11JIATEXKY.
Hax noxyMeHTaMu JTOCTYIIHI HACTYITHI OIIE€PAITii:

e CrangaptHi onepauii: CTBOpEeHHsI, pefaryBaHHsI, KOIMIIOBaHHS, BUJIYUYEHHs, MANUC, IPYK (Ha
npuaTep Ta B PDF-daiin), immopr (y dopmarax iBank 2, IBIC ta DBF), dinsrpamnis cnmcky
JMOKYMEHTIB 32 JIATOI0 Ta 33 CTATYyCOM (JOKJIaIHINIE AUB. ¥ TiAPO3aial YIpaBaiHHs NOKYMeH-
TaMu, 3BiTamMu i JOBiIHUKaMM).

MoskHa HaAIamITyBaTH 3/iNCHEHHS IMITOPTY JOKYMEHTIB 3 3aJIaHOTO KaTasory. Bin mo-
ke OyTH 3 MepexkeBoro abo JOKaJIbHOro muisaxy (Hampukiami, \192.168.52.69\public\import
abo Z:\import) a TakoxXK 3 mijKaTAJIoriB. Y TaKOMYy BHUIA/KY, [ijJ dac iMnopry 6ye nepesiparucs
obpaHnit KOPUCTYBaYEM KaTaJior, i B pa3i HecmiBHadiHHA Oy/e BiJoOparKaTucs MOMUIIKA.

e [pyk peecTtpy AoKymeHTIB (nokmanime quB. y niaposaini JIpyk peecTpy JOKYyMEHTIB).

e QinbTpayis cnUCKy JOKYMEHTIB 3a [JOMOMOrow po3wWupeHoro ¢inbTpa (joknajmine aus. y
ninposain Posmmpennii dinsrp).

e BcraHnosnenusi npioputety 06pobku. J103BoMEHO 32 yMOBM BiJIIOBIIHONO HAJAIITYBAHHS HA
croponi 6anky. Ilpu BupiienHi onHoro abo bHisibile JOKyMeHTIB y cniuckKy B craryci «Hosuity Ha
naHesi iIHCTPYMEHTIB 3’ IBJisieThCst KHONIKA, «[Ipiopurers i3 migkaskoro «3ajgaru npiopurers. [Ipu
BubOpi x049a 6 OHOTO JOKYMEHTa y cTaryci BiaminHoMy Bijl «HoBoro» — KHOIIKa IIPUXOBYETHCS.
IIpu nHaTrckanHi Ha KHOIKY 3 SIBJISETHCI MOJAJIGHE BIKHO JijIst BCTAHOBJIEHHA npiopuTrery «1» abo
«2». JIOKyMEHTH 3 BCTaHOBJIeHUM mnpiopureroMm «1» OyayTh obpobisTucs HaHkoM pamiiie, Hixk
JIOKYMEHTH 3 MPIOpUTETOM «2», ab0 3 HE BCTAHOB/JIEHUM IIPIOPUTETOM.

3anoBHEHHH IIOJIIB JIOKYMEHTA

st cTBOpeHHS HOBOTO JOKyMeHTa, HeobxiaHo Ha cropinti ITjgaTiKHi IHCTPYKITIT HATHCHY TH KHO-
nky CrBopuTH Ha MaHes i iHCTpYMeHTIB. Y pe3ysbrari Oy/e BUKOHAHUN miepexin Ha cTopinky Pema-
KTOP 3 eKPaHHO (hOPMOI0 JIoKyMeHTa (mB. puc. 5.2).

Huzxde HaBeleHl OCHOBHI PEKOMEHAITT MO0 3allOBHEHHS TOJIB JOKYMeHTA:

VBara!
Pexpizuru maatikuaol iHCTPYKINT HEOOXiTHO 3aTOBHIOBATH JEPKABHOI0 MOBOIO. BBe-
nennsi cumBoyiB «E, € bl, b1, ‘b, b, D, 9» — He TIATPUMYETHCS.

e IIpamop Bromzkernuii miiaTizk HeobXiTHNI T CTBOPEHHST 0I0>KETHIX [IaTeKiB " (mokmamHime
quB. y miaposain BrogzkerHuit miaarixk).

e Homep mokymenTa 3a 3aMOBYAHHSIM HE 3aIIOBHIOETHCA 1 JOCTYIHMM i 3Minu. Ilpu 36epexemri
JOKYMEHTa 3 HE3AIMOBHEHNM HOMEDPOM TI0JIe 3aITOBHIOETHCH BIITOBIIHO 10 aBTOMATAYHOT HyMepa-
il

VBara!

Howmep mokywmenta me Oyme aBTOMATHIHO (POPMYBATHUCH, AKIIO B HOMEPI OCTAHHBOTO
JIOKYMEHTa MICTSAThCA JITEpH ab0 CIeICUMBOJIN. Y TAKOMY BUIAJIKY HOMED JIOKYMEH-

Ta, HeOOXiTHO 3aIOBHUTH BPYUHY.

'"Ha croponi 6amKky Moxke 6yTH HAJIAIITOBAHA ITiIKa3Ka 10 Mparopa. B rakoMy pasi 6ias HLOTo 6yae Bimobpaskarmcs
iKOHKA 71 BiTOOPAKEHHST TEKCTY IIKA3KH.
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B | Brazamn KOHTAKTW oTpuMyBa3“a

MMnartixHa iIHCTPYKLisA 16 o

mob * TER. (He 0B0B'A3K0B80) e-mail (v& obos'aakoso)

HOI DCO0M

B0 ETHAA NNaTiH

MpU3HEYEHHS MAETEKY IPU3HAYEHHA
Homep Dara pokymeHTa
. Bubpam wafinod -
ABTOHYMED. 18.04.2024 HH :
Donatu MAB po cymn
3 paxyHry [ara Baniotye
- N7 ATn
UAT93003350000034658253564576 = He obos :1:::] 07420
DaKTHHHWA MnaTtHuk | B | Bkasam
Mnanosni sanvmwor

TOMMHBATE BEQDHUTY HANMEHYSEHHR

500.00

ENPNOY Kpaika pesugeHTHocT
Ka
louMHENTE BEOOUTH ne abos
m B 3TV KOHTAKTH hakTW4HOMD NAGTHUKE
wof. o TEr B'A3Kos0) il (e ofios'n3akoso)
1B KOoHTAKTHO! DCOf
Orp;qmygaq mob . Ten. (He oboe'AskoBO) e-mall (He oBos'nakoso)

DaKTuMHWA OTpUMyBay | B | Brasati

loUMHEATE BEOOMTH HAMMEHYBEHHA

lourHaNTE BEOMMTH HAAK
enpPnoy KpdiHa pesnoeHTHOCTI
KpaiHa pesngeHTHoCTi
lownHaRTE BBOOUTW
HE 0DosB.
Ha paxyrok arprmyBaya
- B | Brasamy KoHTakTM hakTWHOro OTPRMyBaMa
lounHanTe BBOOMTH
B koHTaKTHO! ocobn
HanMeHyBaHHA HANAEaYE NASTIAHHUXK NOCHYF
a6 ' Ten. (He o6os'Azkos0) e-mail (He oo A3kosD)
a) Touarok ekpany 6) TIposoBxKeHHS eKpaHy

Puc. 5.2. Expanna dhopma miaarikuol iHCTPyKITi
e Jlara MOKyMEHTa aBTOMATHYHO 3AMOBHIOETHCS TTOTOYHOIO TATOIO 1 AOCTYIIHA i 3MIHMU.

e /lara Ba/mIOTYyBaHHS JOKYMEHTa aBTOMAaTUYHO He 3AMOBHIOEThCA 1 JOCTymHA mid 3miau. llose
€ HeO6OB’H3KOBI/IM JJId 3aIIOBHCHHA. BHaLIeHHH JaTN BAJIOTYBaHHA HE TTOBUHHO TEPEBUIILYBATU
10 nmuiB Bim gatu goxkymenTa. /lara BasfoTyBaHHS He MOXKe OyTH PiBHOIO abo MEHIIOI 3a JaTy
JOKyMeHTa?.

o Tlone Ilporry mepepaxyBaTu 00OB’gI3KOBE /i 3AMIOBHEHHS 1 NPU3HAYEHE )i BBEICHHHA CY-
MU IUIATEXKY. 3aJIe’KHO Bijl HAJAIITYBaHb HA CTOPOHI OGAHKY 3/IIHCHIOETHCs IiepeBipka OajaHcy
Ha, PAXyHKY pu mignuci gokymenta. [Ipu cripobi mignucarn mOKyMeHT, CyMa SIKOrO IIEPEBUIILYE
BAJIAIIOK HA PAaXYHKY, BUJIACTHCH iH(MOpMATUBHE MTOBIIOMIEHHS [IPO TOMUJIKY.

o IIpasopyu Bix mona Ilporty mepepaxysBartu posramosane moae Jdogatu IIJIB mo cymu, mo
sBJIse COBOI0 BUIIAJAIOUMIT CIIHCOK 3 JOCTYIHHMHU po3Mipamu Bigcorkosoi crasku 11JIB3. Ilep-
UM y CIHUCKY BiZ0OParKaeThCa MOPOXKHE IHAUEHHA [T BUAAMEeHH BuOpamnoro posmipy [1B,

2MoxkuBicTb 33T JaTy BaIIOTYyBAHHS PIBHOIO JaTi JOKYMEHTa HAJAIITOBYEThCH HA CTOPOHI GAHKY.
33a 3aMOBUYBAHHAM CKJIaJ CIMCKY MIiCTHTH Tpu BimcorkoBux craskm: 20%, 14%, abo 7% II/IB, ame il Moxe 3MiHIO-
BaTUChH 3aJIKHO Bi/l HAJANITYBAaHb HA CTOPOHL OAHKY.
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a TaKOXK CKacyBaHHs Bcix 3mid. Jami BimobpaxkarmoTbes gocTymai po3mipu crasok I1JIB, sxi mo-
JKHa Jogath A0 cymu: y posmipi 20%, y posmipi 14% abo y posmipi 7%. Tlpn npomy 10
cymn miarexy aogaerbest 20%, 14%, abo 7% 1B BinnosigHo. B TekcT npusHadeHHs LIATEXKY
nomaerhest indopmaria npo IIJIB ta mocunanas Jdomatu I1JIB 10 mpu3HavYeHHA HAI MOJEM
IIpusnauenns mjiarexxy He Bifobparkaerbesi. Ilpu ouninenni nosst dogaru IIJIB 10 cymu
CKACOBYETHCH 3MiHA 3a3HAYEHOI CYMW | IPU3HAYEHHS [LJIATEXKY, & TAKOXK BimOOPaXKaEeThCsa MOCH-
gannga Jdoparn II/IB mo npusaadeHHa nan noieMm llpu3nadenHs mjiatexky.

o Tlose 3 paxyHKYy sBjisie COOOI0 BUMTAIAI0UNI CIIMCOK 3 TPUBHEBUME PAXyHKAMU KJIIEHTA, 0 AKUX
Ma€ JOCTYII CIiBPOOITHUK opraHizarii. s KoXKHOT0 paxyHKy y CIUCKY BiToOparKaeTbCs: HOMED
y dopmari IBAN (29 cumpostis), HafiMeryBaHHs (AKIO BOHO BKA3aHE), CyMa 3aJUIIKYy. 34 3aMOB-
YyBAHHSM ODMPAEThCA PAXyHOK, AKHUI KOPUCTYBAad BCTAHOBUB 33 3aMOBUYBAHHSM Yy IiIPO3JiI
HanamryBanaga podoTu. Aximo paxyHOK 3a 3aMOBIYYBAHHAM HE BCTAHOBJICHO, OOMPAETHC TIep-
muit paxyHoK 31 crucky. 1Ipr HagBHOCTI TITBPKW OIHOTO BiIMTOBIIHOTO paxXyHKY BiH aBTOMATHYIHO
BUOUPAETHLCH, 1 TTOJIE CTAE HETOCTYITHUM /I 3MiHH.

VBara!
Bank Moxe JTO3BOIMTH CTBOPIOBATH JOKYMEHTH 3 BUKOPHUCTAHHAM KOPIIOPATUBHUX
paxyskiB. B rakomy pazi B mosii 3 paxyHKYy Takoxk OyayTh Bijobpaxkarucs rpuBHEBi
KOPTIOPATUBHI PAXyHKHU KJIIEHTA, 10 AKUX MAa€ JOCTYII CIiBPOOITHUK OpraHi3arii.

e Tlose IlmanoBaHMii 3aJUMIOK HEJAOCTYIHO I 3MIHM 1 MICTHTH CYMYy 3aJ/IMIIKY KOIITIB Ha
obpaHOMY I'PDUBHEBOMY PaXyHKY 33 BHPAXyBaHHSIM 3araJbHOI CyMHU BCIX NPUUHSATHX 0 PO3TJISILY
ta/abo me He orpuMaHux JoKyMeHTiB. PopMysia po3paxyHKY [JIAHOBAHOIO 3aJIMIIKY HAJIAIITO-
BYETBHCs KJIEHTOM CaMOCTIiiiHO (moksaanime que. y miaposain Hamamrysanas poboru).

VBara!
Bukopucranug disbTpa JOKyMEHTIB BIUINBAE Ha 00YUNCIEHHS TLJIAHOBAHOTO 3a/IUIIKY
Ha paxyHky. Ti JoKyMeHTH, siki BificigHi hiabTpoM, He 6epyTh y9IacTi B MiApaxyHKY
BATUIIIKY.

o Ilpu Bcranossenni npanopy BkazaTn KOHTAKTH TIJIATHUKA Bi00parKa0ThCs OIS IS 3aI10B-
uenns I1IB konrakTHOT 0cobu (060B’s13K0BE TOJIE), iforo TesedoHy Ta e-mail.

VBara!
Y konrTakTHil indopmaii 0cobu 060B’I3KOBO MOBUHHO OyTH 3a0BHEHO X04a O OjiHe
3 1o1iB: TemedoH abo eTeKTPOHHA TTOMTa. JIKIMO 00MaBa TOJsT He 3aITOBHEHI, BOHU
MACBIYYIOTHCS YEPBOHIM.

e [lose IlpiopuTer Big0Opa)KaeThCs 33 YMOBU BiJTIOBIHOIO HAJAIITYBAHHS HAa CTOPOHI OaHKY.
Ilose peanizoBaHo y BUIVISI CIUCKY 3 BapianTaMu «1» i «2». IIpapime Bl HafiMeHyBaHHS O
MOXKe OyTr iKOHKA 31 CIJIMBAIOYNM TEKCTOM MiAKA3KW. Y APYKOBAHY (POPMY IOJe HE MTOMAETHCH.

e Pozjin OrpumysBaw:

— Ilpm maruckanni wa nocmwiranusg HalfiMeHyBaHHS Mif 3ar0J0BKOM PO3MALTY BIAKPUBAETHCS
BiKHO BUOOPY 31 CIIMCKOM 3alKCiB JOBiIHWKA KOHTPAreHTiB y Bursia tabuii. s KoxkHO-
ro KOHTPAareHTa y CIUCKY BigoOpaykaeTbes itoro maiimenyBaunsi, Kox €/PIIOY, paxynok
OPU3HAYEHHS TLIATEXKY Ta NpuMiTKa. Hasm Tabauieio KOHTPAreHTiB JOCTYITHA MOXKJIUBICTD
COPTYBAHHA MO KOXKHOMY CTOBIIITIO, 3MiHA 1X IMIMPUHHN, TIEPEMIITIEHHS CTOBIIIIB Ta MOITYK.
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— Iona Orpumysau, €/IPIIOY ta Ha paxyHoK oTpumyBa4a sgBJSOTH COOOI BUTIA A~
FOUi CITMCKM, STKi MicTaTh iH(OpMaIIifo 3 OB THUKA KOHTPAreHTIB, a TaK0XK iH(MOpPMAaIIiio mpo
KJIIEHTa JJIsl CTBOPEHHS ITepeKa3y MiXK BJIACHUMH paXyHKaMmu. [Id KOXKHOTO OTpUMyBada
y Bumagaoguomy cnucky OTpuMyBad BimobpaKkaeTbCcsa HOro HaliMeHyBaHH, HOMED PaxyH-
Ky (SKIO OTpHUMYyBad Mae€ €AuHWI HabIp PEKBI3UTIB) ab0 TEKCT «JI€K. PEKBI3UTIB» (SAKIIO
OTPUMYBAY MA€ JeKiIbKa HAOOPIB pekBizuTiB), a y Bunagaoanx cruckax € JAPIIOY ta Ha
paxyHok orpumyBaua — koju €JIPIIOY Bcix orpuMmyBadiB i HOMepH paxyHKIB BCIX OTpU-
myBaduiB Bignosinmno. Ilpn Beemenni mafimenysanns, xkomay €JIPITOY abo momepa paxyHky
OTPUMYBada Y BiAMOBIIHI IIOJIS y CIHCKAX OYyAyTh aBTOMATHYIHO BimoOparkaTucd BiAIOBiTHI
KOHTPAreHTH 3 JIOBIIHUKA.

VY cOucKy BUALIAIOTHCS HACTYIHI 3HATEHHS:

1. XKosTtum 3anmBaHHam: orpumyBad, oOpanuii B OCTaHHI pa3 Ipu CTBOPEHHI JIOKYMEHTa,
nganoro tumy. Bujinsgerbca Ta BiioOpaxKaeTbCd NEPIIUM Y CIIUCKY TiAbKUA Y BHIAJIAI0-
gomy crucky OTpumyBady.

2. XKupHum wipughTom: pexsiznTn, ki BIANOBINAIOTH KIEHTY /15 CTBOPEHHS TEPEKA3y
MiXK BJIACHUMH paxyHKamu. BimoOparkarTbcsi Ha TOYATKY CIHUCKY.

ITpu Bubopi orpumysada 3i cnucky mojs po3aity OrpumyBad, a rakox mosie ITpusuave-
HHH TJIaTEe>Ky Oy/yTh aBTOMATHYHO 3AIIOBHEHI BiAMOBIIHUMU 3HAaUYEeHHsAMU 3 iH(OpMAIl
npo oTpuMmyBada. AKIo Bubpanuit OTPUMYBAY MICTUTEH AeKigbKa HAOOPIB PEeKBI3WTIB, TO
BIZIKPUETHCST JIiaIorose BIKHO Jtst Bubopy Habopy pekisuTis (auB. puc. 5.3). Iudopmaris
y BikHI MicTuTh HailiMenyBauusa Ta Koj €J/IPIIOY orpumyBada, a TakoX CIHCOK HADOPIB
pekBizuTiB. [t KoxkHOTO HAbOpY y CHOUCKY BitoOparkaeTbCs HOMEP paxyHKa y hopmari
IBAN (29 cumBosiB), npusHadeHHd miaTexy ta npumitka. Iis Bubopy Habopy peksi3uTis
HeOOXi/IHO HATUCHYTHU JIIBOIO KHOIKOIO MUIII Ha TOTPi6HOMY HAOOpI y CIUCKY.
Hanx crinckom HabopiB pekBi3wTiB AOCTYIHI TaKi omeparii:
1. CopTtyBaHHS CINCKY 3anuciB, 3MiHa LUMPUHN CTOBNYIB, nepemilleHHs cToBnyis (1o-
knaguime quB. y miaposaii Iudopmariiitna nanesn).
2. @inbTpayis cnucky 3anucis (TokmaaHie auB. y mapo3aii @iaprparisi JOKyMeH-
TiB, 3BIiTiB Ta JIOBiAHUKIB)

MM ®apunesy

EBE0ITh DAXYHOK, NMASHAYSHHF naTexsy at AT Y OTPRMMATA

PAXYHOK = MPUZHAHEHHA MIATEXY FIPARITICA
UADB3003350000026005221458781 TEKCT NPU3HAYEHHS NNATEMKY

UACG3003350000026005221458781

Puc. 5.3. IliamoroBe BikHO BuGOPY HAOOPY PEKBI3UTIB OTPUMYBAUA

OcobmmMBOCTI 3aTTOBHEHHS TOJIB PO3ILIY:

— Ha paxyuku 3 komom ID HBY* «899998» MOKHA CTBODHTH JIHIIE GIOIKETHN [JIATIX.
CrBopennst HebrOKeTHOTO WiaTexky 3 kKomoMm 1D HBY orpumysaua «899998s — memocty-

‘kon ID HBY paxysky micrurhes y ckmazai momepy IBAN.
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ome. dAxmo kog ID HBY paxyuky «899998», To 060B’I3K0BO TOTPIOHO 3aIOBHUTH IIOJIE
CrTpyKTypoBaHe TIPU3HAYEHHS TJIATEXKY /s OI0PKEeTHUX TLJTATEXKIB.

— ITone Kpaina pe3umaeHTHOCTI sBJs€ COOOI BUMATAMUUI CIUCOK [I/isi BHOOPY KOMY Ta
Ha3BM Kpainn orpumysada’. [losre 060 s3kose, sikmo €IPTIOY orpumysadua «000000000»
(9 mynis). dkmo sHavenns nons €APIIOY «0000000000» (10 mysmiB), TO 3aMiCTh MOJIS
Kpaina pe3ugeHTHOCTI Bijobpakaerses noje Turm qoKyMeHTa, M0 TOCBIIMYyE 0CO0Y
JI7TsT BBEJIEHHST TAHUX JOKYMEHTY OTPHMYBAYA.

— Tlpu snauenni xogy €/IPTIOY orpumysada 9 mudp (9 mynis y Tomy uncii), B Pegaxropi i
noem HalimMmeHyBaHHS HagaBava ILNIATIXKHMX IIOCJIYT 3HaXoouThca 60k MiciiesHa-
XO/2?KeHHs OTpUMyBadva Ta mpamop Bkasatu. 3a 3aMOBUYBAHHIM [PANOp 3HATO, OIS
JI7IsT BBEIEHHSI aJPECH MICIIE3HAX0IKEHHsT OTPAMYBada He BimoOparkatoThes 1 He 060B’SI3K0OBI
g 3arnopHeHHs. [[pu BUCTaBIeHHI TpPAmopa, BimoOparkaroThCa MOJId [T BBEICHHS KOPU-
CTyBaUeM aJIpeCcd MICIIE3HAXOMKEHHA OTPUMYBAJa:

1. Bynuys, npocnekT, npoBy/ioK Tow0 — HeoOOB SI3K0BE, aKTUBHE, PETarOBaHe MoJe. 3a
3aMOBYYBAHHSM HE 3al0BHEHO Ta MICTHUTH IiJIKA3Ky «He0OOB’si3.». 3aIlOBHIOETHCS BPY-
9HY, J03BOJIEHO BBEICHHS BCIX JOMYCTHMWUX CUMBOJIIB. BBemenns obmexene po3mipHi-
¢TI0 Tosig y 70 cuMBOJIIB.

2. Homep 6ygiBni — 060B’'s13K0BE, aKTUBHE, PEJATOBAHE TIOJIE. 33 3aMOBYYBAHHAM HE 3a-
[IOBHEHO. 3aIlIOBHIOETHCSI BPYUYHY, 03BOJIEHO BBEJIEHHS BCIX JIOIYCTUMUX CUMBOJIIB. BBe-
nennst obMexkenutt po3mipuicTio oy y 16 cumpBostis. TekcT moBiqoMaEHHS PO TOMUII-
Ky IIpH HE3AIOBHEHOMY II0JI Mae Buram: «llose 060B’a3koBe 1 3aloBHEHHS. Y pasi
BIZICYyTHOCTI HOMEpa OYIUHKY BKaXKiTh «6/H» ».

3. lMowToBunii iHgekCc — neobOB A3KOBE, AKTUBHE, PEIATOBAHE TIOJNE. 3a 3aMOBIYBAHHIM
HE 3aI0BHEHO Ta MICTHTL IMIIKA3Ky <«HE000B’si3.». 3alOBHIOETHCSI BPYYHY, ITO3BOJIEHO
BBEJIEHHA BCiX JOMYCTUMUX CHUMBOJIIB. BBesents oOMexkeHe po3MipHICTIO mojs y 16
CMBOJIB.

4. Homep kBapTupu abo ogpicy — neobor’a3k0Be, AKTUBHE, PEJATOBAHE TIOJE. 38, 3aMOB-
YYBAHHAM He 3aII0OBHEHO Ta MICTHTD MAKA3KY «HEOOOB sI3.». 3alIOBHIOETHCA BPYUHY, H0-
3BOJIEHO BBEMIEHHH BCiX JOMYCTHMUX CHMBO/IIB. BBeents obMekeHe pO3MipHICTIO O
y 70 cuMBOJIIB.

5. Hacenenuii nyHkT (micTo, cenuiye T0140) — 060B’A3KOBE, aKTHUBHE, PEJIaroBaHe IoJIe.
3a 3aMOBUYBAHHSM HE 3alOBHEHO. 3allOBHIOETHCS BPYUHY, JIO3BOJIEHO BBEJIEHHSI BCIX
JOMyCTUMUX CUMBOJIIB. BBejents obMerkeHne PO3MIPHICTIO ToJig y 35 CUMBOJTIB.

6. ParioH — Heob0B’s13KOBe, aKTUBHE, PE/IaroBaHe 0JIe. 32 3aMOBUYBAHHSAM HE 3al0BHEHO
Ta MICTHUTH MiJKAa3Ky «HEODOB’si3.». 3alOBHIOETHCS BPYJHY, [TO3BOJIEHO BBEJIEHHS BCiX
JIOIIYCTUMUX CUMBOJIiB. BBejleHHs obMexkeHe pO3MIPHICTIO T0Jist y 35 CUMBOJIIB.

7. Obnacts — HeoOOB'sI3KOBE, AKTHBHE, PEJArOBAHE TOJIE. 38 3aMOBYYBAHHAM HE 3AIT0B-
HEHO Ta MICTUTH MiJIKA3Ky «HEOOOB's3.». 3alOBHIOETHCS BPYUHY, JI03BOJIEHO BBEJIEHHH
BCIX jomycTuMux cuMBOJiB. BBegenns obmerkene po3MipHICTIO 1moJist y 35 CUMBOJIIB.

8. Kpaina — 0boB’s13K0Be, aKTUBHE, pPearoBaHe [oJie. 3a 3aMOBUYBAHHAM He 3aII0OBHEHO.
BanoBHIETHCs TU(PPOBUM KOJOM Kpainu abo BpyuHy, abo HUIgxoM BUOOPY 3 JOBIHUKA
— 3a aHaJIoTie J0 icHyrodoro mosst KpalHa pe3uaeHTHOCTI.

— Ilpwm 3nagenni komy €APIIOY orpumysaua 10 mynis B PemaxTopi BimobpaxkaeThesa moJie
Tun pokymeHTa, o0 nocsiguaye ocody. llojsie sBase coboro Bunagawyuuii CIIKCOK Ta
MICTUTB BalUCH 3 JOBIIHUKA THUINB JOKYMEHTIB, IO HAJAIITOBYETHCS Ha CTOPOHI DAHKY.
3a 3aMOBUYBaHHSM II0JI€ He 3aloBHEHe, ajie 000B’I3KOBO Mae OYTH 3alMOBHEHO OJHUM i3

SdIkmo obpamo KpaiHy 3 HaIATO JOBIEM HANMEHYBAHHSM, TO B PeqakTopi me maiiMeHmyBanHs Gyae MOBHICTIO BiZo6pa-
JKATUCH [IPU HaBeJIeHH]I Kypcopa Ha nosie Kpaina pe3ugeHTHOCTI.
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sHaveHb. PopMar 3amOBHEHHS MOIB cepil Ta HOMepa JOKYMEHTa 3a/IeXKUTh BiJl 06paHOTOo
TUITY JOKYMeHTa. [cHye 4oTHPH BapiaHTH 3allOBHEHHS:

1. 2 cumBosm myig cepii Ta 6 1udp A9 HOMEPA;

2. 9 mudp aasa HOMEDA,

3. 1o 20 nudp mia HOMEpa;

4. o 15 cumBouiis cepii Ta/abo 10 20 1udp HOMEDY.

— dkmo orpuMmyBad 3 3a3HaueHHMH pekBisuTamu (HalimenysanHs, Ko7 €/IPIIOY Ta mHOMEp
paxyHKy) BiACyTHIi# B 10BiHUKY KOHTparenTis, To mig mosem HaliMmeHyBanHsa HasaBa4da
IJIATI2KHUX NOCJIYT 3’ 9BJISE€ThC [panop 30epertu y AoBigHuk. fKIno nmpamop BCTaHOB-
JIeHUit, TO mpu 30ePEKEHH] TOKYMEHTa OTPUMYBAd 3 BKA3AHUMHU PEKBi3uTaMu Oyie J101aHmit
710 JOBIHUKA KOHTPATEHTIB y SIKOCTI HOBOTO 3aIuCy (AKINO y JOBIIHUKY BiJACYTHI KOHTD-
areHTu i3 3a3HaueHuM HalimenyBauHaMm ta kogom €IPTIOY) abo y gxocri HoBoro Habopy
PEKBI3UTIB ICHYIOUOTO OTPUMYBada.

— ¥V nosii Ha paxyHOK oTpuMyBada miTpuMyoThCa 3HadeHHd Tinbkn y (opmari IBAN (29
cumsoJiig). Ilpu BBeenni paxynka nosie HalfimenyBanHs Ha/jaBava niaaTi>kKHUX MOCJIYT
ABTOMATUYHO 3allOBHIOETHCA HaﬁMeHyBaHHHM Bi,Z[HOBi,Z[HOFO HaJdaBada H.HaTi)KHI/IX TOCJIyT
arimao xoxy ID HBY 3 momepa paxyHka.

— Ilpu BijcyTHOCTI KOHTPAreHTIB Y JOBIIHUKY BCI 110151 PO3/iiy 1OTPIOHO 3alI0BHUTH BPYYHY.
VBara!

Suauennsa koay ©/APIIOY me moBunHO OyTH Mentie 8 nudp abo mopiBHIOBATH
«00000000» (Bicim HysiB). Bukmouennsu e e — «99999» (10'aTh 1€B’TOK).

— Jlnst 3mificHents epekas3y mo CBOIM paxyHKaM TMOTPiOHO BUOpaTH PEKBI3UT KJIEHTA y CIIH-
CKY, TIPU TTLOMY:
* 1lpu HAgBHOCTI €IMHOTO JOCTYIHOTO PAXYHKY, Ha IKUil MOXKe OyTH BUKOHAHUI epeKas
— mativenysamng i €IPITIOY oTtpumyBada aBTOMATHYIHO 3AMOBHIOIOTHCA 1HMOPMAITIETO
npo kJienTa, B mojie Ha paxyHOK oTpuMyBayda aBTOMaTUYHO BUOUPAETHCA JOCTYITHAN
PaxyHOK.
* Ilpu HasgiBHOCTI JIEKIJIBKOX JIOCTYIIHUX PaxXyHKIB, Ha #AKi MOXKYTb OyTH BUKOHAHI Iiepe-
Ka3u — BIIKPUBAETHCA BIKHO JjIst BUOOPY paxyHKY. 3OBHIIIHIN BUI/IST BiIKHA Bi/IITOBi1a€
BIKHY BUOOpY pekBizuTiB orpumysada. Ilpu Bubopi paxyuxky €HPIIOY rta naiimeny-
BAHHA OTPUMYBAYA aBTOMATHUYHO 3AMOBHIOIOTHCs iHdopMariero mpo kiaienra, moge Ha
PAXyHOK OTPUMYBada 3aM0BHIOETHCS O0PAHUM PaxXyHKOM.
*x Ilome Ilpu3HadYeHHAS IJIATEXKY 33 3aMOBYYBAHHSIM 3aMOBHIOETLCS TeKCToM «llepexas
HA PaxXyHOK <HOMED PaxyHKY OTpHUMYyBa4da>».
— Ilpu Bcranosienni npanopy BkazaTu KOHTaKTI OTPUMYBAYa Bi100PaXKaAOTHCS OIS [T
sanorents [11B korTakTHOI 0c06U (060B’s13KOBE MOJIE), fioro Temedony Ta e-mail.
VBaral!

VY konuTakTHil iHdopmaii 0cobu 060B’A3KOBO MOBUHHO OYTH 3aMOBHEHO X04a 6 ojHe
3 nosiB: Tesedon abo eeKTpoHHA moITa. ZKINo 0buiBa 1noJs He 3al0BHEHI, BOHU

HiACBIIYIOTBCS I€PBOHNM.

o Tlome IlpusHaveHHsT MJaaTEXKY € ODOB’SI3KOBUM JI/Id 3AMOBHEHHS 1 TMPU3HAUEHE IIsT BBEIEH-
Hs TEKCTy TpU3HaYeHHs TiaTexky. MakcmMaabHa KITbKicTh cmMBosiB — 420. Hanm momem 3ma-
XOJUTHCS BUTTQJIAIOYAN CIUCOK, 0 MICTUTH NMIa0/JOHN HAJTAMTOBAaHI GAHKOM (IOK/TajHIIe JInB.
[iIpo31ia 3aIIOBHEHHS IPU3HAYEHHS [JIATEXKY 34 JOIIOMOroro mabsonis), abo mabionn
I OFO/ZKETHUX TLIATeXIB (MoKaaaine aus. nigposmin Bromkeruuii muiatixk). TTone moxe
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OyTH 3amOBHEHE ABTOMATUYHO TPHU BUOOpPI KOHTpPAreHTa 3 JIOBIMIHWKA abo 3a JOMOMOTOI0 IIa-
omonis. Ilix momem BimoOparkaeThcs JMIUMIBHWK BKazaHWX cuMBOJIB. Ilpm meobximmocti moma-
BaHHS B TEKCT NpH3HAYeHHs Iiarexky imdopmamii npo IIJIB®caix marmcmyTn ma mocmnamzs
Honatu II/IB no mpuznavenus nan mojem Ilpm3HaveHHd miaTexKy Tta obparu HeoOXi-
nEmit po3mip craBku’: y posmipi 20% Bin cymu, y posmipi 14% Bin cymm, y posmipi 7%
Bizt cymu abo Bes IIJIB.

e llosie UETR wmictuth yHikajgbHUHE ijeHTHdIKATOp TPaH3aKIil, skuil BiIobparkaeTbcs Mmij dac
MEperJisiiy MaaTexXis, obpobaenux GamkoMm. ko cropinka PemakTop 3HAXOAUTHCS B PEXKUMI
penaryBaHHs — TIOJI€ BiJICYyTHE.

e Poznin @akTuyHMUil [JIATHUK:

— Tose @akTuunMit MIaTHUK T2 npanop Bkazatu® — 3a 3aMoBuyBaHHAM IIPAOD 3HATO,

noJig He € 000B'a3koBUME 1 He Bijobpaxkatorbca B PegakTopi miarexy. Ilpu Bcranossienni
MpAaopa BiIOOPAKAITHCA TaKi MOJIS:

1. HatimernyBaHHs ¢hakTn4HOro naatHnka — ob0B’I3K0Be, AKTUBHE, PEJArOBaHe MoIe. 3a
3aMOBUYBAHHSIM He 3allOBHEHO Ta MICTUTH miaka3ky «llounnaiiTe BBOAUTH HaliMeHyBa-
HHsT». 3aITOBHIOEThCS ab0 BPYUHY, JO3BOJEHO BBEIEHHS BCIX JOMYCTUMEIX CUMBOJIE, ab0
IIIAX0M BUOOpY 3HAUEHHS 3 JOBiHUKA KOHTpAareHTiB. Beegenus obMexkeHe po3MipHi-
crio mosia y 140 cumBosis.

2. EJPIIOY — 0608’ 13K0BE, AKTUBHE, peIaroBaHe ToJe. 38 3aMOBUYBAHHIM HE 3aITOBHEHO
Ta MicTuTh migkasky «lloumHaiiTe BBOAMTHY. 3amOBHIOETHCA ab0 BPy4HY (I103BOJIEHO
BBOUTH Jiuie 1udpu), abo nuisixoM BUOOPY 3HAYECHHsS i3 JOBLIHHKA KOHTPATCHTIB.
Beenennsa obmexene posmipuicTio mong y 10 nmudp. ¥V pasi BBefeHHs 8-Mu 3HATHOTO
3HAUYEHHS TepeBipsieThes KawuyBanas €/1PIIOY.

3. KpaiHa pe3uaeHTHOCTi — HeoDOB'I3KOBE, aKTUBHE, PEJAroBaHe moJje. 3a 3aMOBYyBaH-
HsIM HE 3alI0BHEHO T MICTHTD HiAKA3KY «HEOOOB'SI3.». 3AOBHIOETHCA MNP POBUM KOIOM
kpainu abo BpyuHy, abo nuigxoMm BuOOPY 3 HOBIIHWKA — 33 AHAJIOTIEIO 70 ICHYIOYOrO
noss Kpaina pesugenrrocti y 6somi «OTpumyBad». Ilosie TakoK Moxke OyTu 3a1oB-
HEHO TLISIXOM BUOOpPY OTPUMYBAadiB 3 JoBigHWKa KoHTpareHTiB. llose Bigobpakaerbesa
B PemakTopi i gocryrHe st 3amoBHEHHsI, 3a BuHsATKOM, KoIu €PIIOY dakruaroro
mraTanka — 10 mystis.

— TIpu snavenni komy €JIPTIOY orpumysada 9 mmudp (9 mynais y romy umeni), 8 Pemakropi
oix moaem €APIIOY daxTrdHoro maaTHUKa 3HAXOAUTLCS 640K MicIe3HaXOom»KeHHS.
BamnoBHIOETHCS 32 AHAJIOTIE 10 icHyrodoro 60Ky Micne3Haxo»KeHHsT OTPUMYBava 3
poznity OrpumyBay.

— Ilpwu 3uauvenni kogay €IPITOY orpumysaua 10 mysis B PegakTopi npasopyd Bij nmos €1 P-
ITOY dakTuaHOro mIaTHUKA JOJA0THCS MOJIs JJTsl BBEJCHHS cepii Ta,/abo HoMepa J0KyMeH-
Ta, 0 ToCBigaye 0cody, a mix mojgem €APIIOY mone gas Bubopy TUIy TAKOrO JOKYMEHTA.
3alnoBHIOETHCS 38 AHAJIOTIEO /10 icHy04Y0ro mojsd Tun nfokyMeHTa, 110 HOCBiA4y€e 0coby
3 pozaity OTpuMyBad.

— Ilpu Beranornenni npanopy Bka3zaru konrakTu (pakTUYMHOTO MJIATHUKA BioOpaykaro-
ThCa oJist s 3anoHenns [1IB konTakTHO! 0c06U (060B’s13K0BE MOJIE), fioro Temedony Ta
e-mail.

5Posmip IIJIB B TeKkcTi npU3HAYEHHS IUIATEXY ABTOMATUYHO LEPEPAXOBYEThCs LNC/sl 3MIHM CyMH ¥ LlepeBeIeHHs
dokyca 3 moJs.

"3a 3aMOBUyBAaHHAM BCTAHOBJIIOETHCSI TPU Bincorkoux crasku: 20%, 14%, abo 7% IIJIB, aje BOHM MOXKYTh 3MiHIO-
BATUChH 3AJIEKHO Bl HAJIANITYBAaHb HA CTOPOHL OAHKY.

8Ha cropomi Ganky Moxke GyTH HaJANITOBAHA MIKA3Ka IO Tpamopa. B Takomy pasi 6ing Heoro Gyme BimoOpaskaTucs
IKOHKA 71 BiTOOPaKEHHST TEKCTY IIKA3KH.
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VBara!
Y kouTakTHiit iHdopMaril ocobu 060B’I3KOBO TOBUHHO OyTH 3al0BHEHO X04a 6 0jiHe
3 moJ1iB: TemedoH abo eTEeKTPOHHA TOMTa. JKIMO 00MaBa IO He 3aIllOBHEHi, BOHU

MACBIYYIOTECS YEPBOHUM.

e Pozjin ®akTuyHMii oTprMyBad:

9 — 3a 3aMOBUYBAHHAM IIPAIIOP 3HATO,

— llose @akTnunuii orpuMyBad Ta nparnop Bkazatu
o1 He € 00oB’ sa3koBUME 1 He Bimobpaxkaiorhca B Pemakropi mmarexy. [lpu Bcramosienwi

Ipamopa BiHoOPaxKaOThCI TaKl ITOJISI:

1. HatimeHyBaHHsA ¢hakTU4YHOro oTpuMyBa4a — 0O0B’I3KOBE, aKTHUBHE, PEIATOBAHE TTOJIE.
3a 3aMOBUYYBAHHIM He 3aIOBHEHO TA MICTUTH TiaKa3Ky «llounmaiite BBOAUTH HATMEHY-
BaHHS». 3AIIOBHIOETHCA ab0 BPYUHY, JIO3BOJIEHO BBEJEHHS BCIX JOMYCTUMHUX CUMBOJIB,
abo mTaxXoM BHOODY 3HAYEHHH 3 JIOBITHMKA KOHTpPAreHTiB. BBemennsa obmerkene po3-
MipHicTIO oas y 140 cuMmBoJtiB.

2. €EAPIIOY — 060B’a3K0BE, aKTUBHE, PEeAroBaHe ToJe. 3a 3aMOBUIYBAHHIM HE 3aII0BHEHO
Ta MicTuTh miaKasky «lloumHaiite BBOAMTHY. 3alOBHIOETHCS ab0 BPYUHY (I03BOJIEHO
BBOUTH Juie nudpn), abo masixom BUOOPY 3HAYEHHH i3 JOBIJIHMKA KOHTPATEHTIB.
Beenenns obmekene posmipicTio moisg y 10 mudp. Y pasi BBejeHHA 8-MU 3HATHOTO
3HAUEHHS TepeBipsieThes KawayBanag €/IPTIOY.

3. Kpaina — Heob0B’si3K0Be, aKTUBHE, PEJIarOBaHe Moje. 3a 3aMOBUYBAHHIM HE 3alI0BHEHO
Ta MICTUTH MAKA3Ky «HEOOOB s3.». 3aTOBHIOETHCS IUQPPOBUM KOJIOM KpalHu abo BPY-
uHy, abo MIgXoM BUOODY 3 JIOBIIHWKA — 3a aHAJOTIE [0 icHyrouoro mnoJs Kpaiua
pesugeHTHOCTi y 6ot «OTpumyBady. [lose Takox Moxke 6YTH 3aMOBHEHO ILISTXOM
BubOpy oTpuMyBadiB 3 J0oBiHUKA KoHTpareHnTis. [lose Binobparkaerbes B PemakTopi i
JOCTYTIHE [ITs 3aI0BHEeHHS, 33 BUHATKOM, Kou €/IPITOY darkruaroro miatanka — 10
HYJIB.

— Ilpu suauenni komy €APIIOY orpumysada 9 nmdp (9 wyais y Tromy duwmeni), B Pemaktopi
mig mostem €APIIOY dakrtuaroro orpuMysada 3HaxX0auThCst 610K Micrie3HaxoKeHHs.
3aloBHIOETHCS 32 aHAJOriE0 10 icayiodoro 6soky Micue3Haxo/pKeHHsl OTpUMyBava 3
po3ainy OTpumyBad.

— Ilpwu 3nauvenni kogay €/IPITOY orpumysaua 10 mysis B PegakTopi npasopyu Bij nmoss €1 P-
ITOY darTuaHOTO OTpUMYBada T0JAOThCS MOJS /I BBEJIEHHs cepil Ta/abo HOMepa J0-
KYMEHTa, 10 nocBiguye ocoby, a mig mosem €APIIOY mone gpg Bubopy Tuiy Taxoro
JIOKYMEHTa. 3alOBHIOETHCS 33 aHAJIOrI€0 /10 icHyro4oro nojs Tun JOKyMeHTa, Hi0 I10-
cBiguye 0coly 3 posuiy OrpuMmyBad.

— Ilpu Bcranosienni npamnopy BkazaTum KoHTakTu (PakKTUUYHOTO OTpPUMYyBadva Binobdpa-
JKAIOThCA 1oJist 7yt 3anoBHenHs [1IB (0boB’a3koBe moste), iforo Tesmedony Ta e-mail.

VBara!
VY konuTakTHil iHndopmaii 0cobu 060B’A3KOBO MOBUHHO OYTH 3amM0BHEHO X04a 6 ojHe
3 nosiB: Tesepon abo eeKTpoHHA moInTa. ZKIno obujBa 1noJs HE 3al0BHEHI, BOHU

HiACBIYYIOTHCS IE€PBOHUM.

st 30epexkeHHs JOKyMeHTa HEOOX1JIHO HATUCHYTH KHONKY 30eperTm Ha aHesl IHCTPYMEHTIB.
IIpu BincyTHOCTI MoMMIIOK cTopinka PegakTop mepeiise 10 pekuMy Tepersisny.

9Ha croponi 6anky Moxe 6yTH HAJAIITOBAHA Ii/IKA3KA /10 Ipanopa. B TakoMy pasi 6iast Hporo Gyie Bigo6pazkarucs
IKOHKa /118 BIIOOPAXKEHHS TEKCTY IIKA3KH.
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3amoBHEHHd NPU3HAUYEHHd ILJIATEXKY 34 AOIIOMOTOI0 IMIabJoHIB

Han rekcToBuM 110J1€M 71711 BBEJIEHHSI IPU3HAYEHHS TIJIATEXKY BiJ0OPaKAEThCSA BUNAIAI0UNIT CITUCOK
mabsioHiB, HasmamrroBanutt 6ankom. [Ipu Bubopi mab ioHy 3i CIKUCKY HA €KPaHi BIAKPUETHCS TiaJI0T0BE
BikKHO 3anOBHEHHH HNPHU3HAYEHHS I[JIATEXKY 3a 11a0JI0HOM. 30BHIINIHIN BUI/IS) BIKHA Ta CKJIa/I
[I0JIiB 3aJ1€2KUTh Bl 111a0JI0HY.

SanoBHEHHS [IPU3HAYEHHS IJIaTeXKy 3a 1ab/I0HOM BUKOHYETbCS 33 HACTYITHUM OPSIKOM:

1. BamoBHeHHS OB, TKi HEOOXITHI Mg HOPMYBAHHSI TEKCTY TPUIHATECHHS TLIATEKY.

2. ®opmMyBaHHdA TEKCTy Tpu3HAYeHHd maaTexy. g nporo sarucuite kuonky Cdopmysaru. Kuo-
K& CTa€ aKTUBHO MIiCJIs 3al0BHEHHS BCIiX HeoOXigHuX /st (popMyBaHHS TOJIB.

3. Ba HeobxigHOCTI BHECTH 3MIHE ab0 IOTIOBHEHHS y TEKCT c(hOpMOBaHOrO mpusHadeHHs. Moxn-
BICTB 3MiHU c(HOPMOBAHOIO TEKCTY 3aAEKUTH BijJ TUIY MIAbOJI0HY.

4. Homanust TeKcTy npu3HavdeHHs: y JoKyMeHT. [Lig nporo HarucHiTh KHONKY Jlomaru B nuarixk.

Haruckanng xHOIKY 3aKPUTH 3aKPUBAE BiKHO 3aIlIOBHEHHS MPU3HAYEHHY IJIATEXKY 3a Ima-
OJI0HOM 0€3 BHECECHHH 3MIH.

BromxerHuii maaTixk

st 6ro/keTHUX TTATEXKIB 000B’sI3KOBO HEOOXi/IHO BKa3aTw JieTajl IPU3HAYEHHS [JIATEXKY Y [€B-
Homy dopmati. Tomy mist 3amoBHeHHS ab0 pefaryBaHHs TPU3HAUEHHS IJIATEXKY BUKOPUCTOBYIOTHCS
majamToBani bamkom mabsgonu. /g podboru 3 mabsoHOM HEOOXinmHO akTuByBaTH Tpanop Broaxke-
THUM MJIATI2K, 1110 3HAXOMUThCs 1t 3aroioBkoM Ilnarizkua incrpykiuis. [lpu akrusyBansi npamopy
Bropkerunii nutatixK Bigobpaxenns nosis B Perakropi aminoersea (aus. puc. 5.4):

e Haji TekcTOBUM TOJIEM [1J1si BBEJIEHHS [IPU3HAYEHHS IIATEXKY Bi/IOOpParKa€ThCs BUMIAAI0UNI CIIH-
cox 1absouiB OromkeTHNX miarexkis CTPYKTypOBaHEe MPU3HAYUEHHS OIOMXKETHOTO TIIaTe-
KY;

e Ilose JJIsA BBEICHHA MMPU3HAYEHHA TIJIATE2XKY CTa€ HEAOCTYITHUM JIJId PeIaryBaHHA]

e IIpuxoBytornes BCi enementn gys poboru 3 TIJIB (mpamopu mpaBopyd Bif mosist Jjisi BBEJIEHHS
CYMHE Ta, [OCHUJIAHHS HAJ] ITOJIEM JIJIsI BBEJICHHS TPU3HAYECHHS TIATEXKY );

o IIpubupacrnca 6ok «PakTrUHUN OTPUMYBATS.
p p pumy

Croucoxk CTpyKTypoBaHe Npu3HAYeHHH OI0MPKEeTHOr0 MJaTeXKy MICTHTL HACTYIIHI BapiaHTH IIa-
OJIOHIB 115 OO KETHHUX ILJIATEXKIB:

1. Cmrara 1o GromkeTy Ha GOKeTH] /HeOIOMKETH] paxyHKH (13 3a3HAUEHHSIM KOJIY BUJY CILIATH);
2. CruraTa 70 Gr0/zKeTy Ha €WHUI paxXyHOK (6€3 3a3HaUeHHsT KOy CILJIATH);

3. Cmara 510 610/KeTy 3a OpEeH/ly JIepKaBHOI'0 MafiHa.

4. Tuma crrara 10 GromKery, ska He peryioerhes Hakazom MDY Nel4d8 sin 22.03.2023.

TIpu Bubopi ommoro 3 BapianTiB ITA0IOHY HA €KPaHi BIAKPHUETHLCA OJHONMEHHE siajgorose BikHO. Jlaa
3amoBHEHHs 1absiony mwrarexky Crsara mo 6iomKkery HA Or0KeTHi /HeOI0aKeTHI paxXyHKH He-
06xisHO B sianoroBoMy BikHI BUKOHATH HAcTynHi Aii (que. puc. 5.5):
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[naTi>kHa IHCTPYKLiS

B | BrgseTHUR nnaTix
Homep Lata qokymeHTa

aBTOHYMED. 18.04 2024

Mpowy nepepaxysaTw

0.00
3 paxyHey Dara sanioTys.
UAT43115280000020385094 560980 ¥ He obos. m

MnaHoBMA 3anMwoK

-20 976.86

| BRazaTI KOHTAKTW MNSTHUKS

Otpumysay

HarmMeHyYBaHHA
MouMHAERTE BEOQMTH HAAMEHYBEHHA

earPnoy KpaiHa pesmaeHTHOCTI
MNounHaRTe BEOSUTH He obos;

Ha paxyHok oTpumyBsaqa

MouwHANTE BBOGWTY

HameryBaHHA HAOABAYE NAATIMHAK NOCHyr

| Brasati KOHTAKTM OTpUMySaY“E
| ——— - S = o - rn
CTpykTypoBase NPMIHAYEHHA TIOMEETHOMO NAETEXY

BubpaTtw wabnod

0/420

DaKTUHHIA NMNETHAK | Brazara
Puc. 5.4. Expanna dhopma maaTizKHOT IHCTPYKIHT 3 aKTUBOBAHUM TTpanopoM BrogxkeTHuil mraTizk
v i K 0 i 10 a6 IT
o ¥V moni Koa Buay cnyatu Bubparu 3i cnmcky - abo BBeCTH BPYUHY KO Buiy criaru. [Ipm

BBEJEHH] KOy ab0 KJIH0UY0BOI (bpasu, 110 MICTUTBCS B TEKCTI CTATTI KOIY BUJY CILJIATH, y CIUCKY
OyayTh aBTOMATHYHO BifoOParKaTuCd BiAIOBIIHI 3HAYCHHI.

Y0 Ckmaz crmeky Komis crutary 10 G10/KeTy HAJIAIITOBYEThCH HA CTOPOHI GAHKY.
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Crinata go GiogxeTy

H ETHI HIRETHYEOWHMW/ OEN03IWTHNKY PaxXyHKW

Puc. 5.5. dianorose Bikao Crtara no 61o/pkery Ha Ooa2KeTHi /HEOIOMKETHI paxyHKu

e VY nmoni logarkoBa iH(gopMmallia 3anucy BBECTH JOBULILHUIT TeKCT. MakcuMabHa JOBXKUHA
rekcty: 140 cumBoutie. [lin mpaBuM HUKHIM KpaeM T0JsT BiToOpaKaeThbCsl JIYUMIBHIK KiTbKOCTI
BBE/IEHNX CHMBOJIB y TOJI.

Hns 3anopuenns mabaony mwiarexy Cmiiara qo 0r042keTy HA €QUHUI PAXyHOK HeoOXiIHO B
J1aJI0TOBOMY BiKHI BUKOHATW HACTYOHI [ii:

e fkmo moTpibHo cTBOPHUTH OIOMKETHHUI IJIATIXK i3 3a3HAYEHHHAM CIIPSIMYBAHHS KOIITIB, He-
obxizno (que. puc. 5.6):

1. Beranosutn npanop BkazaTu HanpsiMm cripsiMyBaHHS KOIIITIB 3 €IMHOTO PaXyHKY (3a
3aMOBUYBAHHIM TpAop 3HsT0). IIpu BucTaBIeHHI Mpamnopa y BIKHO MAGIOHY T0JA0ThCs
,Z[O,Z[aTKOBi TIOJIA AJId 3alIOBHEHHA, TIPW TOBTOPHOMY 3H5{TTi - ,ZLO,Z[&TKOBi II10JId XOBaIOTHCA Ta
OUMINAIOTHCs, BMicT 1o Jloarkosa indopmaiiisi 3anucy He 3MiHIOETHCS.

2. BanopHuUTH HAOIP MOJIIB:

— V none BrogzkerHuii /HeOIOKEeTHUN PAXyHOK BBECTH HOMEPU PAXyHKY y bopmari
IBAN. [l BBeeHHSA JO3BOIEHO TLILKK 1U(PU Ta, CUMBOJIKA JaTUHALI. JIIsi BBEIEHOro
3HaYeHHs BUKOHYIOTBCS TaKi K TepeBipKH, 9K i my1d nois Ha paxyHOK oTpuMyBada
3 pozainy OTpumMyBad;

— Y nosie CyMa 10ZIaTKy BBEJITH CYMY MOJATKY. 3a 3aMOBUYBAHHSM TI0JIE€ HE 3AI0OBHEHO
ta MmictuTh migkasky «0.00». Jlas BBemeHHS [M03BOJIEHI JHIE UMD TA ZHAKH «,» Ta
«.». Maxkcumasbaa jgoBxkuna: 16 mudp 10 KoMu Ta 2 micsis;

— ¥V nose Indopmariis mpo mogaTKoBe NOBiToOMIeHHs (PillIEHHS ) BBECTH JOBLIbHMI
rexkctT. Heobor’si3koBe noste. MakcumanpHa joBxkuHa Tekcry: 140 cumpoais. [lix npasum
HU2KHIM KPAEM 1101 BitoOpaKa€ThCsl JIYNIBHUK KiJBKOCTI BBEJIEHUX CHMBOJIIB Y TOJI;

— Y none Honarkosa indopmariss 3anmucy BBecTH J10BiibHEUE TekcT. MakcumasibHa
nopxkuua rexcry: 140 cumsosis. Ilin mpaBum HuzKHIM KpaeMm nojs BinoOparkaeTbCs
JIYUIBHUK KiTBKOCTI BBEIEHNX CUMBOJIIB Y TIOJI.

3. Harucunytn xnonky Jdomatu pekBizutu. Axio xoua 6 oxHe 000B’I3KOBE [0JI€ HE 3aII0BHE-
He/OYnIeHe, KHOTIKA JeaKTUBYEThCs. SIKINO TM0JIsi 3al0BHEH] KOPEKTHO, PEKBI3UTH OTJIATH
JIONTAIOTHCA 10 TabJINI HUAXKYE:
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Cnnata go GlogpxeTy

Puc. 5.6. Miamoroee sikno Crutara 10 6romKeTy Ha Oro/»keTHi/HeGroMKeTHI paxyHknu (i3 3a-
3HAYEHHSIM COPSIMYBAHHS KOIITIB)

Cyma — micTuTh 3HaMeHHS 3 mosist «CyMa mogaTKy»;

— PaxyHok — vicTuTh 3HadYeHHs 3 nosisi «BropKkeTHIi /HeBIOKETHU PaXyHOK» ;

HoparkoBo — victuth 3uadenud 3 mosd «Jlomarkosa iHdopMaItisa 3aITUCY»;

— 3aranbHa cyma — MICTUTB 3arajbHy CYMY BCIX TMOJATKIB ¥ TaOJHII, TPaBOPYT BiJ CyMn
Bigobpaxkaernhes Basora UAH;

Pa3om nogatkiB — mMicTuTh 3arajibHy KiJbKICTb PSAJIKIB y TaOIHUII.

VBara!
I[Tpu dopmysamHui CTPYyKTYypOBAHOrO TPU3HAYEHHS IIaTeXKy 3a KHOmkon JlomaTrm
B IJIATIXK MEpeBipseThCs, MO0 3arajbHa CyMa TOJATKIB JOPiBHIOBAA CyMi ILIaTi-
KHOT IHCTPYKIUT (mosie mokymenta IIporiy mepepaxyBaTu) — B iHIIOMY BHUIAIKY
KOPUCTYBAUy BUACTHCS TTOBIJIOMJIEHHS TIPO MOMUJIKY «3arajbHa CyMa TOJATKIB HE

36iraeThed i3 CyMom0 mIaTexy. bakaere OHOBUTH CyMy TLIATEXKY?» 3 KHOTKAMMA:

— OHOBUTHU CYMY /Iisl OHOBJIEHHS CYMU TLIATEXKY, YCIIIITHOTO 3aBepItents (op-
MyBaHHs IPU3HAYCHHS [JIATEXKY Ta mepexoay 1o Pemakropy mokymenTta (BiKHO
mabIOHY TIPU IHOMY 3aKPUBAETHCS ),

— CkacyBatTu [IJIs TOBEPHEHHSI JI0 pe/laryBaHHsI MabJIoHY (IPU3HAYCHHS [LIATEXKY
npu mboMy He (hOPMYyEThCst)

e ko moTpibHO cTBOpUTH OIOKETHHUI TIaTiK 0e3 3a3HaYeHHsI CIIPAMYBaHHS KOIITIB, He-
obxizno (muB. puc. 5.7):

1. Jeakrupysatu npamnop Bka3zaTu HanpaM copsaMyBaHHS KOMITIB 3 € IMHOTO PAaXyHKY,
SIKITIO BiH aKTHBOBAHUII (32 3aMOBUYBAHHSIM IIPAIIOP 3HATO).

2. Y nosne domarkoBa indopmariist 3amucy BBecTu J0BUIBHUN TekceT. MakcuMaabHa J0B-
xuraa Texcry: 140 cumsonis. [lig mpaBuM HMKHIM KpaeM MOJIs BigoOPaXkKaETHCH JIiIMIbHAK
KUJIBKOCT1 BBeIeHUX CUMBOJIIB V TOJI.
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Cnnara go BompxeTy

Ha eguHWI paxyHoK (623 3a3HaqeHHa Koy BuOy cnnarw)
Bkazami HanpaM CnpaMyBaHHA KOWTIB 3 EAVHOND PaxyHKy

Hopatkoea inopMauia sanucy

0/ 140

Puc. 5.7. Hiamorose Bikano Crtata no GroizKery Ha €quHUil paxyHOK (0e3 3a3HAYeHHsI CIIPs-
MYBaHHS KOIIITiB)

Jlnst 3amoBuenns mabsony miarexky CritaTta 10 610/2keTy 3a OpPeHOY Jep>KaBHOTO MaiiHa
HEeOOXiTHO B /la/TOr0BOMY BiKHI BHKOHATH HACTYMHI il (quB. puc. 5.8):

Cnnarta go GogweTty

34 OpeHOY nepaBHoro MavHa

Donatkoea iHopMAaLIA 3anucy @

00000000, 11 111111; N2 150,02.07.2021;222222:

44 /140

EHYBEAHHA QOXOOY DHOOHETY

Pwuc. 5.8. Jliasorose Bikuno CnjaTa /0 010/12KeTy 3a OPEHAY AEP2KaBHOTO MaiiHa

e VY nose domarkosa indpopmariisi 3anucy BeecTu J10BiibHUE TekcT. MakcumaibHa JOBXKUHA
rekcry: 140 cumBoyis. [lig npaBum HuKHIM KpaeMm ToJd BimobpaKaeThCd JIIUIBHUK KiJIBKOCTI
BBEJIEHUX CUMBOJIB y moJii. IIpaBopyd Bix Ha3Bu 1015 BitoOparkaeThCs iIKOHKa 119 BiIoOparkemHHs
Hi,ZLKaSKI/I 3 IpaBUJIaMU 3aIIOBHEHHA IIOJIA. 3a 3aMOBYYBAHHAM I10J1€ 3aITOBHIOETHCA 3HAYCHHIAM:
CLN;;;; (me CLN — smagenng €/1PIIOY g1 moTOYHOrO KJI€HTA), a MJIATHUK 3a3HAYA€ TaKi
PEeKBI3UTH, 10 HOJIIAIOTHCA 3HAKOM «;» €3 IIPOraJiuH:

— TIOMATKOBUI HOMED JIepK. MANMPUEMCTBA, 3 SKUM YKIJIEHO JTOTOBID OpeH/IH;
— TMOJATKOBUI HOMEDP TOCMOMAPCHKOr0 TOBAPUCTBA, SKUH YKJaB JOTOBIp OPeH/IH;
— HOMED JIOTOBOPY OPEH/IN;

— JlaTa JI0rO0BOPY OPEHJN;

— TOJIATKOBUM HOMED OPraHy MPUBATU3AIMIT, 3 SKUM [MOIOJXKEHO JOTOBID OPEHIH;

— nudpoBa O3HAKA BULY TJIATH 3a OPEH Ly (MOXK/IMBI 3HadeHHsa: 1 — opeHHa miara, 2 — Mnens,
3 — aBaHCOBWI IUTATIXK, 3aBJATOK).
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Harmprkaa,1:00000000;11111111:N150;02.07.2021;22222222;1.

e VY mosii Tuir o6paTu OJMH 3 BAPIaHTIB JOCTYIMHUX KOJIB 13 CIUCKY ab0 BBECTH BPYUIHY KOJ/HA3BY
noxony oromxkery. Ilpu BBemenni xomy abo Kai0w0BOI hpasu, MO MICTUTHCA B TEKCTI CTATTI KOIY
Joxony Oro[zKeTy, y CIHCKY OyAyTh aBTOMATHYHO Bimobparkaruca Biamosimmi smadenHs. Ilose

MmicTuTh minkasky «llogmmaiiTe BBOaMTH KO 200 HAIMEHYBAHHSA TOXOIY OIOMKETY».

s 3amoBuenHs 1rabiony maarexy lHima crytara mo 610a2keTy, sika He peryiaoerbcd Haka-
30M MDY Nel48 Bimg 22.03.2023 1eobxigHo B AiagoroBoMmy BikHi y mose JJogarkoBa indopmailis
00 mepeKa3y BBeCTH JMOBLIbHWI TeKeT (muB. puc. 5.9). MakcuMaabHa T0BXKUHA TEKCTY: 420 crm-
Bosti. Ilig mpaBuM HUKHIM KPAEM TOJIsT BiMoOparkaeThCd JIYMIBHUK KiTBKOCTI BBEIEHUX CHMBOJIB Y

HOJIL.

Hanpukmam: *21081801;*3AB;1112222;* IBAHOB IBAH IBAHOBIY.

Cnnara pno Giogxety

ATa 00 GHOAHETY, AK3 He PeryiideEThCH HakKas3on

Puc. 5.9. Hiasorose Bikno Inima coyiata mo OromKeTy, sika He peryaoerbcss Hakazom MDY

Ne148 Big 22.03.2023

VY BikHi mabsgony kuomka JlomaTtn B mJ1aTi>K aKTUBYETHCS, SKIMO BCI OIS 3alIOBHEHI KOPEKTHO.
Knonka 3akpuTu Ta XpecTHK y IpaBOMYy BEPXHBOMY KYTKY BIKHA — aKTHBHI 3aBXKJIM 1 IPH IX HATH-
CKaHHi, BIKHO i3 11ab/I0HOM 3aKPUBAETHCA Ta 3Minu He 30epiratorbesa. [Tpu narnckanni kaonku JlogaTu
B ILIATI>K, SIKIITO HEMAE ITOMIJIOK IIi/I Jac 3aIl0OBHEHHS II0JIIB, BIKHO 3aKPUBAETLCA 1 BCl BBEIEHI JeTa-
Jii BFO/IZKETHOTO IJIATEXKY IEePEHOCAThCA B 1osie IIpu3HaveHHs miiaTexky (sKino 1moJe Bxe MiCTH/Io

3Ha4Y€HHA, BOHO IIOIIE€PEaHbBO O‘H/IHI&GTI)CH).

VBara!

st 11abJIOHIB Cmara 10 Or0mKeTy Ha OromKe-
THi /HeOOAKeTHI /equHnil/ neno3utHi  paxynku (i3 3a3HaYEHHIM KOIY
Buay criiatu) ta Croytata g0 OrO/KeTy 3a OpEHyY JIep>KaBHOTO MaiiHa
ICHYIOTB OCOGJIMBOCTI MEPEIVIs/Iy Ta pejlaryBaHHs KOJIiB BUIB CILIATH:

e nig 4Yac nepernsgy wabsAoHy: ONUC KOJY BUAY CIIATH Big0OpaXkKaeThes 3a
YMOBH HAABHOCTI BIAMOBIIHOTO 3aMWUCYy Y JAOBIAHWUKY, SKIMO KOJ BUIY CILJIATH
BIZICYTHI# B JOBIAHUKY — OIUC HE BiIOODPaKAETHCS;

e nig 4ac peparyBaHHsi WwabnaoHy: 1o BUOOPY JOCTYIHI JIUIIE aKTYATbHI KON
BUJIB CILUIATH 3 JOBiTHWKIB. AKIIO pemaryeTbcs ImaboH 3 HEaKTYaJbHUM KO-
JIOM — TIOJI€ JIJIsi BBOJLY OYUIIYETHCs Ta HOT0 HEOOXiTHO 3aMOBHUTH aKTYaJbHUM
BHAYEHHIM.
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Posmupennii dinbTp

[Ipu HEOOXiTHOCTI CIMCOK TIIATIZKHUX IHCTPYKIIH Moyke OyTu BihiasTpoBanuil 3a 10IIOMOT00 PO3-

mmpenoro (gpiabrpa. g Bigobpaxkenns po3mupeHoro hiabTpa HeobXi HO HATUCHY TH KHOTKY (Binb-
mwe napamerpis dinbrpa) Ha indopmarniitaiit nasesi (aus. puc. 5.10).

OTDUMETH @ I \.t’-

I
5]
B

Puc. 5.10. Posmmupennuii piabTp

3a JI0MOMOTOI0 PO3MIUPEHOr0 (PiIbTPaA MOXKHA TPOBOIUTH (PLIBTPAINIO CIIHCKY JTOKYMEHTIB 3a Ha-
CTYITHUMHA KPUTEPISMU:

e 3a crarycom gorymentis (mose Craryc). Ilpu mpomy MoxKHA BUOpATH JTEKLTHKA CTATYCIB st
dinprpamii abo Bubpary BCi cTarycn.

Ba momepom poxymenta (nose Homep mokymenrta). Homep foKyMeHTa 3a2€ThCA BPYYHY.

Ba igenrudikaropom UETR (nmosre UETR). 106 Bukonaru diabrpanito 3a igearudikaropom
UETR neobxinno wHarucHytu Ha nocuianid Homep JoKyMmeHTA Ta y BUIAJIAIOYOMY CIIHCKY
obpatu @inprpyBaru 3a UETR. Homep UETR 3agaerocs Bpyuny.

e 3a cymorw mokymentis (mose Cyma Bif ... m0). Ilpu 1poMy MOKHA BCTAHOBUTH $IK JaIla30H
CyM, TaK 1 MaKCHMaJIbHy 200 MiHIMAJIbHY CYMH.

e 3a paxynkom kjiexta (noje 3 paxyHky ). [Ipu npomy MOKHA 33/]aTH HOMED PaXyHKY [LJIATHUKA
BpyUHy ab0 BuOpaTn 3i CIOHUCKY.

e 3a 3B's3kamu goKyMeHTiB (none 3B’a3ku). JlocTynni HACTYIHI napaMerpu 3B sa3KiB:

— Bubpatn Bce — 6ynyTh Bigobparkeni BCI JJOKyMEHTH HE3AJIEKHO Bijl HASBHOCTI 3B’ A3KiE;

— Byab-ski 38’a3ku — HyayTh Bimobparkeni BCl JOKYMEHTH, IO MAIOTH 3B A30K 3 Oy/Ib-AKUM
JOKYMEHTOM;

— Hewmae 38°a3kie — OynyTh BinoOpazkeHi BCi TOKyMeHTH 6e3 3B s3KiB;
— 3apnnatha BigomicTe — OyIyTH BiobparKeHi BCi JOKYMEHTH, sIKi MalOTh 3B'SI3KH TITbKH

i3 3apIIATHUMY BiJIOMOCTSIMU.

e 3a nafimenysanusam orpumysada (nose Orpumysad). [Ipu npoMy MOXKHA 3a/aTK HATIMEHY BAHHS
OTpUMYBada Bpy4uHy ab0 BuOpaTH 3i CIHCKY.
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e 3a maiiMenyBaHHsaM (haKTUIHOTO OTpuMyBada (mosie @akrTuunuii orpumysad). 11106 Bukonarn
dinprpamio 3a dakTuIHIM OTpUMyBadeM HeoOXiaHo HaTUCHYTH Ha mocuaanis OTpuMyBad Ta
y BUIaJardoMy ciucky oboparu @inbrpyBatu 3a dakTuynum orpumyBadeM. llpu nbomy
MOXKHA 33aTh HaiMeHyBaHHA (PAKTUIHOTO OTPUMYBaAIa BPpy4uHy abo BuOpaATH 31 CIIUCKY.

e 3a HafimenyBanHaM (akrudHoro miarauka (nose Paxkrmanmit murarHuk). 1106 Bukonaru
disprpario 3a GakTUYHUM NJIATHUKOM HEOOXiJHO HaTucHyTH Ha nocwiandsg OrpumysBad Ta
y BUIQJIAI0UOMY CIHCKY 00paru @iabrpyBaTé 3a (pakKTUYHUM MJIATHUKOM. [Ipu mpomy mo-
JKHA 33/1aTV HAWMEHYBaHHS TJIATHUKA BPYYHY abo BUOpaTH 3i CrmcKy.

e 3a paxynkom orpumysada (nose Ha paxyHok orpumysaua). [Ipu nxomy MOXKHA 337aTH HOMED
PaxXyHKY Bpy4Hy a00 BHOpaTH 31 CIIHCKY.

e 3a €/IPIIOY orpumysaua (noe € IPIIOY orpumysaua). B 3amexxuocti Bix obpanoro diib-
TPy Haszpa uwousisi Oyje 3mintoBaruch Ha Bianosiiny €PIIOY ¢dakruunoro orpumysada/
€APIIOY dakruunoro maarHuka. [lpu mromy moxkua 3agaru kog €APIIOY spyuny abo
BUOpATH 31 CITHCKY.

e 3a mpusHadenusaM mrarexy (mose IIpusnadenns muiarexy). @inbrpariia 3a TpU3HAYCHHAM
IJIATEXKY BUKOHYETHCS 3 YPaXyBaHHSIM PericTpy.

IIpu BBemenni 3mavenb y moss posmupenoro gisbrpa 3 paxyHky, OrpumysBau, €1PIIOY
orpuMyBada, Ha paxyHOK oTpuMyBaya y CIuUCKaxX BiIoOpakaTUMyThCs BiAMOBIIHI 3HAUEHHA.

st smiiicuensst ¢igbTpalii HemMae HeoOXiTHOCTI MOBHICTIO BBOAUTHU HOMep paxyuky, €HPIIOY,
HafiMeHyBaHHg opraHizarii abo TeKCT MPU3HAYEHHS TLIATEXKY: TOCUTH MPOCTO BBECTU B MOJIS PO3IITHPE-
HOTO (hibTpa oxHy abo Jekiabka 1udp abo cuMBOJIB.

Jlns dinbrpanii HeobXi HO 3aMOBHUTH O/ HEOOXI JTHUMN 3HAYEHHIMY 1 HATUCHYTH KHOTKY OTpu-
MaTu.

ITpuxoByBamHS PO3IMUPEHOTO PLIBTPA BUKOHYETHCI HATUCKAHHAM KHOIKH (CxoBaru dbinbTp)
Ha indopmariituiit maneni. [Ipu 1bomy, skio mosst diabrpa Oy/ian 3amoBHEHi, TO 3aMiCTb TOJIB PO3-
mmpenoro gingbTpa Oyae BimobpazkaTucd mepesik 3aM0BHEHWX ITOJIIB 3 BiANOBIIHUMYU 3HAUEHHSIMU, a
TAKOXK CHUCOK JOKyMeHTIB bye BijidiabrpoBanuii. Biig kKoxKHOro 3Ha4YeHHs 110J1s1 DiabTpa 6yae 1o01a-
TKOBO BijmobpazkaTncs KHOMKA 15T OUHINEHHS JaHOoT0 3HAYeHHd. /151 OunInensas BCiX mojis iapTpa

HeOOX1THO HATUCHYTH KHONKY (BcranoButu 3HaYEHHS 34 3aMOBYYBAHHSM ) Ha iH(MOpMAIiiiHiii
TaHes .

pyK peecTpy JTOKyMEHTIB

Peectp mokymenTiB npu3HadeHuil Jijisi 3pyYHOTO i KOMIAKTHOTO BiIOOparKeHHs CIIUCKY JIOKYMEH-
TiB y ApykoBanomy Burigii. Bin dpopmyerscs na ocHosi Bijiobpaxkysanoro xa indopmariiiiniii nauesi
CIINCKY JOKYMEHTIB, TOOTO SKIMO KOPHUCTYBad BiAdiILTPYBAB CHHCOK JOKYMEHTIB Ha iH(OpMAIHIA
naHesi, TO 10 PEECTPY HOTPAILIATb TIAbKM Ti JOKYMEHTH, siKi 3a/0BOJIbHAIOTE yMOBaM (PiabTpa.

Jlast orpuMaHHS peecTpy HeoOXigHO Ha CTOPIHIN 31 CIUCKOM JOKYMEHTIB Ha MAaHEI iHCTPYMEHTIB
HATUCHYTH KHOTKY JIpykK i B BHIaAanvuoMy CIUCKYy BuOpatn nyHKT Jpyk peectrpy. Y pesyabTaTi
BimKpueThCs cTopirka JIpyk peecTpy MOKYMEHTIB, Ha dKiit O6yie BioOpaskaTucs 30BHITHIN BUTIST
JApyKoBaHOI (DOPMU PEECTPY JIOKYMEHTIB.

JpyK peecTpy JOKYMEHTIB 3 JJAHOIO BiKHA BUKOHYETHCH 3a aHAJIONIE0 3 JPYKOM JIOKYMEHTIB, 32
BUHSTKOM BIJCYTHOCTI HAJAIITYBaHb JAPYKY J0MATKOBOI iHMOpMaIil (JoKJagHine AuB. y TiApO3aii
Apyk mokyMeHTiB i 3BiTiB Ha npunTep i B PDF-daiin).
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AxrnienTyBaHHd JTOKYMEHTIB

[Tpw migkmouensi qo moayns APM Smartphone-Baukiur 115 miaTi>KAUX IHCTPYKIIH MOKYTH
OyTH 0IAaTKOBO HAJAINTOBAHI JIMITH, TIPU TEPEBUIICHHI 9KWX JOKYMEHT IOBEIETHCS IiITBEDIANTH
(axmenrysarn). ast Toro, mo6 GaHK TpuUiHSB Takuii JOKyMeHT Ha 0OpoOKy, Horo HeoOXiTHO mi-
TBEPIAUTH, TICId 90T0 BiH mepeiige g0 crarycy Bignpasaeunii. ko mokymenT Oyne BijXuieHO, TO
BiH Itepefizie 10 cratycy He akmenToBaHO.

Hanamrrysanus cepsicy aknenryBanHsi npoBoauthes 8 APM Smartphone-Baukinr, a takox y
posaini AkmenT (amB. po3gin Akiernr).

VBara!
[Tpu yBivkHaeni akientyBaniss B APM Smartphone-BaHkinr nepesipky Ha mepeBUIIIEHHST
BKA3aHOTO JIMITY 6YIyTh MPOXOJAUTH JIJIsT TUTATI)KHUX IHCTPYKIiH HesamxexHo Bix APM, B

aroMy OyJi CTBOPEHI Ta MiAIHUCAH] TOKYMEHTH.

ITpuuuna nepexoay aokymenta o crarycy Ha akmenT Bijgobparkaernbces Ha cropinii Pemakrop misg
nocusanusim Craryc:

o [lepeBuijeHo MakCUMasibHy CyMy NaaTeXy — TPU MEePEeBUIeHH] JIMITY Ha TJIATIXK;
e [lepeBuijeHO AeHHNI NIMIT NA1aTEXIB — NpY EPEBUINEHH] JEHHOTO JIMITY;
e [lepeBuijeHo nimMiT ogep>KyBada — TIpU MEPEBUIIEHH] JIMITY 07ep:KyBada.

AxnenrypaHHg JOKYMEHTIB MoxKe OyTu BHKoHaHO gk B APM Smartphone-Bankiury, tak i B
APM Web-Baukiur(3a vasBHOCTI BiAMOBiIHOTO TpaBa y CriBpoOGiTHUKA,).
Jnsg mokymenTiB y craryci Ha akmenT KopucTyBady JOCTYIHI HACTYIHI il

e IDYIOBI y COUCKY JOKyMeHTiB: Akyentysatu, Bigxuwnutu, Koniosatu 1a [pyk.

e na Penakrop: Akyentysatu, Bigxunutu, 3minntu, Konitosatn ta [pyk.

fkio mpaBo poboTH 3 IPUBHEBUMU ILIaTEKaMu AKIENT He BUCTABIEHO — CIiBPOOITHUKY KJIi-

€HTA He JOCTYIHI omepanii AKrentysatu ta Bigxuanru'!.

1. AkyentyBaHHs. Jljis aklenTyBaHHs JOKyMeHTa HeoOXiHO obparu noTpibHuil JOKyMEHT y
CLIMCKY, I HATUCHYTH KHOUKY AKIIENTYBAaTU Ha I1aHe ] IHCIPYMEHTIB.
AKTenTyBaHHS TATPUMYETHCA AK JIJIsT OJHOTO, TaK 1 s Tpynu JOoKyMeHTiB. st rpymo-
BOIO AKIENTYBAHHY JOKYMEHTIB HEOOXiTHO BUIIIMTH IX y CIOHCKY Ta HATUCHYTH KHOIKY
AknerntyBaTu Ha NaHe i IHCTPYMEHTIB.

2. Bigxunenus. g Bioxwienns JOKyMeHTa HeOOXiTHO HATHCHYTH KHOIKY BiaxwmimTu Ha
nanesi incrpymentis. [lepesn Bimxwienusm Ha eKpaHi 3’d9BUTHCA 3aIUT 3 MPOXAHHIM ITij-
TBEPJANTH BiIXMJIeHHT ab0 BIIMOBUTHCA BiJ HBOTO.

s nokymenTiB y craryci He akiiennToBaHO KOPUCTYBady JOCTYITHI Ti 2K cami fil, Mo ¥ Aj1d JOKY-
MeHTiB y craryci Bigxuaenmii.

Y Onepauii AknenTtyBatu ta Bigxuanru JOCTYIIHI 32 HAABHOCTI y CIiBPOOiTHHKA mpaBa podoTn AKITENT.
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ApxiBHi HOKyMeHTHu

Y cucremi PRAVEXBANK BIZ nepenbadero mepereceHHsT 0 apXiBy MIaTIKHUX IHCTPYKINH 32
vuHysi gaTtu. [lepenecenns MOKYMEHTIB BUKOHYETHCS OankKOM. [Ipu mboMy 9acToTa MEpeHeceHHs 0-
KYMEHTIB, a TaKOoXK Iepiofl, 3a AKUil JOKYMEHTH IMePEeHOCAThCS JI0 apXiBy, 3aJeKaTh BiJl BHYTPIITHBOTO
perviaMeHTy OGaHKY.

Ao mokymenTu Oysin nepeHeceHi /10 apXiBy, TO IIPU HEPEXO/Ii 0 CIUCKY IUIATIXKHUX 1HCTPYKITT
3’ ABAAIOTHCH TaKi 3MiHU:

e Jlomaerhest Braaka ApxisHi. [Ipn mroMy v GiasTpi gaT HEMOXKIUBO BUOPATH ATy, AKa OiIbITe
MaKCUMaJbHOI AT JTOKYMEHTIB B apXiBi.

e Ha sxirajikax Poboui i BukoHaHni naj nanestio (biabrpa gogaerhes iHdopMaliiiine nosigomiie-
HHS TIPO MEPEHEeCeHHd JOKYMEHTIB 10 apXiBy Ta Jara, 10 9KOI JoKyMeHTu Oyam mepeneceni. [Ipm
npoMy v biabTpi JaT HEMOXKJIWBO BUOpATH mary, dka Menmre abo JOPIBHIOE MaKCUMAaJIbHIN qaTi
JOKYMEHTIB B apXiBi.

8a 3aMOBUYAHHSAM y CIHUCKY ApPXiBHUX JAOKYMEHTIB Bi0OPaXKAIOTHCS MTOKYMEHTH 33 MAKCHMATLHY
JIary. Y CIUCKY MOXKYTh BiIOOpayKaTucs TOKYMEHTH y BCiX crarycax (KpiM BHIYYIEHHUX).
Hax apxiBuuMu moKyMeHTaM¥ AOCTYIHI HACTYIIHI OMEparrii:

e DinbTpayia cnUCcKy AOKYMEHTIB 3a [ONOMOroH Po3LWupPeHoro (hinbTpa.

e KonitoBaHHs 04HOro/rpynu JOKYMEHTIB.

Apyk ogHoro/rpynu fokymeHTiB.

Apyk peectpy apxiBHuxX JOKyMeHTIB.

ITepepaxopani Buie oneparii BUKOHYIOTHCS 33 aHAJIONIECIO 3 oneparigMu Ha [ poboummu abo BUKO-
HAHUMU JIOKYMEHTAMH.

3anuTu Ha IVIATIXKHI IHCTPYKIIil

st mepexoiy g0 CIHUCKY 3aluTiB Ha IIATIKHI IHCTPYKIT HEoOXijiHO BUOpaTU IYyHKT MEHIO 3a-
OUTH 3 TPy A0KyMeHTiB I'puBHeBi mokymenTu. Bxigui i BUXifgHi 3anuTu Ha TIATIXKHI iHCTPYKITT
ob6’erHamHi B OMHOMY PO3ILIL: g TIePexXoay [0 CIOUCKY 3AMWUTIB Ha MIATIXKHI IHCTPYKIT HeOOXiTHO me-
peittu Ha BrJAAKY Bximmi, q1d mepexoy 0 CHUCKY BUXITHUX TJIATIZKHUX 3alWUTIB — HA BKIAJIKY
Po6ou4i ab0 Bukonani. 3a 3aMoBYaHHAM BiI0OparkaeThCs CIUCOK 3AMATIB HA TJIATIXKHI IHCTPYKIIII.

Bxigaunii 3anuT Ha maaTiXKHY iHCTPYKIIiIO

VY CcrucKy MOKYyMEeHTIB HEMPOYMTAHI BXiHI 3aMUTH HA IJIATIXKHY IHCTPYKINIO BiT0OPaKAIOTHCH XKUP-
HuUM 1pudTOM, KPiM TOTO, 3arajbHa KiJbKICTh HEIIPOUUTAHUX JIOKYMEHTIB BioOparkaeThes OLisd Ha3Bu
nyHkTy MeHtoo 3anuru (aus. puc. 5.11).

JL1sT KOKHOTO JOKYMEHTa ¥ CIHCKY BiJOOParKaeThCd HACTYIIHA 1HOpMAITis:

e Ilpamop as Bubopy IOKyMeHTa 31 CHUCKY;

Homep — momep HOKyMEHTa;

Hara — nara moxkymenTa;

e PaxyHok oTpumMyBaya — HOMEp PaxyHKa OTpPUMyBada y (popMaTi aHATITUYIHOTO PAXyHKA BimT 5
1o 14 nmudp abo IBAN 29 cumponis;
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rPUBHEBI OO 1IEHTK

MnatixHa IHCTPYKLiA
Janum
KoHTpareHTi

Hosin+uk Kopis 1D HEY
SAPMNATA

BAMIOTHI OKYMEHTH

ATVBHI KAPTKW

3anuTu Ha NnaTi>KHi IHCTPYKLT

4

BUKOHAHI

BXIOHI

Neniog 3 27.02.2023

HOMEP OATA

1 20.10.2023

UA343003350000260047 736274380

Puc. 5.11. Coucok BXiHUX 3alUTIB HA [JIATIXKHY 1HCTPYKIIITO

e OTpumyBay — HaiiMeHYBaHHS OTPUMYBaYa;

e Cyma — cyMa JOKyMEHTA.

Hanx noxyMeHTaMM JIOCTYIIHI HACTYITHI OTI€PAITii:

DAD *MegrexHuka'

e CopTyBaHHSI CNUCKY [OKYMEHTIB 1o ogHoMy abo rpyni CTOBMUIB, 3MiHA LUNPUHN CTOBMLIB,

nepemiteHHs cToBnyis (noknaanime qus. y migposain Indopmariiiina nanens).

e QinbTpayis cnucKy [OKYMEHTIB 3a [OMNOMOrol0 po3LnpeHoro ¢inbTpa (IokiajHime Ius.
y migpozzini @inbrparis JOKYMeHTIB, 3BiTiB Ta goBigHuKiB). Ckaa/ moaiB PO3IIMPEHOTO
dispTpa BiAmosBigae indopmariil, Mo BigobpaKkaeThCsd s JOKYMEHTA Y CIUCKY.

e [lpyk ogHoro/rpynu JOKymeHTIiB Ha npuHTep Ta B PDF-¢baiin (noknasjHine aus. y migpo3aiii
Apyk nokymentis i 3BitiB Ha upunrep it 8 PDF-daiiu).

o [lpnitnatra gokymenta. ng npuiinarTd HEOOXiNTHO HATUCHYTH JIBOIO KHOMKOK MHIIN IO TI0-
TPIOHOMY TOKYMEHTY Yy CIIHCKY, I00 IepeiTn Ha cTOpiHky PemakTop, i HATHCHYTH KHOIKY
ITpuitasaTu wa naxesi incrpymentis. Y pe3yabrari Oyae BUKOHAHUN TEpexis Ha CTOPIHKY CTBO-
PEeHHS ILIATIXKHOI IHCTPYKIIT, B SKifl 1T0JI8 JJOKYMEHTa aBTOMATHYHO 3alI0BHSTHCs iH(MOpPMAIIEH0
3 BXIIHOTO 3anuTy HA IIaTikAy iHCTPyKIiio. Ilicig crBoperHd miaarixkuOI iHCTPYKIil BXimawui
3aAT HA IJIATIKHY IHCTPYKIIiIO He Oy1e BijjobpakaTucs y CIUCKY JOKYMEHTIB, OCKIIbKU BiH Oye

BBa2KaTHUCh BUKOHAaHUM.

BosHinHiit Burss cropiaku PeqakTop 3 eKpaHHO0 GOPMOI0 JOKYMEHTA [IPEJICTABIeHI Ha puc. 5.

[lig vac meperssiny nokymenta B Pegakropi:

e [losie Cyma Ta jiaTa nepepaxyBaHHS 3aT0BHIOETHCS CYMOR), siKa TIEPEPAXOBYETHCS.

e Jlani 3 moJiis indopmarii mpo kiieata Tumn gokyMeHTa, 1110 TOCBigaye ocoby ta MiciiesHa-
XOMPKEHHSI OTPUMYyBAava — He BiIoOparkaloThcd B eKpaHHiil (popMi JOKYMEHTA,

o Jlami 3 mostis irdopmariii npo oTpuMyBada;

— Ilone Kpaiua pe3sugenTHocti Bijgobpakaersbesa mpasopyd Bin mosda 3 €PIIOY ogepxy-
Bada, JIUINE KO BOHO 3alIOBHEHO;

— B ekpanniit popmi BigobpakarwThesa Bei o 6sioky Miciie3HaXoKeHHs OJIeP>KyBava
mix mosrem HalimenyBaHHs HAjaBava ILIATIXKHUX MOCJIYT TLIBKH IKIIO 3aII0BHEHO X0Ua
0 oJHe 3 110J11B: ByJ/Iulls, IIPOCIEKT, IPOBYJ/IOK, TOIIO; HOMEP OY/IiBJIl; OMITOBU 1H/IEKC; HOMED
kBapTupu abo odicy; HaceeHU MyHKT; paiton; 0b1acTh; Kpaina. B inmoMy Bumaaky — 610K
Ta HOro mMojst B eKpaHHii popMi JOKYMEHTa He BiZoOParKaioThCsd;
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BxigHWn 3annuT Ha nNnaTti>kKHy
IHCTPYKL,itO

® [locTaeneHwid KnieHTy

[ara pokymedTa

Homep

1 13.08.2022

2 PAXYBAHHA

UAZ43003350000020000004005006

OTtpumysay

QAD "MegTetHnka

eaprioy

47298471042

PaxyHOK ANR 3apaxysaHHn KoLwTie
UA343003350000260047 736274880
HamenyBaHHn HEQABAYE NIETIHHAX NOCHYT
AKLLNOLUTOBO-NEHC. BAHK "ABANE" M.KMIB
MpaHaqerHs nnaTexy

Onnara argHo gorosopy NOT11 sig 13.09.2022 p.

TATYC % [ocTasneHwi KniEHTy

Puc. 5.12. Expanna ¢opma BXiJIHOTO 3a0UTy HA ILJIATIXKHY iHCTPYKIIiO

— B ekpanmniit dpopmi Bimobpaxkaersca nose Tum gokymeHTa, 10 IIOCBia4uye 0cody mifg
nosiem 3 €JIPTIOY omepxkysaua, Tinibku gxiro €HAPIIOY onepxkysada = 10 mysis — iHaKIIE
oJie He BiJ0OPaKa€ThCd B €KpaHHil GopMi JOKyMEHTA.

— Pexsisur UETR - ynikaapHnit i1eHTrdIiKATOP TPpaH3aKIll, IKWil BiT0OpaKaeThCs i 0~
sgem IIpusHadYeHHS MJIATEXKY 11/ 9aC HEPErJsay ILIaTeKiB, 00pobieHnx BAHKOM.
Buxinuuii 3anuT Ha MIaTiXKHY iHCTPYKIIifO

106 meper/sgHyTH CONCOK BHXIMHMX 3aIUTiB Ha ILJIATIXKHY IHCTPYKINIO HEOOXimHO micss Bubopy
OYHKTY MeHI0 3anuTH Tepeiitu Ha BKJaaaky Poboui abo Bukonasi.
JIj1sT KOYKHOTO JOKYMEHTa, ¥ CIHUCKY BiOOPAXKAETHCA HACTYIHA 1H(OPMAITis:

o Ilpamop mas Bubopy mMOKyMeHTa 3i CIHUCKY;

e Homep — nomep JOKyMEHTA;
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Hara — nara moxkymenTa;

e PaxyHOK nnaTHuka — HOMED paxyHKa ILTATHUKA ¥ hOpMaTi aHAJITUIHOTO paxyHKa (Big 5 1o 14
mudp) abo IBAN (29 cumpouis);

o [TnatHuk — HaliMEeHYBaHHS ILJIATHUKA,;
e Cyma — cyMma JOKyMEHTa;

e Cratyc — craryc IOKyMeHTa (CTOBIIEIb BIACYTHIN y CIUCKY BUKOHAHUX JIOKYMEHTIB).

st KosKHOTO MOKyMeHTa B crucky B craryci «llimmucanuii (M 3 N)» (me M - KigbKicTb miamnucis,
aruME migmmcanuii goxyMment, N - KiIBKICTh HEOOXiAHUX MiANUCIB) BimOOpPAXKAETHCA PATOK 3
[epeikoM BCIX I'pyll mignucie. I'pynu mianucis, skuMu miAnncaHo JOKYMEHT, 06BeieHl KpyroM.
ITpu maBemenni Kypcopy Ha Taki rpymu mifnucis Bimodpaxkaerbca migkaska 3 IIIB Bracnuka
Bianmosinnoro xiroda Ell, skum 6yB mignmmcannii JOKyMeHT.

Haj mokymenTamMu 1OCTYIHI HACTYITHI oniepairii:

e CopTyBaHHsA CNUCKY [OKYMEHTIB 10 0gHOMY abo rpyni CTOBMUIB, 3MiHA LUMPUHA CTOBMLIB,
nepemityenHs crosBnyis (noknazanime aus. y miaposain Indopmaniiina namessn).

e CrangaptHi onepauii: CTBOpeHHsI, peJaryBaHHsI, KOIIIOBaHHS, BUJIYUEHHd, mianuc, ApykK (Ha
npunTep Ta B PDF-aiin), immopt (v dopmarax iBank 2, ta IBIC), dinbrparis coucky mo-
KyMEHTIB 3a JaTOr0 (JOKIajHime auB. y miapo3ain Y opaBiiiHHS JOKyMeHTamMu, 3Bitamu i
JOBiaHUKaMM).

e QinbTpayiss cnUcKy [OKYMEHTIB 3a [OMNOMOrol po3LWnpeHoro ¢inbTpa (nokiajHime 1us.
y migposzaini @inbrparis JOKyMeHTIB, 3BiTiB Ta mgoBigHuKiB). Ckaaj moJiB po3MIMpPEHOro
dinprpa Bigmnosigae indopmariil, 1Mo BiobpaKaeThCd I8 JOKYMEHTA Y CIUCKY.

BosHinHii BUTAAR cTOpiEKE PeJakTop 3 eKpaHHOo0 (OPMOI0 JOKYMEHTa, peAcTaBaerui Ha puc. 5.13.

SanoBHEHHS OB BUXIAHOTO 3AMUTY Ha TLIATIXKHY IHCTPYKINIO BiAOYBAETHCI AHAJOTITHO 3amMOB-
HEHHIO TIOJIB IUIATIXKHUX 1HCTPYKIH 338 BUHATKOM TaKUX OCODJIMBOCTEIL:

e ¥V nmoai Cyma Ta gara nepepaxyBaHHsI HEOOXi/IHO BBECTH CyMy, siKy IOTPiOHO mepepaxyBaTu
Ta obparu Jary 3a JOIOMOIOI KaJjeHjaaps abo BpyuHy, B dky OrpumyBad npocuth l[lnaThu-
Ka 37iiicanTu maarixk. llose Moxke OyTH 3amoBHEHO JIUIIE MOTOYHOK ab0 MalibyTHBOIO MATOTO.
ITpaBopyd mosst BimoOparkaeThCca iKOHKA 71T BiOOpaKeHHS MiAKA3KY 3 TPU3HAYEHHAM JTATH.

e [Tosie PaxyHok /ijig 3apaxyBaHHS KOIIITIB sBjisie COO00 BUIAMAIOYNN CNUCOK 3 TPUBHEBU-
MH PaxXyHKaMH KJIEHTa, J0 AKHX M€ JOCTYI CIIiBPOOITHHK opramizamii. g KoKHOro paxyHKy
y cimcky BimoGpaxaerses: Homep y dopmari IBAN (29 cumBosis), HalimenyBanHs (KO BOHO
BKa3aHe), CyMa 3aJIdIIKy. 3a 3aMOBUyBaHHAM 00MPAETHCS PAXYHOK, sIKHUil KOPUCTYBad BCTAHOBUB
3a 3amoBuyBaHHaM y ninposzaiii HamamityBanaa podbotu. Ao paxyHOK 3a 3aMOBYYBAHHIM
HE BCTAHOBJIEHO, 0OMPAETHC IEPINuil paxyHOK 3i cnncky. llpy HasgBHOCTI TLIBKK OFHOIO BiJIIO-
BIJIHOT'O PAxXyHKY BiH aBTOMAaTHYHO BUOUPAETHCS, 1 TIOJIE CTAE HEJIOCTYITHUM i 3MIHU.

e VYV BUXI/IHOMY 3aIIUTi HA [JIATI)KHY IHCTPYKIIIO KJIEHT BUCTYIIAE OTPUMYBadeM KOIITIB, iHdopMa-
1is IPO TJIATHUKA 3AII0BHIOETHCA By IHY a00 BUOMpAEThCs 3 moBiqauka (anasoriano indopmarii
PO OTPUMYyBada Yy IUIATIKHIA IHCTPYKIHT).

o Tudopwmariis npo MIATHUKS 3aMOBHIOETHCS AHAIOTIUHO oM 610Ky OTpuMyBay y TiaTixKHIH
IHCTPYKIIil, 38 HACTYITHUX BUHSITKIB:
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BuxigHuin 3annUT Ha NAATKHY
IHCTPYKLIIO

Homep ara pokymeHTa

SETOHYMED. 18.04.2024

Cyma 13 O0a2Td NepepaxysdHHA

PaxyHok onA 3apaxysEaHHa KOWTB

UA1431152800000203850845609E80

MnatHuk

ToMMHERTE BEOOVTH HARMEHYBAHHS

E0PNOY Kpaita pesngeHmHocT!
TOMUHSATE BECANTYH He obos.

PaxyHor
lovrHanTe sBOoOWTY (He obos.)

HafmeryBanHa HEQaBEYE NIETIAHUX NOCRyr

MNpu3adHaYeHHa nnaTemy

Puc. 5.13. Expanna ¢dpopma BUXiTHOrO 3aMUTy Ha MJIATIXKHY THCTPYKINIO

— Ilpamop Bkaszatu y 6soni Miciie3sHaxo/>KeHHS TIJIATHUKA BUCTABIACTHCA 6€3 MOXKJIN-
BOCTI itoro 3usTTs KopucrysadeMm mpu €/1PIIOY mrarauka 9 mudp (y 4. Hy:i).

— Ilona Paxynok ta HaliMenyBaHHS HA/IaBa4ya IJIATI2KHUX HOCJIYT HeODOB I3KOBI.
e B expanniit ¢opmi jokyMeHTa BiJACYTHI 10JIsS 3 JaTOI BaJIOTYBaHHS, IJIAHOBAHOIO 3a/IUIIKY

Ha PaxyHKy, a Takox mpamnop BromxxkerHuit nari>k, skasanns [1/IB, 6aoku ®@akruanwmii
miaTHUK Ta PakTuaHUil OTpUMyBad.

J1OBITHUK KOHTPAreHTiB

JIOoBimTHVK KOHTPAreHTIiB BUKOPUCTOBYETHCS /I CITPOIIEHHS CTBOPEHHA TIJIATIXKHWX 1HCTPYKINA, a
TaKOXK BUXIJHAX 3aIIUTIB HA IJIATIKHY iIHCTPYKIIito. [IJIs Iepexo y JIo CIIACKY 3alllCiB JOBITHUKA KOHTP-
arenTiB HeoOximno BubpaTn myukT Merio KoHTparenTu 3 rpynu moxkymentis 'puBHeBI OKyMeHTH.
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KoHTpareHTu

4 LLABnNOHU

CropiHka 1 a1

HAAMEHYBAHHA -
[a)=! 30 Han
TOB *Cnopr

TOB “TpaHcnopT-nepest

S0BHIMTHIN BUTJISIT CTOPIHKN TPEICTABJSHU HA PHUC. H.14.

HanmesyBeanHA ato EAPMOY

OOBIPEHI LLABICHW

PAXYHOK

A4 T 30033 50000000000000020347

JA47300335

KinskicTE Ha CTORIHL

OTRMMATIA { =)
100

earnoy

30761636

000000000

Puc. 5.14. Crucok KOHTparenTis

JLj1st KOYKHOTO KOHTPAreHTa y CIUCKY BiToOparkaeThCsd HACTYITHA iHMOpMAaITis:

o Ilpamop g Bubopy KOHTPAreHTa 3i CIUCKY;

e HarimeHyBaHHSA — HaliMeHYBAaHHY KOHTPAIEHTA;

e PaxyHok — HOMep paxyHKY KOHTpareHTa y ¢opMaTi aHATITHIHOTO paxyHKa (Bim 5 1o 14 mudp)
abo IBAN (29 cumsonis). dxmo koHTpareHT micTuTh Giabine oaHOrO HAGOPY PEKBI3WTIB, TO
B110OPaYKAEThCS TEKCT «JIEK. PAXyHKIB».

e EJPIMNOY — xon €IPIIOY kouTpareuTa.

Hanx zamucamu moBigHMKa KOHTPAreHTIB JOCTYIIHI HACTYIIHI OMepartii:

e CopTyBaHHsA CcnUCKy 3anucis nNo ogHoMy abo rpyni CTOBNYIB, 3MiHA LLUUPUHN CTOBMLIB, re-
pewmiujerHsi crosnyis (nokiawine aus. y nigposaia Indopmaniiina mamess).

e CranpapTHi onepayii: cTBOpEHHsI, KOTIOBAHHS, PEJATyBaHHs, BUIYYEHHS, IMTTOPT Ta ekcropt (y
dopmari iBank 2), dbinbrpariis coucky 3ammcis, TOCTOPIHKOBUI MEPeryis] 3amuciB (JTOKIaIHIITe
JWMEB. y Tapo3aia YpaBiaiHHs JOKYyMeHTaMu, 3BiTaMu i JOBiiHUKaMM).

e @opmyBaHHs naatexy (noknagsime que. y miaposaini @opMyBaHHS TIIIATEXY ).

CrBOpeHHS KOHTpareHTa

Jlast cTBOpEHHsST HOBOTO KOHTpareHTa HeoOXimHo Ha cropinml KoHTpareHTM HATHCHYTH KHOIKY
CrtBopuTH Ha maHes i iIHCTPYMEHTIB. Y pe3ysabraTi Oyae BukoHnamuil mepexin na cropianky PemakTop
3 eKpaHHOI (HOPMOI0 KOHTparenta (nuB. puc. 5.15).

VBara!

3amnucu IOBIIHMKA KOHTPAreHTiB NOBUHHI OyTH yHiKajbHUMEU 33 Koyjom €JIPIIOY i nome-

POM paxyHKa.
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KoHTpareHT

onm BropsETHNX NnaTixia

KonTakmu KOHTpareH a Brazamn

MicuesHaxopKeHHA KOHTpareHTa

Pexaiawti paxyHky

PaxyHor

Puc. 5.15. Expanna dpopma KoHTparenTa

OcobmBOCTI 3aMOBHEHHS [TOJIB PO3ILIY:

VBara!
PexsiznTu KoHTparenTa HeOOXiTHO 3aITOBHIOBATH JEPXKABHOO MOBOIO. BBEIEHHST CHM-
BogiiB «k, &, Bl, v1, 'b, B, D, 9» — He TiATPUMYETHCH.

e lIpamnop puist Br0MKEeTHUX MJIATEXKIB HEOOXITHUHN /JIsT BUKOPUCTAHHS KOHTPAreHTa [PU CTBO-
penHi 6rozkeTHUX TaTeXKiB. [Ipr akTHByBaHHI Mpanopy JJid OF0>KeTHUX MJIATEXKIB Bi00pa-
JKeHHs 1o B Peakropi 3mintoerses (nuB. puc. 5.16):

— Haj TekcToBUM TI0J1€M JIJIS BBEJIEHHS IPU3HAYEHHS IJIATEXKY Bil0OpParKaEThC BUITAIAF0IMIL
crucoK 1ad 0B O10/keTHUX 1arexkiBs CTPYKTypOBaHe ITPU3HAYEHHS OIOI>KETHOTO
JaTexy;

— ITone JJIs1 BBEICHHA MMPU3HAYEHHA TIJIATEXKY CTa€ HEAOCTYITHUM [JId PeJaryBaHHd.

SanoBHEHHS OB CTPYKTYPOBAHOTO TIPU3HAUEHHST OIO[2KETHOTO TIJIATEXKY aHAJTOTIIHO JOKYMEH-
ry IlnarizkHa iHCTPYyKIList 1 TOKIa HO ONUCAHO Y mMApo3aii Biomxkernunii narTizx.

e [Tosie KpaTHa pe3smaeHTHOCTI gB/isie OO0 BUMAMAYNN CIUCOK JIst BUOOPY KOAY Ta HA3BU
kpainm konrparenta'?. I[lome 060 a3kose, axmo €/IPIIOY xonrparenTa «000000000» (9 mysis).

12 ko o6pamo KpaiHy 3 HAATO JOBIUM HAMEHYyBaHHAM, TO B PemaxTopi re HaiiMenyBaHHs Gye MOBHICTIO BimoGpa-
JKATUCH [IPU HaBeJIeHH]I Kypcopa Ha nosie Kpaina pe3ugeHTHOCTI.
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KoHTpareHT

onm BropsETHNX NnaTixia

KonTakmu KOHTpareH a Brazamn

MicuesHaxopKeHHA KOHTpareHTa

Pexaiawti paxyHky

Paxyrok

HEAMEHYESHHA HAAABRYA NNETIMHWX nocny

CTpyKTYPOBAHE NPUIHAYEHHR GIONMETHOTO NAETEMY

/420

Puc. 5.16. Expanna dpopma KOHTpAreHTa 3 aKTUBOBAHUM IIPAIOPOM JJIA OIOMXKETHUX ILJIATEXKIB

Axmo snauenns noa € APIIOY «0000000000» (10 mynis), To 3amicts nons Kpaina pesugen-
THOCTI Bijjo6pakaerbea nose Tun JOKyMeHTa, M0 MOCBIAYYE O0COOY /st BBEIEHHS JTAHUX
JOKYMEHTY KOHTPAareHTa.

e llpu 3nagenni koxy €UPIIOY kourparenta 10 mynis B Penakropi Bimobpaxkaerbcd mose Tun
JOKYMEHTa, 1110 mocBiguye ocoby. [lose aBisge cobor0 BUmaar0uuii CIUCOK Ta MiCTUTD 3aIlH-
CHU 3 JIOBITHUKA TUINB JOKYMEHTIB, 10 HAJAIITOBYETHCA HA CTOPOHI OAHKY. 3a 3aMOBUYBAHHAM
oJIe He 3aIl0OBHEHE, ajie 060B a3K0BO Mae OyTw 3amM0BHEHO OnHWM i3 3HadeHb. PopmMar 3amoBHE-
HH¢ IIOJIB cepil Ta HOMepa JOKYMEHTa, 3aJIeKUTh BiJ 00paHOr0o THILY JOKyMeHTa. IcHye doTmpn
BaplaHTU 3all0BHEHHS:

1. 2 cumBosin Jyis cepil Ta 6 udp st HOMepa;
2. 9 mudp 78 HOMEDA;
3. 1o 20 nudp mig HOMEpA;
4. 10 15 cumBouis cepil ta/abo jo 20 uudp HoMepy.
o Ilig monem €APIIOY 3naxomurhes 6ok KonTakTn KoHTpareunTa ta mnpamnop Bkazaru. 3a
3aMOBUYBAHHAM IIPAIIOP 3HATO, TOJIA JJisi 3AIOBHEHHS HE Bimobpaxkaiorhea. [lpu BucraBiemmi

nparnopa, BiIoOpakanThes moJist st Beaerns [1IB konTakTHOT 0cobu (060B’s13K0BE TOJIE), HOTO
tenedony Ta e-mail.
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VBara!
Y kouTakTHiit iHdopMaril ocobu 060B’I3KOBO TTOBUHHO OyTH 3al0BHEHO X04a 6 0jiHe
3 moJ1iB: TemedoH abo eTEeKTPOHHA TOMTa. JKIMO 00MaBa IO He 3aIllOBHEHI, BOHU
MACBIYYIOTECS YEPBOHUM.

e Ilix 6;10koM KOoHTAKTU KOHTpPAreHTa 3HAX0IUThCs 010K Miclie3HaXxo/ >KeHHs KOHTPareHTa
Ta npamop Bkazaru. 3a 3aMOBUyBaHHSM PAIIOP 3HATO, TOJIS JJIsT BBEJIEHHS aJpeCcH MiCIle3Ha-
XO/IZKEHHA KOHTPAreHTa He BimoOparkatoThCs 1 He 000B’sI3KOBI /1 3amoBHenHs. [1pu BucTaBaemni
npamopa, BirodpakarThCA MOJId /sl BBEICHHS KOPUCTYBAdYEM aPECU MiCIE3HAXOKEHHA KOH-
TpareHTa:

1.

Bynuysi, npocnekT, npoBy/10K Towj0 — HeoHOB’sI3KOBE, aKTHBHE, peJaroBaHe moje. 3a 3a-
MOBUYBAHHSIM He 3aII0BHEHO Ta MICTHTDH MIAKA3KY «HEOOOB d3.». 3AOBHIOETHCI BPYIHY, 10~
3BOJIEHO BBEJEHHY BCiX JOMYyCTUMUX CUMBOJIIB. BBemennsa obmexene po3mipaicTo moisa y 70
CHMBOJIIB.

Howmep 6yaisni — 060B’s13K0BE, aKTUBHE, peJaroBaHe moje. 3a 3aMOBUYBAHHAM HE 3aIT0B-
HEHO. 3alOBHIOETHCS BPYYHY, HO3BOJEHO BBEIEHHS BCIX HOMYCTHMHUX CHMBOJIIB. BBejaewHus
obmerkenuit poamipaicTio nosig y 16 cumsosis. Tekcer nmoBiioMiIeHHS TIPO MTOMUJIKY TP He-
zamoBHeHOMY 1oJii Mae Burian: «Ilose 0boB’a3koBe [yts 3amoBHeHHs. ¥ pasi BigcyTHOCTI
HOMepa OYIMHKY BKaxXKIiTh «O/H»».

lMowToBwnii iHgekc — HeoOOB'SI3KOBE, AKTHUBHE, PEJATOBAHE TOJe. 3a 3aMOBUYBAHHIM HE
BAMMOBHEHO Ta MICTUTH MAKA3KY «HEOOOB’sd3.». 3AMOBHIOSTHC BPYUHY, JO3BOJICHO BBEICHHS
BCIX JIONyCTUMUX CUMBOJIIB. BBejieHHsi oOMexKeHe po3MipHicTIO 1mojig y 16 cuMBOJIiB.

Howmep kBaptupu abo ocpicy — neoboB’s13KOBE, aKTHBHE, pejaroBate moje. 3a 3aMOBIYBa-
HHSIM HE 3aIT0BHEHO Ta MICTUTH IiJIKA3Ky «HEODOB's13.». 3allOBHIOETHCS BPYUHY, JT03BOJIEHO
BBEJIEHHS BCIX JONYCTUMUX CUMBOJIIB. BBejenns obmexkene po3MipuicTio nojis y 70 cuMBo-
JiB.

Hacenenunii nyukt (micto, cenuiye Toujo) — o60B’s13K0Be, aKTUBHE, pejaroBade 1oJie. 3a
3aMOBYYBAaHHSIM HE 3aII0BHEHO. 3AIOBHIOETHCS BPYUHY, JIO3BOJIEHO BBEJIEHHS BCIX JIOIIYCTHU-
MUX CUMBOJIB. BBefents oOMekeHe PO3MIPHICTIO TOJS ¥ 35 CUMBOJIIB.

Paiion — HeoOOB I3K0OBE, aKTUBHE, PEJAaroBaHe I0Jie. 3a 3aMOBUYBAHHSIM HE 3AII0OBHEHO T
MICTHTD TIAKa3Ky «He0O0B s13.». 3aMOBHIOETHCS BPYIHY, TO3BOJIEHO BBEIEHHS BCIX TOTMYCTH-
MUX CUMBOJIIB. BBefents oOMekeHe PO3MIPHICTIO TOJIS ¥ 35 CUMBOJIIB.

Ob6nactb — HeOOOB A3KOBE, aKTUBHE, PEJaroBaHe 1oJe. 3a 3aMOBUYYBAHHSIM HE 3allOBHEHO
Ta MICTHTB THAKA3KY «HEODOB’s3.». 3aMOBHIOETHCT BPYUHY, TO3BOJIEHO BBEICHHS BCIX JOMY-
CTUMUX CUMBOJIB. BBesienHs obMexkeHe PO3MIPHICTIO TIoJsT ¥ 35 CUMBOJIB.

Kpaina — 060B’a3K0Be, aKTHBHE, pellaroBaHe moJie. 3a 3aMOBUYBAHHAM HE 3alOBHEHO. 3a-
MOBHIOETHCsT MMPPOBUM KOIOM Kpainu abo BPyUHY, ab0 MIgxoM BEHOOPY 3 JOBITHWKA — 3a
aHaJjorieto 1o icayouoro nojs KpaTua pe3mnieHTHOCTI.

OcobuBocTi 3anopHerHs n01iB 610Ky PekBizuru paxyHKYy:

— ¥V mosi Paxynok ningrpumytorses 3uadentsg Tiabku y dopmari IBAN (29 cumsouis). Ilpu

BBeJeHHI paxyHKa moe HalfimeHyBaHHSA HagaBayda MJIATI?KHUX ITOCJIYT aBTOMATHYIHO
BATIOBHIOETHCA HAWMEHYBAHHSIM BiJIIOBIIHOTO HALaBAYa IIATIXKHUX TOCAYT 3rigao koxy ID
HBY 3 momepa paxyHKa.

— Ilone IlpuznavenHs njarexky € He0OOB SI3KOBUM i 3aTIOBHEHHS 1 TIPU3HAYEHE /115 BBE-

JIEHH$ TEKCTY npu3HadeHHs raarexy. Makcumanbia KigbKicTs cumBosis — 420.
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— ITosre IlpumiTka € He0OOB A3KOBUM JJTsl 3AIIOBHEHHS 1 TIPU3HAUEHe I BBEJIEHHI TEKCTY
OPUMITKH 70 IJIATEXKY.

JI71s cTBOpEHHST KOHTpareHTa 3 JAeKiTbKoMa'® maGopaMu pekBisuTis (paxyHOK, IPH3HAMCHHS ILIa-

TeXy, IPUMITKa) HEOOXITHO HATHCHYTH KHONKY JLOaT PEKBI3UTH, siKe J0/1a€ HA CTOPIHKY MOPOXKHI
TIOJIST 711 BBeJeHHsI HOMepa PaxXyHKY, TEKCTY TPU3HAYEeHHs TIATEXKy Ta MPUMITKH.

VBara!
Samucu 3 JekiabkoMa Habopamu peksizutTie B inmux APM BigobpakaroThed y BurIsim
JIEKIJIbKOX 3allUCiB, y sIKUX TTOBTOPIOIOThCA HaiimenyBanus Ta €/1PIIOY konTparenTa.

VBara!
Beranosnenus npamnopy Jijisi 010/>KeTHUX IJIATEXKIB 3MIHIOE 3aM0BHEHHS TPU3HAYEHHST

TJIATEXKY MJId BCIX HADOPIB PEKBI3UTIB.

st 3b6epexkenns KOHTpAreHTa HeoOXiTHO HATUCHYTH KHOTKY 30eperTH Ha maHesi iIHCTPYMEHTIB.
IIpu BinmcyTHOCTI MoMuiok cropinka PegakTop mepeiine 1o pexxumy mepersany. HaTuckanusa KHOTKT
CkacyBaTu Ha maHe i iHCTPYMEHTIB 3MHCHIOE TTIOBEPHEHHS 10 CIIUCKY 3AMUCIB JOBiHNKA KOHTPATeH-
TiB 6€3 CTBOPEHHST HOBOT'O 3AIINCY.

B APM Web-BaHkiar takoxk mnepegbadena MOXKJIUBICTE CTBOPEHHS HOBOTO 3aIlWCy JOBITHUKA
KOHTPATE€HTIB 3 Py JOKYMEHTIB Ta 3BITiB:

e 3 mIATIKHOI iHCTPYKIHT (MoKIaaHime aus. y miapo3zaia [lnarixkua incrpykiiist B HanjioHaib-
Hiit BaJIOTi);

® 3 BUXIJIHOIO 3AIUTY HA [JIATIXKHY IHCTPYKIiO (goKaaHime aus. y niaposain Buximguuit 3anur
Ha MJIATKHY IHCTPYKIIiO);

® 3 BHNNCOK IO TPUBHEBOMY PAXYHKY.

®opMyBaHHA MJIATEXKY

ITpu neperyisiiii pexkBi3uTiB KOHTPAreHTa KOPUCTYBAY MAE€ MOXKJIMBICTH CHOPMYyBaTH ILIATIXKHY 1H-
CTPYKINIO HA KOPUCTH JAAHOTO KOHTparenTa. s mporo HeobxiaHo Ha maHes i iIHCTPYMEHTIB HATUCHYTH
kuomKy Ilmarti>k. ¥ pesynabrari Oy/ie BUKOHAHUN TIEpeXisl Ha CTOPIHKY CTBOPEHHS TLIATIXKHOI iIHCTPYKITT
3 oOpaHUM KOHTPATEHTOM.

JIoBITHUK JOBipeHUX KOHTPAreHTIB

Hosigauk JloBipeHi KOHTpPareHTu BUKOPUCTOBYETHCS JJIsT CTBOPEHHS CIUCKY KOHTPATEHTIB, JIJTs
SIKUX JIEOTH 1HAUBLAya bHI JimiTe o cymi mpu dopMmyBanHl miarhKaUX iHCTpyKik. g nepexomy
JI0 CIUCKY 3aInCiB J0BiaHuKa He0OXimgHo obparn myHKT MeHio KOHTpareHTHu i3 rpynu JOKyMEHTIB
I'puBHeBi njokymenTu Ta nepeiitu Ha BKaaJky JloBipeni miadsionu.

VBaral!
Hasgasnicre Britagku JloBipeHi 1mabaoHm Ta MOXKJIUBICTE pOGOTH 3 JOBITHUKOM HAJJIAIITO-
BYIOTBCSI Ha CTOPOHI DaHKY.

BoBHIHIN BATJIA] CTOPIHKYA HpeAcTaBiennii na puc. 5.17.
JL71sT KOKHOTO JOBIpEHOTO KOHTPATeHTa y CIUCKY BimoOpaskaeThCsl HACTYIHA 1H(OpMAIid:

131Ipu BuGOPi TAKOTO KOHTpAreHTa Ha CTOPIHII CTBODEHHS ILIATIKHOT IHCTPYKIii a60 BUXIAHOrO 3aIUTy HA IIATIKHY
iHCTpYyKILiO € MOXKJIUBICTH BUOpaTH OIuH 3 HAOOPIB PeKBi3uTis.
YKITiio Oy 6 3t 6
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KoHTpareHTun

LUABMOHW " NOBIPEHI LUABITOHM

Bsenits eHyBaHHA abo EAPMOY EBsenite paxyHok OTRUMETH { ™
_£|1 -| ao _5-'7'Eh-ﬂ?<i’1r-'
pyNyBaTk 3a HaRMeHyBaHHAM T2 EAPTOY
HAAMEHYBAHHS = PAXYHOK eaPnoy CYMA | cTATYC
TOB “Cnopr UA473003350000000000000020347 000000000
TOB “Mpodecionan WA4T30033500 30761636
Puc. 5.17. Criucok oBipeHUX KOHTpPAreHTiB
o Ilpamop mast BUOOPY KOHTPAreHTa, ¥ CIUCKY;
e HalimeHyBaHHA — HaliMeHYBaHHS KOHTDAreHTa;
e PaxyHok — HOMep paxyHKY KOHTpareHTa y ¢opMaTi aHATITHIHOTO paxyHKa (Bim 5 1o 14 mudp)
a6o IBAN (29 cumpouis);
e EAPIMNOY — xon €/IPITIOY kouTparenTa;
e Cyma — cyma JIiMITy KOHTPATeHTa;
e CTatyc — craryc KOHTPareHTa.

ITpu Bubopi npamopa I'pynyBatu 3a HatimenyBauuaMm Ta €JPIIOY cnucok 3anucis rpymye-
ThCs - KOKeH KOHTPATreHT 3HAXOJUTHCSA B OKpeMoMy 01011, B sIKOMY BijoOpazkaerbes (quB. puc. 5.18):

e Haiimenypauusi Ta €PIIOY kouTparenta;

e Howmep paxyHky, cyma JiiMiTy Ta CIaryC KOHTPAreHTa.

KoHTpareHTn
WABAOHM ¥ LOBIPEH| WABACHN
EPNOY T PN empunanTI T
alg - By on-ruid
[ allusmsysasru Ta E0P
PAXYHOK CYMA CTATYC

TOB “Cnopr* 000000000

TOB "Mpodacionan” 0761636

AL 7300500 00000000 0002047

Puc. 5.18. Cuucok foBipeHUX KOHTPAreHTIB, 3rpynoBanunii 3a HalimeryBanasamM ta €/PIIOY

Hax 3ammcamu T0BiTHUKA JOBIPEHUX KOHTPATEHTIB JOCTYITHI HACTYITHI OITepalii:
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e CopTtyBaHHS CUCKY 3aNuUCiB, 3MIHA LUNPUHN CTOBILIB, NepemMilljeHHs1 CTOBMLYIB (JTOKIaIHIITe
muE. y migposain Indopmariiina namess).

e CranpapTtHi onepauii: CTBOpeHHsI, peJlaryBaHHsl, BUIydIeHHsI, (DLIbTpAIlis CIUCKY 3amucis (J10-
KJaJHime AuB. y miapo3ain Y npaBiiHHA JIOKyMEHTaMu, 3BitaMu i JoBiHUKaMn).

o AkTuBayis, 6710KyBaHHSI Ta NigTBepAXKeHHs [OBIPEHOro KOHTPAareHTa (JOKJaJHIINe JUB. B
nizposaiai 3MiHa craTycy QOBipEHOro KOHTPAreHTa)

CrBOpeHHS J0BipeHOro KOHTpPareHTa

JLst cTBOpEHHSI HOBOI'O JIOBIPEHOI0 KOHTparedTa Heobxiano ua cropiuni Josipexi mabJjioHn HaTu-
cuyTy KHONKY CTBOPUTH Ha TIaHe i IHCTPYMEHTIB. Y pe3yJsbTrari Oyie BUKOHAHMIT TEPEXiT Ha, CTOPIHKY
Penakrop 3 ekpanuor (HopMoro g0Biperoro kouTparenTa (ams. puc. 5.19).

KoHTpareHT

[
HalimeHYBaHHA

g
B

MicueaHaxopKeHHA KoOHTpareHTa Brasari

Pexaiauty paxyHKy

i
Paxysok

HaAMEHYBAHHA HAOABAYE NASTHHWA NOCHYT

Puc. 5.19. Expanna ¢opma JT0BIpeHOT0 KOHTPAreHTa

VBara!
Kmomnka CTBOpUTH BioOparkaeThcs TP HAABHOCTI TTPAB HA CTBOPEHHS 3aINCIB JOBIIHUKA
y criBpobiTHUKA OpraHizarliil, aKi HAJIAIITOBYIOTbCS Ha CTOPOHI OaHKY.

OcobmBOCTI 3aTIOBHEHHS OB PO3ILIY:

VBara!
PexBizuTtu noBipeHOT0 KOHTparcHTa HeoOXiTHO BallOBHIOBATH IEPKABHOIO MOBOIO.

Beenenns cumpostie «k, &, bl b1, 'b, b, 9, 9% — He MATPUMYETHCS.

e V¥ mosi HalimeHyBaHHSI BKa3aTl HallMeHYBaHHs JOBIpeHOTO KOHTparenTa. BeecTn maiiMeHnyBa-
HHs MOYXKHA Bpy4Hy abo Bubparu 3uadenus 3 goBinavuka Konrparentn. g subopy 3nadeHHs 3
JOBITHNKA KOHTPATeHTIB HeoOXiqHo HaTucHyTH Ha mocuiaanig HaliMeHyBaHHSA Ta B iaJOrOBO-
My BikHi KOHTpareHTn HATHCHYTH JIIBOK KHOTIKOK MUII Ha 3anuc y cnucky (ams. puc. 5.20).
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[Ipu BubGopi KOHTpareHTa i3 COMCKY MO/ 3 PEKBI3UTaMU KOHTpareHTa Ha cTopinii PegjakTop 3a-
MTOBHIOIOTHCST ABTOMATHIHO BiATTOBIIHUMEI 3HAUEHHSIMM 13 JOBiTHUKA KOHTpareHTiB. Indopmariis
B JI1aJIOTOBOMY BiKHI MICTUTB:

— HaiimeHyBaHHS1 — HaliMeHyBaHHSA KOHTDAreHTa;

EAPMNOY — xon €JIPIIOY xouTparenta,;

— PaxyHok — HOMep paxyHKY KOHTpareHTta y dopmari aHATITUIHOTO paxyHka (Bim 5 mo 14
mudp) abo IBAN (29 cumpouis);

— [lpu3snadeHHs nnatexxy — TeKCT NPU3HAYEHHS T1IaTexXKY;

— Mpumitka — TexcT MpUMIiTKH.
Hay crimckoM KOHTpareHTiB JOCTYIIHI HACTYIIHI OIepartii:

1. CoptyBaHHs1 CINCKY 3anuciB, 3MiHA LUNPUHA CTOBMLIB, NepemMiljeHHs1 CToBNYiB (oK Ta-
naime guB. y nigposaia Iudopmariiiina naHnesn).

2. @inbTpayis cnucky 3anucis (nokmaguime quB. y niaposain @igbTparisa JOKyMeHTIB,
3BiTiB Ta OBiAHUKIB)

KoHTpareHT!

Beenite HafimeHyBaHHa, E0PMNOY, paxyt OTPUMATIA

HAWMEHYBAHHSA | egpnoy | PAXYHOK | MPU3HAHEHHSA MA... | MPUMITKA

TOB "Cnopt UA113240210000026.

TOB "Mpo A Ui 5280000011...

TOB "TpaHcropT-nep 0000000000 11 000011 BeinonHeHa aBToMaTK,

Pwuc. 5.20. Hiamorose BikHO BUOOPY KOHTPATEHTA

e [lTosie KpaiHa pe3smaeHTHOCTI sBjisie OO0 BUMAMAYNN CIUCOK JJist BUOOPY KOAY Ta HA3BU
kpainu konrparenta'?. [lome 060 a3kose, axmo €/IPIIOY xonrparenTa «000000000» (9 mysis).
Axmo suauenns noa € APIIOY «0000000000» (10 mynis), To 3amicts nons Kpaina pesugen-
THOCTI BijoOpakaerbes nose Tun JOKyMeHTa, M0 MOCBIAYYE O0COOY /st BBEIEHHS JTaHUX
JOKYMEHTY KOHTPAareHTa.

e llpu 3nagenni koxy €UPIIOY kourparenta 10 mynis B PenakTopi Bimobpaxkaerbcd mosie Tun
JOKYMEHTa, 1110 mocBiguye ocody. [lose aBisge cobor0 Bumaar0uuii CIUCOK Ta MICTUTD 3aI1H-
CHU 3 JIOBITHUKA THUINB JOKYMEHTIB, 10 HAJAIITOBYETHCA HA CTOPOHI OAHKY. 3a 3aMOBUYBAHHAM
oJIe He 3aIl0BHEHE, ajie 000B a3K0BO Mae OyTw 3am0BHEHO OnHWM i3 3Hadenb. PopmMar 3amoBHE-
HH¢ ITIOJIB cepil Ta HOMEepa JOKYMEHTa, 3aJIeKUTh BiJ 00paHOr0O THILY HOKyMeHTa. IcHye doTmpn
BaplaHTU 3all0BHEHHS:

1. 2 cumBosin 71 cepii Ta 6 udp a1st HOMepa;

M ¢xmo o6pano Kpaily 3 HAITO JOBIUM HANMEHYBAHHSM, TO B PeqaxTopi e HaiiMeHyBaHHS GyIe MOBHICTIO BigoGpa-
JKATUCH [IPU HABEJIeHH]I Kypcopa Ha nosie KpaiHa pe3ugeHTHOCTI.
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2. 9 mudp 79 HOMEPA;
3. 1o 20 nudp g HOMEpA,
4. o 15 cumBouiis cepii Ta/abo 10 20 1udp HOMEDY.

e ITig nonem € APIIOY sunaxomurhes 610k Miciie3HaxXoa»XKeHHsI KOHTpareHTa ra npamnop Bka-
3aru. 3a 3aMOBUYBAHHAM IIPAIOP 3HATO, IOJS [/ BBEICHHA AIPECH MICIE3HAXOIKEHHS KOH-
TpareHTa He BigoOparkaroThcs i He 000OB’SI3KOBi 77151 3amoBHeHHs. IIpm BHCTaBIeHHI mpamopa,
BiZ0OparKarThCsT O I/ BBEICHHT KOPUCTYBAYeM aJpeCcH MICIIe3HAXOMKEHHsI KOHTPAreHTa;

1. Bynuysi, npocnekT, npoBy/0K Towj0 — HeoHOB’sI3KOBE, aKTHBHE, pelaroBaHe moje. 3a 3a-
MOBYYBAHHIM He 3aII0BHEHO Ta MICTHTDH IMIAKA3KY «HEOO0B d3.». 3AlOBHIOETHCA BPYIHY, 10~
3BOJIEHO BBEJEHHY BCiX JOMYyCTUMUX CUMBOJIIB. BBemennsa obmexerne po3mipaicTio moJis y 70
CHMBOJIIB.

2. Homep 6yaiBni — 060B’s13K0BE, aKTUBHE, peIaroBame moje. 3a 3aMOBUIYBAHHAM HE 3aI0B-
HeHO. 3alOBHIOETHCS BPYUHY, JO3BOJEHO BBEEHHS BCIX JOMYCTUMUX CHMBOJIIB. BBemenus
obmexenwntt po3mipuicTio mosig y 16 cumBosiB. TexkcT moBimoMIeHHS PO TOMUIKY TIPHU He-
3armoBHEHOMY Moyl Mae Burisin: «llose oboB’sa3KOBe fjist 3amoBHEHHs. ¥ pasi BiACyTHOCTI
HOMepa OYIMHKY BKaXKiTh «6/H»».

3. MMowToBunii iHAeKC — HeoOOB'A3KOBE, AKTUBHE, PEJArOBAHE TIOJE. 33 3aMOBYYBAHHAM HE
3AIIOBHEHO Ta MICTHUTEH HiIKA3KY «HE0O0B’d3.». 3aIOBHIOETHCS BPYUHY, JO3BOIEHO BBEICHHS
BCiX omycTuMuX CuMBOJIIB. BBemenns obmexkene poamipHicTio mosis y 16 cuMBoiB.

4. Homep kBaptupu abo oghicy — 1eob0B 43K0BE, aKTUBHE, PEJArOBaHE 1OJIE. 38 3aMOBYYBa-
HHSIM HE 3aITOBHEHO Ta MICTUTH MiIKa3Ky «HEODOB's13.». 3aMOBHIOETHCS BPYUHY, T03BOJIEHO
BBEJICHHS BCIX JONYCTUMUX CUMBOJIB. BBenenns obMexkeHe po3MipHicTio nojis v 70 cuMBo-
JiB.

5. Hacenenuii nyHkt (MmicTo, cenunuje Towjo) — 0608’ 13K0BE, aKTUBHE, PeJlaroBaHe moJje. 3a
3aMOBYYBAHHSM HE 3aII0BHEHO. 3aIOBHIOETHCS BPYUHY, JIO3BOJIEHO BBEJIEHHS BCIX JIOIIYCTHU-
MuX CUMBOJIIB. BBenenta obmexkene po3MipHICTIO 1m0/t y 35 CHUMBOJIIB.

6. PatioH — HeoOOB’si3KOBe, aKTUBHE, PEJaroBaHe moje. 3a 3aMOBUYYBAHHSIM HE 3allOBHEHO Ta
MICTHTD TAKa3Ky «He0O0B s13.». 3aMOBHIOETHCS BPYIHY, TO3BOJIEHO BBEIEHHS BCIX TOTMYCTH-
MUX CUMBOJIIB. BBefentus oOMekeHe pO3MIPHICTIO TOJS ¥ 35 CUMBOJIIB.

7. O6nactb — meoGOB’sI3KOBe, aKTHUBHE, peJaroBaHe ToJe. 3a 3aMOBUYBAHHIM He 3alTOBHEHO
T& MICTHTD TAKA3KY «HEODOB d3.». 3aTOBHIOETHLCA BPYUYHY, TO3BOJIEHO BBEIEHHS BCIX J0MY-
CTUMUX CUMBOJIB. BBesienHs obMexkeHe PO3MIPHICTIO TI0JIsT Y 35 CUMBOJIB.

8. KpaiHa — oboB’d3K0Be, aKTUBHE, peJaroBaHe IMoJjie. 3a 3aMOBYYBAHHSM He 3allOBHEHO. 3a-
NOBHIOETHCs 1IMPPOBUM KOIOM Kpaianu abo BPyUHY, a00 NmuigxoMm BuOODPY 3 J0BiIHWKA — 34
aHasoriero mo icuyrodoro moasg Kpaina pe3uaeHTHOCTI.

e V¥V nosi Ha paxyHOK niarpumytorscs 3nadenas Tinbkn y dopmari IBAN (29 cumsonis). Tpu
BBeJeHHI paxyHka mose HalimMmeHyBaHHA HazaBava ILIATIXKHUX IIOCJIYT aBTOMATHYIHO 3a-
[OBHIOETHCsT HAMEHYBAHHM BiIIOBIIHOTO Ha/1aBava aTi2kAauX mocayr 3rinno koay ID HBY 3
HOMEpPA, PAXyHKA.

e [Ipu mHeoOxigHOCTI 0Oparw npanop BeranoBuTu jriMiT Ta BKasaTu cymy Jjimity. fkito mpamop
He oOpaHuil, TO cyMma JiMiTy He BKA3ye€ThCHd 1 ILIATI?KHI iHCTPYKINI 3 TAKUM KOHTPAE€HTOM HE
noTpedyIoTh J0MATKOBOIO IiITBEP/2KEHHS OJTHOPA30BUM IIaPOJIEM il BiirpaBjieHHs B OaHK.

VBara!
Sanucu nosiganka JloBipeni koHTpareHTu mMoBHHHI OyTH YHIKATBHIME 33 KOJOM
€JIPTIOY Ta HOMEPOM PaxyHKY.
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st 36epekeHHst TOBIpEHOTO KOHTPAreHTa HeoOXiTHO HATUCHYTH KHOTKY 30epertu Ha maHesi iH-
crpymentis. [Tpu BincyrrOCTI momuiok cropinka PegakTop nepeiine no pexkumy nepersny. Harucka-
HHs kHOIKU CKacyBaTHu Ha MaHe i iIHCTPYMEHTIB 3i{iCHIOE TIOBEpHEHHST /10 CIIUCKY 3aluCciB JOBITHUKA
JOBIpeHUX KOHTPAreHTiB 6e3 CTBOPEHHST HOBOTO 3AITHCY.

[Ipu 36eperkenni TOBIpeHWH KOHTPAreHT IMEPEXOAUTh B cTaTyC Bumarae miarBepaKeHHsI.

B APM Web-BaHkiar takox mnepejabadena MOXKJINBICTH CTBOPEHHST HOBOTO 3alWCy JOBIIHUKA
JOBIpeHNX KOHTPAreHTIB 3 IHIIHX ITYHKTIB MEHIO:

® 3 MIATIXKHOT IHCTPYKIUT TPM T ATBEPKEHH] JOKyMenTy (nokmagnime awus. y migposmiai ITig-
TBEP/I?KEHHS JOKYMEHTIB OJHOPA30BUMHU ITAPOJISIMU );

e 3 JIOBLIHUKA KOHTPAreHTiB (JoKJIaHime auB. y miapo3aia JJoBigHuk KoHTparenris).

3MmiHa cTaTycy DOBipeHOTO KOHTpareHTa

Y nosigauky JloBipeHi KOHTPAreHTN MOXKJIWBO BUKOHYBATH HACTYIIHI OMEPAIlii HAJl 3aUCAME:

e AKTuBaLia — jOCTyIHA JUIsA JOBIpeHux KoHTparenTis B craryci Bsokosanuit. i akrusanii
3HAIOOUTHCA BUKOHATH ITi/ITBEPIKEHHS OJIHOPA30BUM I[1apOJIEM, B PE3YJILTATI AKOTO KOHTPATEHT
mepexoanTh B craryc AkTuBHUi. JoBipeHi KOHTpPAreHTH B cTaTyci AKTUBHUI BPaXOBYIOTHCS
npu popMyBaHH] TJIATIXKHUX IHCTPYKIH Y BUNIAJIKY HAJAITTOBAHOTO TATBEP/ZKEHHS JTOKYMEHTIB
3 ypaxyBaHHSIM JIOBIIHUKA JOBIPEHNX KOHTPATEHTIB.

e B0oKyBaHHA — NOCTYyIIHE JIjisd JIOBIpEHUX KOHTpareHTiB B craryci AkTtuBuuii. llpu 6/10kyBanHi
i ITBEPIZKEHHS OJHOPA30OBUM IMMApPOJIeM He TOTPIOHE i CTaTyC KOHTPATEHTa aBTOMATUYIHO 3MiHIO-
€ThCcd Ha cTaTyc ByokoBaHMil.

e [ligTBEpA>XEHHS — ROCTYTHE [ AOBIPEHNX KOHTPATEHTIB y cTarycax Bumarae miarsepaske-
HHs Ta Ha Bugasiensi. B 3aieKH0CTI Bif cTaTycy KOHTpAreHTa TIPHU I ATBEPIXKEHH] BiH 3MiHIOE
craryc Ha AKTUBHUIM ab0 OCTATOYHO BUIYIAETHCI 3 JOBITHUKA.

o BunyvyenHHs — nocrymHe mid JOBIPEHMX KOHTPArEHTIB, HE3AJIE€XKHO Bij CTATYyCy KOHTDPAreHTA.
[Ipu BuiydeHHi cTaryc KOHTpareHTa 3MiHIOEThCS Ha craryc Ha Busiy4eHHi.

Josipeni kouTparenTn B crarycax bJiokoBaHwuii, Bumarae migrBepmakeunnsi, Ha BugaseHHi
He BIUTUBAIOTH Ha CTBOPEHHS TLIATIXKHOI IHCTPYKITil.

ITiaTBepaKeHH 3AMUCIB AOBIAHUKA JOBIPEHUX KOHTPATEHTIB OAHOPA30BUM TTAPOJIEM BUKOHYETHCH
AHAJIOTIYHO TIATBED/KEHHIO JOKYMEHTIB (JoK/aazHine nus. y miaposain IliarBepmkenns HoOKy-
MEHTIB O/THOPA30BUMM TIAPOJISIMHA ).

VBara!
KepyBanua crarycamu m0BipeHMX KOHTPAreHTIB PETIYJIIOETHCS BCTAHOBJICHUMH IPABAMUI
JUTsi CIiBpobiTHUKA OpraHi3allil Ha cTOpOHI OaHKY.

JList 3MiHT CTATYCy AOBIPEHOTO KOHTPAreHTa HeoOXiHO HATHCKAHHIM JIiBOI KHOMKY MWIM HA HEOO-
XITHWH 3amMiC B CIUCKY TepeiiTn Ha cTOplHKY PemakTop Ta HATHCHYTH BIIMOBIAHY KHOTKY Ha TTaHesl
IHCTpYyMEHTIB.

SumiHa cTarycy MiITPUMYEThCs K JIJIsi OJHOTO, TaK 1 JJs I'pyIH KoHTpareHTiB. s 3Minu crarycy
rpyIi KOHTpareHTiB ix HeOOXiiHO BU/IJINTU Y CHUCKY 1 HATUCHYTH HA BIJNOBIJHY KHONKY HA I1aHesi
IHCTPYMEHTIB.

TOB «JIBO Codrr» 71



PRAVEXBANK BIZ Web-6ankinr maaa kopm. kiientis. PoboTa 3 rpuBHEBUME [TIOKYMEHTAMM

HoBigauk Koais ID HBY

Hosinnuk xkoxis ID HBY wmicturs y cobi imdpopmariiro mpo ykpaincbki 0aHku Ta HEOAHKIBCHKUX
HaJaBadiB IIATIXKHUX Tocayr. s mepexony mo comcky 3amnciB gosignnka xkoxis ID HBY neobxinno
Bubparu nyskt Mernt Joimuuk Koxis ID HBY 3 rpynu jgokymentis 'puBHEBL JJOKyMeEHTH.

SOBHINIHIN BUTJISLT CTOPIHKY TPeJICTaBJIeHU HAa pHC. 5.21.

HosigHuk Kogis ID HBY

EHYBaHHA oTpaMaTH | Tx)

CropiHka 133 : KinbkicTs Ha cTopitui 50

KOO ID HeY = HA3BA

300001

300112

300335 AT "Pairc

300346 AT "CEHC BAHK
300465 AT "Owapbank
300506 AT "MEPLUMIA IHBECTLWAHWEA BAHK
300528 AT "OTN BAHK
0539 AT "IHIN Bask Yepaina
300584 AT "CITIBAHK
300614 AT "KPEQI AMPIKONE BAHK

300647 AB "KNIPUHIOBIAW OiM

Puc. 5.21. Cuucox 3anucis gosignuka Koxis ID HBY

JList KOYKHOTO HAJABaYa MJIATIXKHAX MOCAYT y CIUCKY BimobparkaeTbcs HACTYIHA indopMarid:
e Kog ID HBY — xon ID HBY nasasaua miari>KHux 0oC/Iyr;
e Ha3Ba — maliMeHyBaHHS HaJaBava ILIATIXKHUX [IOCAYT B JIOBLTHUKY.

Han cnuckom zanmcis goBiganka komis ID HBY noctynai HacTynHI omeparrii:

e CopTyBaHHs cnucKy 3anucis no ogHoMy abo rpyni CTOBNLIB, 3MiHa LLUUPUHN CTOBMLIB, re-
pemiujeHHsi ctosnyis (nokiaHine aus. y migposaia Indopmaniiina maness).

e Qinbrpayis cnucky 3anucis (okaaHilme 1B, y mapo3aii Pinbrparis J0KyMeHTiB, 3BiTiB
Ta JIOBIHUKIB).

e [locropitkosuii nepernsg 3anucis (noxkaHine aus. y migposaia IlocropinkoBuii ieperssig
JIOBiTHUKIB).
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Pozain 6

Moi maHi Ta HaJAMITYBaHHS

st nepexony B posaia Mol JaHi Ta HAIAITy BAHHS HEOOXITHO HATUCHYTH JIIBOIO KHOITKOIO MUIIT
110 HAWMEHYBAHHIO KJIIEHTA Y BEPXHbBOMY IIPABOMY KYTY CTOPIiHKH. Y JIAHOMY PO3iil 3HAXOAUTHCH
indopMaliiss HaJAINTYyBAHHS OTPUMAHHS OJHOPA30BUX MAPOJIB 3a JOMOMOT0K MODIIBHOTO JIOMATKY
Google Authenticator.

HanamryBanaga Google Authenticator

SIKImo g1 KJeHTa Ha CTOPOHI GaHKy HAJJIAIITOBAHE MATBEPAKEHHSI JOKYMEHTIB 33 IOIOMOTOIO
SMS, To KJi€HT Mae MOXKJIUBICTH CAMOCTIHHO HAJAMITYBATH BUKOPUCTAHHS AJbTEPHATUBHOTO CIIOCOOY
OTPUMAaHHS OJIHOPA30BUX MAPOJIB 3a JI0TIOMOTo MobiabHOTO nogarka Google Authenticator.

VBaral!
MoxkiuBicTs BUKOpUCTaHHS KjaieHTamMu MobiibHOro aogarka Google Authenticator
mas Bxony B APM i migreepmkenua IlnaTikuux IHCTPYKIN# HATAINITOBYETHCS HA

CTOPOHI DaHKY.

Koxen cuiBpobitHuk oprauizarii moxke mMaru Tiabku ojaun objikosuii 3amuc (Google Authen-
ticator.

Hnsg wamamrysanasa Google Authenticator reobxigno B po3aisi Mol gani Ta HAJAMITYBAHHS
nepeiitn Ha BrAaAKy Google Authenticator.

Ao nns cuiBpobiTHuka opranizarii Google Authenticator e ve akTrBoBaHO 11 POOOTH, TO
Oy/le BUKOHAHO Mepexis Ha CTOPIHKY i3 3aranbHo0 iHdopMarien mpo gomatok (aus. puc. 6.1). Tpn
akTuBoBanoMy Google Authenticator 6yne Buxonanuil mepexin Ha CTOpiHKY 3 iHdopMariew mpo
akrusaiiio Google Authenticator (sus. puc. 6.2).

Moi gaHi Ta HanawTyBaHHs

KON PEKBIZHTH " GOOGLE AUTH IPABA CIUBPOGITHHKIB HANALLITYBAHHA POBOTI AKLIET OBMIH LAHIMIA

= ElackBerry

Ona akrsEayil yearo cnocd By oTPMMEHHA 04HDP3ICENN NAgonio

1) 3asanTawTe Google Authenticator | sc

08Th BOFD HAE CEOEMY MOBiNbH oMy npMCTpoi

) HaTUCHITS eHonky "ARTHRYEATH ' BEHIT YSCTUH CTOPIHIM

Puc. 6.1. 3arasbua indopmartis npo Google Authenticator

Hnga akrusanii Google Authenticator (3a ymosu, 1m0 10JaTOK BCTAHOBIEHWIT Ha MOGLIBHOMY
OPUCTPOT CIiBPOBITHIKA Opraxizaiiii) HeoOXiHO BUKOHATH HACTYITHI JIil:

1. Ha cropinmi 3 indopwmariieto npo Google Authenticator sarucuyrn kHonky AkTUBYBaTH HA
naueni iHCTpyMeHTiB. ¥ pesyabrari Ha cropinmi 3'sBuThes 610k SMS-miaTBEp/XKEeHHS (1UB.
puc. 6.3), a kiieary 6yae Hagictano SMS 3 oHOpPA30BUM ApPOJIEM.
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Mol gaHi Ta HanawiTysaHHs

GOOGLE AUTH MPABA CTIBPOGITHWKIB ARLIERTT OEMIH JAHHMA

KITHOHL

Mpi w2 ofixiaHReT BEECTH 0OHOPaIORAN NEPINL ONR
» BXOJY B CHCTEMY
= glanpasHy 8 Gank Qokymenta

EHKOPUCTOSYITE NAponi Ak CTROpME el nonaror

Mpw Hzobxighocn &  pebory Geogle Authenticator (y Bac nommi moSinsnud nppcrpin, Google Authenticator Byno enasnesa i
¥ . (
TIH | HATHCHITH EHO HOBHTH ©EKReTHAI KA

Inr geakneadii Moknnecc oTpusygard nagoni Google Authenticator natnerite "Deakmeyean”

Puc. 6.2. Indbopwmarnis npo akrusaiito Google Authenticator

Mor aaHi Ta HanawTysaHHs

- =
Ko PEKHIZHTIA GOOGLE AUTH NPASA CHIBPOBITHWKIB HAMALUTYBAMHHE POBOTIA AKLIEN MEMIH LAHMIA

3, Bn moxere

1} zasantanre Google Authenticalor | BETAHOSME ROTO HE CEOEMY MOBINEHOMY NPMCTROT

2} HATHCHITE RHONKY “ARTUBYEATH” Y B EXHIl 4ACTHH CTOPiHKR

SME-TIOTBEPAEHHA

Puc. 6.3. Axtusaris Google Authenticator

2. Y 6ori SMS-niiITBEpA>KEHHA BBECTH OTPUMAHWI OJHOPA30BUIL MAPOJIb | HATHCHYTH KHOMNKY
HigrsepauTu. Y pesysprari Oyjie BUKOHAHMI TIepexisl HA CTOPIHKY ITBED/KEHHS aKTHBAIIT
Google Authenticator (sus. puc. 6.4).

3. Honmaru HoBHit obstikoBuit 3amuc y MmobinbaOMy n07aTKy Google Authenticator omgaum i3 Takmx
CIIoCco0iB:

® 33 JOIIOMOr0I0 KaMepu Ha MODLILHOMY MPUCTPOI BiICKAHYBATH IITPUX-KO 31 CTOPIHKH ITijI-
TBepaKeHHs akTuBaiii Google Authenticator;

e BDPYUHY JOJATH HOBHE 006JiKOBMH 3ammc. st 15010 HeoOXiIHO Ha CTOPIHIN i ITBEPIKEHHS
aktuBarnil Google Authenticator marncuytn ma mocunanns He BmaeThcs ckaHyBaTu
WTPUX-KOA? 1 CJIi/lyBaTh HOJAJIBIITUM 1HCTPYKIIAM.

4. Beectwn 3remepoBanmii B MOBITEHOMY JOJATKY OAHOPAa30BMit TapoJib i y 6ol Google Authenti-
cator narucaytu kaonky IliarBepauru. ¥ pesyabrari 6y/e akTuBoBano Bukopucrtanis Google
Authenticator nna sxomy B APM (nokmamnime nus. y nigposzaiai Bararodakropua ayren-
rudikanisi) Ta mMATBEpAZKEHHS JOKYMEHTIB (IoKajHime aue. y migposaim Iigrsepmkenns
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Mol paHi Ta HanalTyBaHHA

KoY PEKBIZNTH " GOOGLE AUTH APABA CNIBPOBITHUKIE

1) 3anycTs Ha ceoemy wobBinsHouy npuctpol Google Authenticator

2) HATWEHITE w4t » W05 JIANATA AKEVHT

3) BuSepits nyHnT "CranyBana Wwipuex-kog" | HaB8aiTh KAMEPY Ha WTPHX K00, AKWA BinoBpamaeThon Hinkye

E 1. O noaamy Google Autherticslor enbepine “Hanawmyeam askayn” > Deggine oy

2 Begaitb 00BINLHY HEIEY

arkayqTy

3. Beeaite & none "Hiwd" CBOM CREpRTHY NOCRA0BHICTS (Be3 npofinis)

oHa” JankiTe aHavesHA “3a qacom”

4 HamcHite "Aonam”

4) Besaite naponk, aredepopaqni Jonamon Goagle Authanticater | Hatren e "Tliaeapaum”

GOOGLE AUTHENTICATOR

Puc. 6.4. Iligreepxennsa aktupaiii Google Authenticator

JOKYMEHTIB ogHOpa3oBuMu rapoJsivu). [Ipu nmsomy Oyae BUKOHAHWI mepexisl Ha CTOPIHKY
3 indopmartiero nmpo akrusaniio Google Authenticator (aus. puc. 6.2).

g onosnenns obmikosoro 3amucy Google Authenticator (manpukias, npu MOBTOPHOMY BCTa-
HOBJIEHHI MOOGLIBHOTO JI0ZaTKa, 3MiHI MPUCTPOO 1 T.0I1.) HEOoOXiMHO Ha CTOpiHIi 3 iH(OpMAIier mpo
aktusario Google Authenticator, ska Bigobpakaersca npu mepexosi Ha Braagky Hammamrysa-
HHs po3jiiy Mol maui Ta HasamTyBaHHsI, HATUCHYTH KHONKY OHOBUTH CEeKPeTHUIl KJIIOY HA
nauesi incrpymentis. [Ipomemsypa onoBierns anasorigna akTuBarii HoBoro odjiikosoro 3amnucy (Google
Authenticator.

Hns sunydenns: obstikosoro 3anucy Google Authenticator neob6xinmo Ha cropiuii 3 iHdopmari-
efo po aktueaiiio Google Authenticator, axa Bigobpaxkaerhes npu mepexoi Ha BKIaaky Hasma-
miTyBaHHs po3aity Mol gani Ta HajamiTyBaHHSI, HATUCHYTH KHOTKY JleakTuByBaTu Ha maHei
incrpymentis. g miarBepkents omepariil 3Ha100UTHCA BBECTH OTPUMAHNI OJHOPA30BUH MAPOJIH 110

SMS.

HanamryBanuga poboTu

ITpm Bubopi BrAaAKM HamamiryBauusg pobotu pos3aity Mol gaHi Ta HajaamTyBaHHS BUKOHY-
€THCS TEPEXiT Ha CTOPIHKY, IO MICTUTL HAJJAIITYBAHHS JJIs BCTAHOBJEHHS JaT 3a 3aMOBUYVBAHHAM y
dinbTpax JOKyMEHTIB Ta 3BiTiB, 8 TAKOXK HAJAITYBAHHS (POPMYIU PO3PAXYHKY MJIAHOBAHOTO 3aIUIIKY
B IJIATLXKHIA iHCTPYKIHT (AuB. puc. 6.5).

Y pozaini PinbTPU KIIEHT MOYXKe HAJTAIMMTYBATH 3HATEHHS 33 3aMOBUYBAHHIM IS HACTYTHUX
PiapTpiB maT:

e poboyi fOKyMeHTu (3arajibHe 3HAYUEHHS JJIsl BCIX BUJIB JTOKYMEHTIB);

® BUKOHaHI JOKYMEHTH (3arajibHe 3HAYEHHs [Tt BCIX BUIIB JOKYMEHTIB);

® 1UCTH;
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Mai gaHi Ta HanaluTyBaHHSA

LE AUTH MPASA CNIBPOBITHKIE i ANALLTYBAHHA POEOTH AKLIETTT OBMIH DAHAMIA

KICH PEKEIZVTH

a . B Nofounol aar

o . B MDTOuGH oaTk

Bfers Te T OokynesTle, SH OymyTo Gpamv yHacTb Mo pOIPAXyRRy TNAROSOHTD SAMaLiky

BG4 300335000002 14RR000000002 LiAH

Puc. 6.5. Cropinka HasaiuryBauus poboru

e Bunuckn ta oboporu.

3a 3aMOBUYBAHHAM TIOJISI 3AMOBHEHI 3HAYCHHSIME, ITT0 HAJIAINTOBAHI HA CTOPOHI OAHKY.

VBara!
Bueceni 3minm na maniti cropinri 36epiratorbes v «kerris Web-6pay3zepa, Tomy BO-
HU He OY/IyTh 3aCTOCOBYBaTHCS MiJi 9ac poboTu 3a iHmIUM KoMIiToTepoM abo Web-

Opay3zepi.

Y poziii IlmanoBaHUIT 3aIUMIOK KJIIEHT MOXKE HAJAIITYBATH, Kl JOKyMeHTH Oy/1yTh BPaXoBy-
BATHUCH [T PO3PAXYHKY IIJIAHOBAHOTO 3AJIUINKY YV IUIATIXKHIN IHCTPYKITIL:

e TijibKM IpuitHATI DaHKOM JokyMenTu y craryci Opeprkauuit 6ankom, Ha Bukonanni, Big-
KJageHmii, Bukonanuii 4acTKoBoO;

e TiTBKM He oTpuMani bankoM nokymentn y ctaryci Hosuii, Ilinnucanwnii, Bianpasaenwuii, 1o
akienty, He aknenroBano, Bumarae miagTBepa>KeHHs;
e 00uIBa BapiaHTa.

Y poznisii PaxyHkn 3a 3aMOBYYBaHHSIM CIIIBPOOITHUK MOXKe HAJIANITYBATH PAXyHKH, Kl Oy1yTh
BCTAHOBJICH] 32 3aMOBUYBAHHSIM IIPU CTBOPEHHI MOKyMeHTiB. CTOpiHKA MICTUTH Taki HAJIAIITYBAHHS:

e PaxyHOK siBisie coboro 3a 3aMOBUYYBAHHSM TIOPOXKHE HEPEJArOBaHe TI0JIe, ¥ BUTJISJL BUIT A0~
YOTO CIUCKY, IO BKJIIOYAE BCl aKTUBHI TOTOYHI paXyHKU KJIEHTA, HA SKi HOro CHiBpOOITHUK Mae
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npasa (ToOTO Ha paxXyHOK HAJAHO JT03BLI Ha Yci onepauil abo 30epekenHst). Ciucok paxyHKiB
mepebyI0BYETHCS BiAIOBIIHO 10 BUOPAHO! BAJIIOTH.

e BamoTra sBiise coboio HepejaropaHe, 3a 3aMOBUYYBAHHAM 3aII0BHEHE 3HAUEHHSM IEPIIOrO eJjie-
MeHTa CIHUCKY, ToJie. Y BUIVISAL BHMNAJAIOUOT0 CIOUCKY, IO MICTUTL MEPENIK BAJIIOT, Ha AKUX Y
KJII€HTA € AKTUBHI MOTOYHI PaXyHKM Ta Ha Kl HOro cniBpobiTHHK Mae mpasa (TOOTO Ha paxy-
HOK HAaJIaHo 103BL1 Ha Yci oneparii abo 306epexkenHst). Y CIHUCKY BiT0OparKaOThCA TLUIBKH Ti
BaJIlOTH, JJId AKMWX IIE He 6yJTI/I BKaB&Hi PaxXyHKHN 3a 3aMOBYYBaHHAM.

e Knomnka -+ nonae moJist [jist 3ali0BHEHHS iH(OPMAIIil IpO HACTYITHUI paxyHOK Ha cTOpiHKy. Ilome-
peHiit paxyHOK 36epiraeThcd 9K PAXyHOK 33 3aMOBUYBAHHAM, 1 fIOT0 O/ CTAIOTH HEAK THBHUMHU.

o Kromka x, gka:

— SIKITO 1H(OPMAIlid PO PAXyHOK peJaryeThes, ouutiae mojis PaxyHok i Basora;

— SIKITO iHQOpMAaIlig Tpo paxyHoK Oyna 30epexkena, Bumasse mojas PaxyHok i Basrora.

Y Bumajky, g9xmo 6yau 3aJaHi paXyHKN 33 3aMOBUYBAHHSM JjIst BCIX BaJIIOT, KHOTKA ~+ 3 707a-
TKOBUMU TIOJISIMU JJTs 3AMOBHEHHS 1HGOPMAIl NP0 HACTYIHUN PAXYHOK HE BiT0OPaKAETHCS.

Axiient

Hnst mepexoay Ha cropinky Akuent y cucremi PRAVEXBANK BIZ, weobxigno y posmaiai Mot
JlaHl Ta HAJIAITYBAaHHA nepeiitn Ha BRIaJAKy AKient. Ha gaxiii € MOXK/IUBICTE CIIBPOOITHUKAM KJTi-
€HTA TeperIgIaTh Ta HAJAIITOBYBaTH cepBic AKUEINTYBAaHHS MJIATEXKIB /I IJIATIXKHUX IHCTPYKITT
(Toxnasgminte qus. AKIeNTyBaHHsSI JOKYMEHTIB).

Bxnagka AKmenT Ta 11 3MICT TOCTYIIHI JINIIE IKINO ¥ KJAIEHTa € TpaBo Ha poboTy 3 APM Smartphone-
Baukiurowm, B inmomMy BUMAIKy — BKIIKA BiACYTHS.

st 3pydHOCTI BUKOPUCTAHHS CTOpiHKa AKIENT I0/iJieHa Ha JieKijibKa 6Ji0KiB: 3arajibHi jgiMiTu

(akmenT), PaxyHnku i TabinyHa 4acTUHA i3 CIMCKOM OOPAHUX PAXYHKIB.
SoBHIMIHIN BUTJIS CTOPIHKK HaBejeHuit Ha puc. 6.6.

Mai gaHi Ta HanaluTyBaHHSA

KICH!

FOBOTH | AKLETTT OEMIH DAHAMIA

MPASA CTIBPOEITHVKIE AMALLITY

SaransHi niMiTv (axKuenT)

JArALTOsaAr NiMiT BOAXOBYRITECA TUIERN 4NN CoRyherTis "TDUBHESE TATKHE 00yHErra'

LIAH UBH UAH

PaxyHru

PAxyHEN Crvcante, 00 ARns SyOyTh 3aCTOC05AM] HAMALMY BanHA axuenTy. Freo sogen pakynos ee Grs srlpanil, 10 58 San0m B AANR0TyYHEHHA SRUSHTY 3ECTOCOEMITECH 40 BCIR DEXyHsE,

Puc. 6.6. Cropiaka AkrmenTt

Ha cropinmi BigobpakeHa HAacTyIHa iH(OpPMAIIis:
Baok 3arasnbhi gimitu (akment) mae indopmaniiiny ninkasky 3 rekcrom «Hamamrosani gimitu
BPaxXOBYIOTHCS TIJIBKU JIIs JOKYMeHTIB «IIlmaTi>kHa iHCTPYKIIig»» Ta MICTUTH:

e Tunu nimitie: Ha mnatik, Jobosutt.

e BukopucraHi kowT 3a CbOrogHi — HEaKTUBHE TOJIE, 0 3HAXOANTHCA MPABOPYY Olis iMiTy
«J1oboBmiiy ;
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lMons BBegeHHS CymMu AIMITY, a TaKOXK CHMBOJBHUN KO BATIOTH BLIsT KOYKHOTO TIOJIST,

lMpanop « AKTuBYBaTN», 1110 3HAXOAUTHCS i/l KOXKHUM IOJIEM i3 CyMOIO.

Baok Paxynku mae indopmarnifiny mijikasky 3 TekcToM «PaxyHKW crucaHHs, J0 GKUX OyayTh
3aCTOCOBaHI HAJAIITYBAHHS aKIEeNTy. ZKINo yKojeH paxyHOK He OyB BUOpaHUi, TO 3a 3aMOBUYYBaHHIM

HAJIAINITYBAHHS AKIENTY 3aCTOCOBYIOTHCS /IO BCIX PaXyHKIB».
ko 6yB akTUBOBaHU X04a 6 O/IMH 3 TUIIB JIMITY, TiJ Ii/IKA3KOI0 Bi/I0OPA3ATHCS HACTYITHI TOJIst

JUI MOXKJIMBOCTI BUOODY paxyHKIiB:

Tun AiMITY — HeaKTUBHE TI0JIE, 110 3aITIOBHEHO THITOM JIMITY, AKnii OyB akTuBoBaHmil Bume. AGo
aKTHUBHE II0JI€ 3 BHUIIAIAIOYNM CIMCKOM 3 BapianTiB «Ha mmarik» Ta «/loboBuit» y pasi, gKIIo
O6yau akrtuBoBani obujsa Jimitu. ITosle B akTuBHOMY CTaHi 3a 3aMOBYYBAHHAM 3alOBHIOETHCSH
MIEePIITNM BapiaHTOM 3i CIIUCKY;

Bubip paxyHKy — 3a 3aMOBUYBAHHSIM T0JI€ HE 3aOBHEHE 1 MICTUTD TiAKa3Ky «Bubepitsh paxyH-
Kiy. 3al0BHIOETHCS BUOOPOM 13 BUMIAIAIOUOTO CIUCKY, 13 3MEHITEHHAM KiJBKOCTI JTOCTYITHIX st
BUOOPY 3HAYEHH MO Mipi BBEJEHHSI CHMBOJIB. Bunamatounit cnmcok MicTuTh Bapiant Bubpatu
Bce i Bci paxyuku B rpusHsax (UAH).

SIKII0 aKTUBOBAHUI JIWIITE ONUH JIMIT, ¥ BUIAJA0UOMY CIIUCKY BiI0OPaKATHCA JTUIIE T1 PaXyH-
KW, gKi 1me He Oyau obpami Ta mogani B TAOIUIO 3 TO3HAYKOIO BiMOBIIHOTO JIIMITY.

Armo axTuBoBani obunsa JiMiTe, obpanunii paxynok s jgimiTy «Ha mmarixy 6yne Bimobpazxka-
THCA Y BHNAJAIOUOMY CIHCKY IpH BuOopi jiMiTy «lobosnit», ame B:ke He Oyae BimobparkaTucd y
BUIIA/IAI0Y0MY CiiicKy 1pu Bubopi sivity «Ha niarix».

IIpu BuboOpi 0AHOTO paxyHKY B moJi Oyae BigoOpaxKeHo obpaHWil paxyHOK, Ipu BHOOPI ABOX abo
6inbire Gyme BigoOpazkero Teker «Ob6pano paxyukis: Ny, ge N - 11e KibKicTh 00paHUX paxyHKIB,
i mpu Bubopi BapianTa «Bubpatu Bce» BimoOpakaeTbcs 1eil BapiaHT.

kuonka Joaaru npaBopyd Bin moJist BUOOPY PAXyHKY aKTHBYETHCS TLIBKHU Mpu BUOOpI xo4a 6
OJTHOTO PAXYHKY, IPU HATHCKAHHI sIKOI 00paHi paxyHKHU JOJAITHCA 0 CIUCKY PaXyHKIB;

KHOIIKa Bugasantn Bce akTUBYETHCA, TIIBKH AKINO B CIUCKY € PAXyHKH. [103B0JIsI€ BUIAJIUTH BCI
PaxyHKM 31 CIucKy. ¥y BUIAJKY, SKIIO JIMiTH OygyTh I€aKTUBOBAHI — IOJIsS TA KHOIKM OIMKUCAHI
BUIIE HE BiM0OPaKATUMYTHCS.

Ilpu akrmBarmil JiMIiTYy 3’9BISIOTHC MOJST A A0AaBaHHs paxyHKy. llicas momaBamasa xoda 6 ogHOTO

PaxyHKY BimoOparkaTuMeTbCsi CITMCOK i3 HACTYIHUMU CTOBIIIISIMU:

HaiimenyBaHHs1 paxyHKy — TICEBJIOHIM PaXyHKY;

Kog ID HBY — xon ID HBY 6anky, y skOMy BiJIKpUTHH PaxXyHOK;

PaxyHok — momep paxysky y dopmari IBAN (29 cumvBosis);

Tun paxyHky:;

Banwora — TpusHadHUN CUMBOJIbHII KO/ BAJTIOTU PAXYHKY;

Ha nnatix — BigmiTka, npo Te, 1o J10 paxyHka 3acToBaHo JjiMiT 3 Tunom «Ha mnarizs.
Hobosuii — BigmiTka, Mpo Te, MO /10 PAXyHKA 3aCTOBAHO JiMIT 3 THOM «J[060BMIt».

Kronka jj1d BUIydeHHsT PaxXyHKY 31 CIIHCKY.

JLTst KOXKHOTO CTOBIIIS JOCTYTTHA MOXKJ/IUBICTH COPTYBAHHS CINUCKY PAXYHKIB, 3MiHa IMTAPUHEU TA TTOPAI-

KY PO3TAlllyBaHHs CTOBMIIIB.
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OOMIH JaHUMUN

[Mpu Bubopi Braagku O6min manumMu po3aiay Mol gaHi Ta HaJaMITYBaHHSA BUKOHYETHCS TIe-
pexisl Ha CTOPIHKY, IO MICTUTHL Tepesik, marpumysannit y cucremi PRAVEXBANK BIZ, dopmaris
IMIIOPTY Ta €KCIIOPTY, & TaKOXK HAJAITYBAHHA KaTaJOTIB 19 TPYTOBOTO IMIIOPTY JAOKYMEHTIB 3a 3a-
MOBUyBaHHSM (quB. puc. 6.7).

Mai gaHi Ta HanaluTyBaHHSA

\CNIBPOBTHAKIE AMALLITYBAHHRE POBOTH ARLIETTT © OBMIH DAHUMI

KICH PEKEIZVTH

SOPMAT HOOYBAHHA

BAHHA KATANONE IMNOETY

KATANCOM TIT JIAHIX

BOPMAT KOOYBAHHA THN OAHKK

Puc. 6.7. Cropinka O6MiH gaHnMM

B 6sokax HanamiryBanns iMnopry ta HajamryBaHHs e€KCIIOPTY JUisi KOXKHOTO (popMaTy y
CITMCKY BiAOOParKaeThCa HACTYITHA iHMOPMAITis:

e Popmat — HaliMenyBaHHs POPMATY IMIOPTY ab0 EKCIIOPTY.

e KogyBaHHSA — HaiiMeHyBaHHS KOAYBaHHs, B sIKiil M ATPUMYETHCS iIMIIOPT abo eKcnopT. Ko miz-
TPUMYETHCs O1IbIIE OITHOTO KOJXYBAHHS, TO TI0JI€ sIBJISE€ CODOI0 BUNAAAI0UMH CITMCOK 3 JIOCTYITHUMEI
KOJIy BAHHAMH.

o Tun gaHnx — nepenik TOKyMEHTIB, 3BiTiB a00 MOBIAHWKIB, B 9KUX MATPUMYETHCS iMIIOPT abo
eKCIIOPT y BiamoBigHOMY (hOPMATI.

Brox HasramryBanHsa KartaJjoriB iMnopry Mmae BUriisiji Tabjull 3 MOMKJIUBICTIO PEryJIIOBaHHS
IMMAPUHA Ta TTOCJJOBHOCTI Bi0OpasKeHHS CTOBIIIIIB:

e Kartanor — 3a 3aMOBUyBaHHSM II0JI€ HE 3AII0BHEHO Ta MiCTUTH TigKa3Ky «Karajsor He 3agaHuiis.
Mae MOKJIMBICTH KOPUCTYBaYy 3aITOBHUTH MIISX /10 hailjiB iMIIOPTY BPy4HY.

ITpaBopyd Bij moIa PO3MIlIEHa, KHOMKA 3 300parKeHHAM MKW s BUOOPY KaTajory, Ipu Ha-
THCKAHHI sIKOI BIIKPUBAEThCA TIAJOTOBE BIKHO /i BUOOpPY HEoOXimHOl JupekTopil 3 daitmamu
iMmopTy.
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e Tun gaHux — moJie TIPEJCTABICHO Y BUTVISI CIIUCKY 3 BapiaHTaMu BUOODY:

— IlnaTizKAl IHCTPYKIIIT;
— 3anuTy Ha TJIATIXKHY 1HCTPYKIIiO;
— 3apmiaTHi BizomMocTi;
— HopydeHHsT Ha TIPOJOBXKEHHS TEPMIHY il KapTOK;
— Jopydennsa Ha 3BITbHEHHS;
— Jlopyuenns Ha 3aKPillJIEHHS KAPTOK;
— Bamorai maarixuai iHCTPyKITii;
— Bayrpimmi BaaoTHI muaTikual iHCTPYKIIIT;
— 3agBu PO TPOIAK IHO3EMHOI BATIOTH;
— 3agBu MPO KYMIBIIO iHOBEMHOT BATIOTH;
— 3asBu mpo 0OMiH 1HOZEMHOT BAJIIOTH;
VY cnucky noa Tumn gauuX He Bimobpakar0ThCa Ti TN JOKYMEHTIB, /1 TKUX ByKE€ 3aCTOCOBAHI

HasamTyBaHHs. [IpaBopyd Biji moJist po3MillieHa KHOIIKA -, 10 JJIs J0Ja€ HOBUU THI JaHUX 1
KaTaJIor JIjid HHOr'O, & TaK0kK 30epirae BBeJAEHN KATAJIOT 10 0OPAHOr0 THUILY JOKYMEHTA.

VBara!
fAximmo y momepenHbOMY psIIKY He 3amoBHeHe mose KaTasior, KopucTyBad He 3MOKe
IOAATH HOBWM TuM AauuX. [Ipu nmpoMy mose Oyae BUIIIEHO YePBOHUM i Bimobpaka-
TuMe oMKy «llosie 060B’s3K0Be [IJTsT 3ATTOBHEHHST».

Jlns nopamwmx 3amucis 6iig moaa KaTamor BimobparkaeTbcs KHOIKA pearyBaHHs, a MPAaBOPYY Bif
nons Tun maamx — KHOMKA BUJAJIEHHS.

B kinmni cropinku po3mimieni npamopu g gojaaBaHHs 10 daitiy ekcnopry Bummcok okpemux
TOJIiB:

e 3BiT «Bumnucka mo moTOYHUM Ta KOPHOpATHBHUM paxyHKamy. logaru izertundikarop 3amucy
(mome OPER_ID) no daitny ekcropry. ZKImo nmpanop akKTHBOBAHO — MPH OTPUMAHHI 3BITY /s
dopmarie *.xls, *.cvs, *.dbf, PROFIX, IBIC 6yne momano nosne Inentudpikarop omepariii.

e 3piT «Bunmcka mo moroyHUM Ta KOPHOPATUBHUM paxyHKams». omaru g0 aitny ekcrmopry Bci
noJid, 1o nepeabaveni crangaprom 1SO 20022. loksajanime npo moJis, nepeidadeni CTaH1apToM
ISO 20022, nus. y moxkymenTariii @opmatu iMnopty Ta ekcnopty gaHux B cuctemi PRAVEX-
BANK BIZ. TexuiyHuii onuc.
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Pozain 7

Jl>xepesa d0JaTKOBOI iHOpMAaIIii

3 I0JAaTKOBOIO IH(DOPMAINEIO 3 JAHOI TEMATHKH MOXKHA, O3HAROMUTHUCA V JOKYMEHTAX:

3aransHa iHghopmayia npo cucremy enexktpouroro b6avkinry PRAVEXBANK BIZ.
Cucrema PRAVEXBANK BlZ. Web-Bbankiur ansi kopnopatusHux Kai€eHTIB. 3araabHunii onuc.

Cucrema PRAVEXBANK BIZ. Xoct nnaruu EIl « WebSigner». [Quarnoctuka n ncnpasne-
HUe HencrnpaBHOCTEN.

®opmatu iMnopTy Ta excnopty aaHnx B cuctemi PRAVEXBANK BIZ. TexrnidHunii onuc.

Cucrema PRAVEXBANK BIZ. Web-Bankiur gns kopnopatnsHux kiieHTiB. Poborta 3i 3Bi-
Tamu.

Cucrema PRAVEXBANK BIZ. iBank 2 UA ana 1C: lNignpuemctaa. IHCTpyKyis kopucTyBsa-
4a.

lMpumitka:

3 yciMa mpomo3uIiiaMu Ta moGaKaHHIMHA 0 JOKYMEHTAIl] 3BepTafiTech 3a eJeKTPOHHO
azpecoro support@dbosoft.com.ua
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